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Welcome to College Unbound
Poem Number Two on Bell’s Theorem, or The New 
Physicality of Long Distance Love
By June Jordan

We are excited to welcome you to College Unbound 
and hope you’ll take time to get to know us, the 
collaborative work we’ve done, and our shared vision 
for how when we learn together we can transform not 
just college but our larger world. 

The poem above is one of my favorites. A simple three 
lines by June Jordan about relationships, this poem's 
title references Bell's Theorem – a  posit on the nature 
of entanglement and the variables that link and affect 
us all. As we continue to work towards a college both 
for this moment and also for our shared future, those 
entanglements are critical to how we can imagine 
CU's future. They can also help us all think together 
about how to guide CU – as a place-based college 
without a single campus – in  the years ahead.  

We’ve been busy already in 2025! The College had its 
largest graduating class and Fall 2025 welcomes 
College Unbound students from Greenville, SC South 
and Seattle, WA. There is still lots to do – and for us 
to learn to do better – as we work towards more fully 
embodying the values of our Strategic Plan and the 
needs of our students, our alumni, and one another. 
We will keep learning from one another.

President's 8eMDPNe -etter

Mostly, I am excited to be in partnership with you all 
– students, faculty, staff, and extended CU
community – as we continue to build together.

Elsewhere in an essay about higher education, June 
Jordan asks  “What is the university until we arrive?" 
I think College Unbound provides both more 
questions and answers. Because while the university 
has historically been a site of exclusion and privilege, 
the university is and can also be a site of possibility, 
of growth, of transformation. It is and can be a site of 
connection and "long distance love" and lifelong 
learning that we will continue to explore together.

There is no chance that we will fall apart
There is no chance
There are no parts.

In love and struggle,
Adam
President and Co-Founder, College Unbound

There is no chance that we will fall apart
There is no chance
There are no parts.
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3 PRESIDENTS WELCOME LETTER
Letter from Dr.  Adam Bush 

6
STUDENTS AT CU
Learn about how Students connect  to each other at
CU and f ind out how to connect  with your peers
through SWEL (Student Wel lness & Engaged Liv ing) ,
the CU Newsletter ,  the Student L i fe  Facebook & our
Monthly Townhall  

23
LIFELONG LEARNING
College Unbound has 6 principles that are
accompanied by interact ive act iv i t ies  for you to be
prepared to succeed start ing from Day One at
Col lege Unbound. Found out more about the
curriculum here and how to move through i t
successful ly .  Looking to learn about Big 10s,  Your
CU Project ,  and the c lasses you wi l l  engage in.  Jump
in here!  

63
STUDENT RESOURCES
Here you can f ind information about FERPA,  Fal l
2021 Student Support  Services,  the Off ice of  the
Registrar,  Learn about CU Committees,  Degree
Mapping information,  Resources for Student
Veterans,  and Professional  Mentor Agreements 

88
STUDENT POLICIES
Academic Calendar Pol ic ies ,  Grading,  Standards
of Sat isfactory Academic Progress (SAP) ,  for
Financial  Aid,  Tuit ion,  T i t le  IV,  Student Code of
Conduct ,  Student Conduct Review Process,
Support  Services for Students with Disabi l i t ies ,  &
Tit le  IX Notice 

F ind out when classes are happening,  the CU
Staff  Directory,  the CU Degree Program, Mission,
and Principles15 

CU STUDEN

 

T LOGISTICS
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6 STUDENT PROJECT DATA 

Summary of  Student Success Spring 2023 Data +
Aff inity  Groups for Fal l  & Spring of  2023 /  2024

Student Wel lness & Engaged Liv ing is  our peer to peer
platform for students to share resources and connect
with each other.

10S.W.E. L. + WE

 

LLNESS WEDNESDAYS

12
STUDENT SUCCESS COACHES

Find out how to get  connected to a CU peer for
navigat ing l i fe  as a CU Student Parent or connect
with a peer wel lness coach

13
STUDENT LIFE FACEBOOK PAGE
Have an event you’d l ike to share with your peers
or connect  with other CU students outside of
class -  join our CU Student L i fe  Facebook Page!  

14
Town Hall 
On the f irst  Monday of  the Month at  5pm, a CU 
student or alumni faci l i tates our monthly Town 
Hall  -  a space for students to share what ’s 
happening in their  cohort  or community.  
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SUMMARY OF STUDENT PROJECT 
DATA FROM SPRING 2023 

STUDENT SUCCESS SURVEY 

This data was collected in
relationship to the CU Strategic
Plan that discusses dimensions
of CU Growth in relationship to
Purpose, Partnerships, & Place.
Witness the remarkable work

our students are doing for their
communities.  

Learn about threats to Civic 
Wellness for our CU Community 

and the injustices our students 
are working to address. 

From the data, with 72% of our
students identifying as Student-

Parents and 51% as Justice-
Impacted, CU plans to spend the

Fall 2023 and Spring 2024
year in building partnerships
with organizations to support

our students. 
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Educational Justice

Criminal Justice Reform

Youth Empowerment

Family Empowerment

Disability Justice

Community Building

Resource Sharing

SEL (Social, & 
Emotional Learning)

Stopping Gun Violence
& Violence Prevention

Mental Health 
Advocacy 

Housing Justice

Schools
32.6%

City or Neighborhood
22.8%

Government Agency
8.7%

Identity Based Community
7.6%

Direct Service Nonprofit
6.5%

Community Center
5.4%

Academic Community
5.4%

Advocacy Organization
2.2%

These CU Projects are in
Partnership with:

Impacting These Places:

In Chicago, a virtual
cohort combats 

community
violence

In Philadelphia

From Public housing 
to community gardens
cohorts are cultivating

change in their 
communities 

In Rhode Island

From Coventry to the 
Department of 

Corrections, cohorts
in PVD are shaping the 

landscape of the 
State. 

CU Projects with 
Overlapping Purposes:

List of Student Projects that 
connect to particular themes 

from Spring 2023 Data7
 (175 Students Filled Out Survey)
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List of Student Projects that connect to
particular themes from Spring 2023 Data (n=175)

51% Identified as being
Justice-Impacted*

72% Identified as being
a Student-Parent
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To learn more about CU's 
2022-2027 Strategic Plan, 

Scan Below: 

@collegeunbound I f [@] in liJ D I collegeunbound.edu
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Resources to support your wellness journey at CU and beyond

SWEL (Student Wellness and Engaged
Living) looks at wellness the CU way. SWEL is
about the "we" in wellness. Instead of
focusing on self care, SWEL aims to build
structures that empower students' advocacy
for self & others as we navigate a society built
off white supremacy, capitalism, & patriarchy.
SWEL is about seeing student wellness as a
spectrum, leaning towards an expansive
view of justice that invites both individual
and community wholeness. 

F E E L I N G   S W E L

SWEL aims to approach wellness
holistically by breaking up wellness into 9
different categories, as illustrated on the
wellness wheel to the left. We provide
resources that support all nine of these
types of wellness, from writing support
(learning wellness) to community
change-making (civic wellness). This
expansive view of wellness in rooted in
our belief that SWEL can also be a project
of collective resistance, creating more
space for rest, repair, and radical joy in our
community and in the world.

S T U D E N T  W E L L N E S S
COLLEGE UNBOUND

W H A T  I S  S W E L ?

D O I N G

AT CU, SWEL isn't a feeling. SWEL is a collective
action aimed at deepening our participation 

in the community as leaders and changemakers.

T H E  9  T Y P E S  O F  W E L L N E S S

10



The most effective way to build more wellness in your
life is to smart small right now! A realistic plan that fits
into your life will have a far greater positive impact than
drastic changes that aren't sustainable. Over time, you
can work towards bigger goals by taking little steps all
along the way. Looking for inspiration? Try picking one
or two ideas from this list!

B U I L D I N G  A  R O U T I N E

SWEL is a collective project and so it needs your
insights, questions, and ideas to exist!  To join the
wellness conversation, you can submit an idea here to
the SWEL Resource  Share. You can also make
announcements and chat with other students on the
Wellness at CU Moodle page. This page is a one stop
shop for SWEL, with wellness resources complied from
CU community members, offering ideas, events , and
support for each of the nine types of wellness. It also
offers resources for student parents, access to the
student handbook, and copies of all issues of the
Wellness Wednesday Newsletter. We can't wait to see
you there!

E N G A G I N G  S W E L

GET MORE SUPPORT
Looking for more? CU's Wellness Wednesday Newsletter 
delivers new ideas and resources to your inbox every 
month! All previous editions of the newsletter can be 
found on the Wellness Moodle page.

S W E L  G U I D E
COLLEGE UNBOUND

—  Spend 5 minutes writing in a gratitude journal 
     before bed
— Create a calendar with due dates for your 

 assignments and schedule dedicated time to work 
     on them
— Attend office hours to get to know the professor 

 for the class you’re feeling the least confident 
 about

— Research upcoming volunteer opportunities in 
 your community related to an issue that matters 

     to you
— Volunteer to help out in a community garden
— Participate in a local community or cultural event
— Schedule time to have a check in with a close 

 friend or family member you feel supported by
— Create a schedule with a classmate to drink more 
     water
— Work with your family to build a monthly budget 
     and set an attainable goal for yourselves
— Attend an event or class designed for professionals 
     in your field 
— Choose two days each week to spend 5 minutes 

 meditating before you begin your morning

Tips and ideas to support your wellness journey at CU and beyond
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2025-2026 SWEL
work-study students

Physical
Wellness -
certified
personal trainer
hosts regular
workouts for CU

Physical Wellness -
was on We CU
Stories Unbound:
Honoring our Latina
Community &
Bringing Awareness
to Health and
Wellness

Emotional
Wellness -
hosts
podcast, The
Mental
Exchange

Student
support
wellness
area to be
determined

Civic wellness &
parent support
- passionate
about working
with learning
group
development

Rachele
Viaud-
Dobson

Ruth
Perez

Demetrius
Weaver

Marilyn
Melendez

Alex
Gonzalez

CU Wellness Email:
cuwellness@collegeunbound.edu
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https://www.youtube.com/@TheMentalExchange/videos
https://www.youtube.com/@TheMentalExchange/videos
https://www.youtube.com/@TheMentalExchange/videos


Join our CU
Facebook Page by

scanning, searching,
or clicking here.
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1st Mondays of Fall 2025: 
October 7th

November 3rd 
December 1st 

1st Mondays of Spring 2026 
February 2nd 

March 2nd 
April 6th 
May 4th 

Be on the Lookout for

em
ails from

 

Com
m

unications for

the Zoom
 link! 
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ACADEMIC CALENDAR 
2025-2026 

DATES/DAY 

FALL SEMESTER 2025 

August 18, Monday Fall Semester Sessions 1 and 3 Begin 

August 24, Sunday Last day to register for Fall Session 1 and 3 Classes 

August 25, Monday LIP and Big 10 Portfolio Submissions Due for Fall Capstone 

September 1, Monday Labor Day- Asynchronous Classes 

September 7, Sunday Last day to drop session 1 and 3 classes without a W 

September 8, Monday Classes dropped on or after this day receive a W 

October 7, Tuesday Exhibitions in class for Tuesday WWL Classes 

October 8, Wednesday Exhibitions in class for Wednesday WWL Classes 

October 11, Saturday Last day of classes for Fall Session 1 

October 16, Thursday Fall Session 1 Grades are Due 

Fall Break- OCTOBER 12 THROUGH OCTOBER 18 

October 20, Monday Fall Session 2 Begins 

October 26, Sunday Last day to register for a Fall Session 2 class 

November 2, Sunday Spring 2026 Registration Opens 

November 9, Sunday Last day to drop a session 2 class without a W 

November 10, Monday Classes dropped on or after this day receive a W 

November 11, Tuesday Veteran’s Day - Asynchronous Classes 

Nov 25-27, Tuesday - Thursday Asynchronous Classes 

December 9, Tuesday Exhibitions and Graduation Speeches in Class for Tuesday WWL Classes 

December 10, Wednesday Exhibitions and Graduation Speeches in Class for Wednesday WWL Classes 

December 13, Saturday Last day of classes Fall Semester 

December 18, Thursday Fall Sessions 2 and 3 Grades due 

WINTER BREAK- DECEMBER 14, 2025 TO JANUARY 10, 2026 

SPRING SEMESTER 2026 

January 12, Monday Spring Semester Sessions 1 and 3 Classes Begin 

January 18, Sunday Last day to register for spring session 1 and 3 classes 

17



January 19, Monday Martin Luther King, Jr. Day, Asynchronous classes 

January 20, Tuesday LIP and Big 10 Portfolio Submissions Due for Spring Capstone 

February 1, Sunday Last day to drop a Spring Session 1 or 3 class without a W 

February 2, Monday Classes dropped on or after this day receive a W 

February 16, Monday President's Day - Asynchronous Classes 

March 3, Tuesday Exhibitions in class for Tuesday WWL Classes 

March 4, Wednesday Exhibitions in class for Wednesday WWL Classes 

March 7, Saturday Last day of classes for spring session 1 

March 12, Thursday Grades Due in Campus Cafe by 5PM 

SPRING BREAK- MARCH 8 THROUGH MARCH 14 

March 16, Monday Spring Semester session 2 begins 

March 22, Sunday Last day to register for spring session 2 classes 

March 23, Monday LIP and Big 10 Portfolio Submissions Due for Summer Capstone 

April 5, Sunday Last day to drop a spring session 2 class without a W 

April 6, Monday Classes dropped on or after this day receive a W 

April 6, Monday Summer 2026 and Fall 2026 Registration Open 

May 5, Tuesday Exhibitions and Graduation Speeches in class for Tuesday WWL classes 

May 6, Wednesday Exhibitions and Graduation Speeches in class for Wednesday WWL classes 

May 9, Saturday Last day of classes for spring semester 

May 14, Thursday Grades are due in Campus Cafe by 5PM 

SUMMER SESSION  2026 

May 18, Monday Summer session begins 

May 24, Sunday Last day to register for summer classes 

May 25, Monday Memorial Day - Asynchronous Classes 

June 7, Sunday Last day to drop a class without a W 

June 8, Monday Classes dropped on or after this date receive a W 

June 19, Friday Juneteenth - Asynchronous Classes 

July 3, Friday July 4 -  Asynchronous Classes 

July 7-9 Graduation Speeches for Summer Capstone Students 

July 11, Saturday Last day of classes for summer session 

July 16, Thursday Grades due in Campus Cafe by 5PM 

TBD- Date to be announced by 
the start of the spring semester Commencement 
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CU Staff
Directory

Click here. 

To email anyone at CU, in your CU Gmail account,
simply type in the person’s name in the “to” area

when sending an email, and their email will
appear. See below. 

->
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%DFKHORU�RI�$UWV
2UJDQL]DWLRQDO�/HDGHUVKLS�DQG�&KDQJH

The Organizational Leadership and Change bachelor’s degree program provides prospective leaders 
with both a theoretical and practical understanding of leadership skills and change management 
processes within organizations and communities of all types and sizes. Through theoretical and 
practical exploration, students are given opportunities to hone management and leadership skills as well 
as gain a broader understanding of the manager’s role in creating and leading successful change 
initiatives. Students experience leading edge concepts as well as the challenges associated with 
applying what they learn to the practice of leadership and change. Students will prepare for rapidly 
changing organizational contingencies in an evolving cultural context, and develop expertise in a 
chosen area of inquiry. In addition, students will develop a stakeholder perspective and, with their 
research and practice, contribute to positive social change.  

*UDGXDWHV�IURP�WKH�&ROOHJH�8QERXQG�2UJDQL]DWLRQDO�/HDGHUVKLS�DQG�&KDQJH�SURJUDP�DUH�DEOH�
WR�

Degree Program

v Apply the Big 10 Skills of Leadership and
Change to their everyday lives.

v Develop a research project from idea to
implementation and reflect critically on what
was learned through the process.

v Master communication skills through the
regular practice of exhibitions.

v Appraise the relevance of seminal, current,
and emerging leadership and change theories

v Integrate best practices and critically examine
the undercurrents of an issue or problem.

v Build robust networks around ideas.
v Design appropriate strategies and

interventions that will lead the organization to
appropriate outcomes and implement a project
through participatory action research methods.

v Utilize asset based approaches to implement
solutions to perplexing problems.

20
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(VidinH PrinDiQMes

�. -earners come to CU with prior experiences, knowledge, and abilities which must be 
recogni[ed, honored, used, and credited. The multiple roles of these adult learners 
	workers, community members, partners, parents
 are considered assets, not barriers. 0ur 
students are supported as scholar practitioners.

2. Curriculum begins with the student and builds from there. It must be personali[ed
around the unique skills, knowledge, and needs of individuals�acknowledging that
students have different goals and are at different places in their lives.

�. -earning in the world is multi-faceted, interdisciplinary, and collaborative� it is not linear 
nor is it broken into compartmentali[ed subject-matter packages nor individuali[ed silos.

�. When assessment is shared between professors, academic advisors, workplace mentors, 
field experts, and peers, the learning is rigorous, relevant, and ongoing. When students 
open their work to public analysis, the learning increases.

�. Competence is not demonstrated through a single event� rather, a range of evidence in 
different contexts over time must be presented before judging competence.

�. Technology must be used to do more than deliver content� it must be used by students to 
discover, create, use, share, assess, discuss, manipulate and reshape content, and to 
connect with others.

Throughout this handbooL you will see how these (uiding PrinciQles are embedded 
and enacted throughout the curriculum at College Unbound� 
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Art made by CU Alumni� 
Anthony 7ieira

 !antvieiraart
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LEARNING IN & WITH THE WORLD
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Dear CU Students,

ǁLi£e¾on¤ Learnin¤ is i¤niäed �û �ériosiäûƦ sésäained �û eúp¾oraäion o£ onese¾£Ƥ oähersƤ
and ähe õor¾dƦ and adôan�ed �û héÄi¾iäûƤ opennessƤ £¾eúi�i¾iäûƤ and a��epäan�e o£
én�eräainäûƣǂ 

College Unbound is committed to supporting the growth and development of CU
students as well as our staff, faculty, alums, and community members. Although many
of you have set the important goal of acquiring your bachelor’s degree, we believe that
learning is an ongoing process and not just an end goal. ǁLi£e¾on¤ Learnin¤ is re£¾e�äed
in a re�érsiôe �û�¾e o£ ¾earnin¤Ƥ én¾earnin¤Ƥ re¾earnin¤Ƥ and neõ ¾earnin¤ƣǂ  

During your time at CU, we hope you will not only achieve your dream of obtaining your
degree but that you will also see yourself as a lifelong learner, someone who embraces
learning in whatever forms it comes and whenever it comes. ǁLi£e¾on¤ Learnin¤ is
én�oéndƤ noä �onsärained �û ähe spe�i£i�s o£ a p¾a�e or a spa�eƣǂ 

We are committed to learning and growing with you because we truly believe what you
know matters, what you say matters, what you have experienced matters, and most
importantly, who you are matters. At CU, everyone is a teacher and everyone is a learner
all of the time. ǁLi£e¾on¤ Learnin¤ is represenäed �û on¤oin¤ eÄer¤en�e and eôo¾éäionƣ
,ä is ähe £oéndaäion £or ¤roõäh and �han¤eƣǂ 

�ä CUƤ õe �e¾ieôeƧ
-Learning is an ongoing process and not an end goal.
-An ecosystem of support and challenge is necessary for growth and transformation.
-Being in relationship with others and the world has transformative power. 
-An individual's inner work guides and strengthens their outerwork in creating the
changes they want to see in the world.
-Individuals and communities are creators and holders of deep knowledge. 

�ä CUƤ õe �oÄÄiä äoƧ

-Collective knowledge building and sharing.
-Being active learners who model lifelong learning.
-Supporting learning opportunities for all members of the CU Community

-Building equity into all of our practices and
 centering those who are most marginalized.-Bringing forth a more just world.

To transform the world, we must first transform ourselves. And to transform ourselves,
we must be committed to being lifelong learners. I hope you will all join me in growing
and learning together at CU.

Sincerely, 
Sylvia

Sylvia C. Spears, Ph.D. (Pronouns- she/her/hers)
Provost & Vice President for Lifelong Learning

Distinguished Professor of Educational Equity & Social Justice
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PUinciple #1
YoX aUe a ScholaU-PUacWiWioneU

You are already a
Scholar-Practitioner! 

Guides for 
the Journey: 
Meet Your 

Support Team

Δnteractive: 
Mapping Assets
& Aspirations 
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PUinciSle 1: YRX aUe alUead\ a SchRlaU-PUacWiWiRneU.

DXULQJ WKH CROOHJH 8QERXQG :HOFRPH DD\, HYHU\ QHZ C8 VWXGHQW JRHV DURXQG WKH URRP
WR VKDUH WKHLU JLIW. <RX PD\ UHPHPEHU WKLV PRPHQW. <RX PD\ UHPHPEHU WKH JLIW \RX VKDUHG RU
WKH JLIWV \RX ZHOFRPHG IURP RWKHUV. 7KHVH JLIWV ZHUH \RXU VNLOOV, H[SHULHQFHV, NQRZOHGJH, DQG
SDVVLRQV. 7KHVH JLIWV ZHUH DOVR DEOH WR EH VKDUHG ZLWK RWKHUV. GLIWV DUH WKH DVVHWV WKDW \RX EULQJ
LQWR DQ\ VSDFH EH LW D KRPH, D ZRUNSODFH, RU HYHQ D CROOHJH. AW CROOHJH 8QERXQG ZH VHH \RXU
JLIWV. IPSRUWDQWO\, ZH VHH HDFK RI WKRVH DV DUHDV RI \RXU OLIH ZRUWK\ RI OHDUQLQJ IURP DQG EXLOGLQJ
FUHGLW DURXQG. AV D C8 VWXGHQW, \RX ZLOO WDNH D FODVV FDOOHG LHDUQLQJ IURP E[SHULHQFH ZKLFK ZLOO
WHDFK \RX KRZ WR GR WKLV. BXW MXVW NQRZ IURP GD\ RQH - E\ JRLQJ WKURXJK RXU DGPLVVLRQ SURFHVV,
WKURXJK GRLQJ \RXU 1:1 LQWHUYLHZ, VXEPLWWLQJ \RXU DSSOLFDWLRQ HVVD\, DQG FRQQHFWLQJ ZLWK RWKHUV
GXULQJ WKH C8 :HOFRPH GD\ \RX DUH DOUHDG\ D 6FKRODU-3UDFWLWLRQHU.

EDFK VWXGHQW DW CROOHJH 8QERXQG LV D 6FKRODU-3UDFWLWLRQHU.

7KLV PD\ EH WKH ILUVW WLPH \RX¶YH KHDUG WKRVH ZRUGV DQG WKDW LV RND\. <RX PLJKW DOVR EH
TXHVWLRQLQJ ZK\ \RX DUH D 6FKRODU-3UDFWLWLRQHU. 6R KHUH DUH VRPH KLQWV DERXW ZK\ \RX DOUHDG\
DUH RQH DQG KRZ \RX ZLOO JURZ DV D 6FKRODU-3UDFWLWLRQHU WKURXJKRXW \RXU WLPH DW CROOHJH
8QERXQG.

FLUVW, ZKDW LV D SUDFWLWLRQHU?

A SUDFWLWLRQHU LV VRPHRQH ZKR HQJDJHV LQ UHDO-ZRUOG FKDOOHQJHV DQG SUREOHPV. <RX ZLOO ILQG WKDW
RYHU WKH FRXUVH RI \RXU ILUVW VHPHVWHU \RX ZLOO GHYHORS D SURMHFW WKDW HQJDJHV D UHDO-ZRUOG
FKDOOHQJH RU D SUREOHP. 7KURXJKRXW OLIH, LQ \RXU ZRUNSODFH DQG ZRUOG, \RX DUH HQFRXQWHULQJ
UHDO-ZRUOG SUREOHPV DQG FKDOOHQJHV, PRPHQWV \RX WKDW DOUHDG\ EHHQ OHDUQLQJ IURP. A IXQ IDFW:
\RX KDYH EHHQ D SUDFWLWLRQHU IRU PDQ\ \HDUV QRZ.

BXW ZKDW LV D VFKRODU?

6FKRODUV DUH H[SHUWV LQ D SDUWLFXODU ILHOG RI VWXG\. <RX PD\ EH WKLQNLQJ, ³ZDLW LVQ¶W D VFKRODU
VRPHRQH ZLWK D 3K.D.?´ <HV DQG QR. 6FKRODUV FDQ EH SHRSOH ZKR DUH H[SHUWV DW WKH OHDUQLQJ
\RX¶YH KDUQHVVHG IURP \RXU H[SHULHQFHV. 6FKRODUV FDQ EH PRPV ZKR XQGHUVWDQG GHHSO\ DQG
UHIOHFWLYHO\ DERXW ZKDW LW PHDQV WR EH D PRP DQG FDUH IRU D FKLOG WKURXJK WKHLU VWDJHV RI
GHYHORSPHQW. A VFKRODU FDQ DOVR EH D FRPPXQLW\ RUJDQL]HU ZKR KDV EHHQ ZRUNLQJ LQ WKH ILHOG IRU
\HDUV DQG GRHVQ¶W KDYH D GHJUHH EXW NQRZV KRZ WR KDUQHVV WKH SRZHU RI SHRSOH¶V YRLFHV. AV
VRPHRQH ZKR DFWV DQG UHIOHFWV GHHSO\ RQ WKRVH DFWLRQV, \RX WRR DUH D VFKRODU IURP WKH YDULRXV
DVVHWV WKDW \RX KDYH DQG FDQ WHDFK RWKHUV DERXW.
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YRX   aUH   a   ScKROaU-PUacWLWLRQHU.    BHLQJ   D   6FKRODU-3UDFWLWLRQHU   LV   DERXW   OLYLQJ   EHWZHHQ   WKH   UROHV   
RI   D   SUDFWLWLRQHU,   VRPHRQH   ZKR   LV   HQJDJHG   LQ   WKH   FKDOOHQJHV   RI   WKH   ZRUOG,   DQG   D   VFKRODU,   D   
UHIOHFWLYH   DFWRU   LQ   WKHVH   HIIRUWV.     

AV   D   VWXGHQW   DW   CROOHJH   8QERXQG,   \RX   ZLOO   OHDUQ   WKH   WRROV   WR   GR   WKLV   ZRUN   LQ   D   ZD\   WKDW   LV   
DXWKHQWLF   WR   \RXU   RZQ   YRLFH.   A   SURFHVV   WKDW   PD\   VHHP   LQWLPLGDWLQJ   DW   ILUVW   EXW   RQH   \RX   ZLOO   OHDUQ  
DORQJ   WKH   ZD\.   7KH   GHQHUDO   EGXFDWLRQ   UHTXLUHPHQWV   ZLOO   KHOS   \RX   GR   WKLV   ZRUN,   EXW   LW   LV   DOVR   
ZRUN   WKDW   \RX   ZLOO   GR   WRJHWKHU   ZLWK   RWKHUV.     

7KLV   SURFHVV   RI   EHFRPLQJ   D   6FKRODU-3UDFWLWLRQHU   LV   DOVR   RQH   WKDW   \RX   ZLOO   EH   RQ   D   MRXUQH\   ZLWK   
RWKHUV.   EDFK   VWXGHQW   DW   CROOHJH   8QERXQG   KDV   D   CRKRUW,   D   FRPPXQLW\   RI   SHHUV   WKDW   WKH\   FRQYHQH   
ZLWK   ZHHNO\   WR   ZRUN   ERWK   LQWHUGHSHQGHQWO\   DQG   LQGHSHQGHQWO\   WR   EXLOG   D   SURMHFW.   AW   WLPHV   \RXU   
ZRUN   PD\   FKDQJH   EHFDXVH   RI   VRPHWKLQJ   \RX   OHDUQHG   IURP   D   SHHU   RU   DQ   LQVWUXFWRU   DW   CROOHJH   
8QERXQG.   7KH   SURFHVV   RI   EHFRPLQJ   D   6FKRODU-3UDFWLWLRQHU   LV   WKH   ZRUN   RI   OLVWHQLQJ.   LHDUQLQJ   WR   
OLVWHQ   WR   ZKDW   LV   KDSSHQLQJ   ERWK   ZLWKLQ   \RX   DQG   IURP   WKH   ZLVGRP   RI   RWKHUV.     

EDFK   VWXGHQW   DW   CROOHJH   8QERXQG   DOVR   KDV   D   LDE   FDFXOW\.   LDE   FDFXOW\   IDFLOLWDWH   WKH   FODVV   FDOOHG   
:RUNSODFH   :RUOG   LDE   (::L)   ZKLFK   ZLOO   EH   H[SODLQHG   PRUH   LQ   3ULQFLSOH   #3.   LDE   FDFXOW\   KDYH   D   
GXDO   UROH   DV   ERWK   WKH   LQVWUXFWRU   IRU   \RXU   FRXUVH   DQG   DOVR   WKH   JXLGH   WKDW   ZLOO   ZRUN   ZLWK   \RX   RQ   
\RXU   ZD\   WRZDUG   \RXU   GHJUHH   DQG   EXLOGLQJ   \RXU   SURMHFW.   LDE   FDFXOW\   DUH   KHUH   WR   DVVLVW   \RX   LQ   
\RXU   MRXUQH\   WRZDUG   EHFRPLQJ   D   EHWWHU   VFKRODU   RI   WKH   ZRUOG   WKURXJK   DQG   RXWVLGH   RI   WKH   LDE   FODVV.   

BHLQJ   D   6FKRODU-3UDFWLWLRQHU   DW   CROOHJH   8QERXQG   LV   DOVR   DERXW   UHFRJQL]LQJ   WKDW   HYHU\WKLQJ   WKDW   
\RX   QHHG   LV   KHUH.   7KH   SRHW   :HQGHOO   BHUU\   ZULWHV   WKHVH   VWDUWLQJ   ZRUGV:   ³ZKDW   ZH   QHHG   LV   KHUH.´   
6RPHWLPHV   LI   \RX   DUH   ORRNLQJ   IRU   DQVZHUV   RU   DUH   XQVXUH   RI   ZKHUH   WR   JR,   UHDFK   RXW   WR   \RXU   SHHUV,   
RU   \RXU   LDE   FDFXOW\,   RU   6WXGHQW   6HUYLFHV.     

30



GXLGHV IRU WKH JRXUQH\: AKA SWXGHQW SXSSRUW.
EPDLO: SXSSRUW@FROOHJHXQERXQG.HGX

The ZRUk Rf beiQg aQd becRPiQg a beWWeU VchROaU-SUacWiWiRQeU iVQ¶W RQe WhaW \RX dR aORQe aW 
CROOege UQbRXQd. SXSSRUW fRU WhiV jRXUQe\ iV ePbedded iQWR Whe cXUUicXOXP aW CU fURP bRWh 
ZhR iV iQ Whe Lab, WR ZhR iV aURXQd
\RX, WR VXSSRUWV WhaW aUe jXVW RQe ePaiO
RU caOO aZa\.

EYeU\ VWXdeQW aW CROOege UQbRXQd haV
a LDE FDFXOW\. Lab FacXOW\ gXide \RX
WhURXgh Whe cXUUicXOXP aQd aUe
aVVigQed WR \RX fURP Da\ OQe.

SWXdeQWV haYe DOXPQL PHQWRUV, WheVe
aUe aOXPQi fURP CROOege UQbRXQd WhaW
aUe a SaUW Rf Whe WRUkSOace WRUOd Lab
cOaVV aQd ZRUk ZiWh \RXU Lab FacXOW\
WR VXSSRUW \RX. IPSRUWaQWO\ Whe\¶Ye
beeQ ZheUe \RX aUe.

We aOVR haYe a VWXdeQW VeUYiceV WeaP:
a Student Success Coach WhaW cRQQecWV \RX WR
cRPPXQiW\ UeVRXUceV, aQ AFFHVVLELOLW\
VWDII PePbeU WR adYRcaWe fRU \RXU
ADA (APeUicaQV ZiWh DiVabiOiW\ AcW)
QeedV, a CDUHHU SXSSRUW SeUVRQ WR
heOS \RX OeYeO XS iQ \RXU caUeeU,
TXWRUV WR heOS \RX ZiWh \RXU ZRUk,
aQd aQ AVVLVWDQW DHDQ ZhR iV
aYaiOabOe WhURXghRXW Whe Zeek aQd ZiOO
ZRUk ZiWh \RX ZheQ \RX aUeQ¶W feeOiQg
ceQWeUed. MRVW iPSRUWaQWO\, each Rf
\RX ZiOO haYe a CRKRUW, a SeeU gURXS
WhaW iV iQ WhiV jRXUQe\ ZiWh \RX aORQg
\RXU SaWh WR deYeORSiQg a SURjecW aQd cRPSOeWiQg \RXU BA. ThURXgh \RXU cRhRUW, \RX ZiOO 
haUQeVV aQd VhaUe \RXU gifWV, ZRUkiQg WR heOS each RWheU becRPe ZhR \RX chRRVe WR be.
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,nWeUacWiYe $cWiYiW\: 0aSSinJ $VSiUaWiRnV 	 $VVeWV
PURPSW OQH.
WKDW DUH \RXU DVSLUDWLRQV? IQ WKH OLQHV EHORZ OLVW RXW VRPH RI WKH KRSHV DQG GUHDPV WKDW \RX
KDYH IRU \RXUVHOI RU RWKHUV:
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

PURPSW TZR.
TR FRQWLQXH WKH FRQYHUVDWLRQ IURP WKH CU WHOFRPH DD\, EHJLQ WR OLVW RXW ZKDW \RXU JLIWV DUH.
TKHVH FDQ EH KHOSIXO WR UHWXUQ WR ODWHU ZKHQ \RX DUH WKLQNLQJ DERXW KRZ WR PRYH \RXU SURMHFW
IRUZDUG RU DUHDV WR ORRN DW IRU JDLQLQJ FUHGLW GXULQJ WKH LHDUQLQJ IURP E[SHULHQFH FODVV:
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PUiQciSle #2
TKH CXUULcXOXP bHJLQV ZLWK WKH SWXdHQW

TUaQVIRUPaWLRQaO
LHaUQLQJ LV PHUVRQaOL]Hd

& SHOI-DLUHcWHd 

PHUVRQaOL]Hd: 
SWXdHQW PURMHcWV

SHOI-DLUHcWHd
PHUVRQaO

LHaUQLQJ POaQV
(PLP)

ΔQWHUacWLYH: 
PLP THPSOaWH
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1) What they want to accomplish.
2) What areas of knowledge and skills they need to gain in order to accom-
plish it.
3) How they will gain that knowledge and develop those skills—the neces-
sary resources, experiences, and activities.
4) How they (and others) will know they have gained the appropriate knowl-
edge and skills.

CU instructional and advising faculty contribute to a rich storehouse of
experts, resources, learning experiences from which the students can draw.  

and required to use the world around them.  

Transformational Learning 
is Personalized and Self-Directed
Learning is a process powered by the learner and supported and stimulated 
by collaboration with others.  Sparking and feeding the desire to learn 
ensures that the process repeats itself—the learner wants to learn more.  
Without the desire to learn, attempts to “teach at” a student are counterpro-
ductive.  

Additionally, adult learners come to College Unbound already engaged in 

and living and working in a diverse, complex, and ever-changing society.  At 
College Unbound, those experiences are considered assets.  Students come 
with diverse ideas, skills, talents, and experiences.  Curriculum must begin 
with the student and build from there.  Coursework is not separate from the 
student’s life—something they get to in the evenings after a full day at work 
when the kids have gone to bed.  Instead, the learning is woven throughout 
the student’s day and takes advantage of the opportunities that provides.

Because their lives are integrated in their coursework, and their coursework 
is integrated throughout their lives, it is possible for students to continuously 
develop Leadership and Change habits and re!ect on their growth.  At CU 
that means taking advantage of opportunities for inter-cultural engagement,-
thinking critically, posing and solving problems, communicating ideas, 
collaborating, holding themselves accountable, practicing creativity, develop-
ing the skills of resilience, becoming re!ective individuals, and advocating for 
themselves and others.  Students pay attention to how they know as well as 
what they know, and why it matters.

crafted by the students with input from members of their Personal Learning 
Networks, provides the blueprint for the learning.   

To a large extent, the students decide:
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CU SWXdenW ProjecW

YRXU PURMHcW:
siWs aW Whe cenWer of \oXr CU degree

becaXse all of \oXr learning aW
College UnboXnd is in Whe serYice of

adYancing \oXr projecW. 
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CU SWXdenW ProjecW

YRXU CU PURMHcW:

______________________________

____________________

OYer Whe coXrse of \oXr firsW semesWer aW CU \oX Zill begin Wo deYelop a projecW.
DXring WhaW firsW semesWer \oX Zill begin Wo ansZer Whe folloZing qXesWions (and
oWhers) as Whe\ relaWe Wo \oXr idea. Feel free  Wo Xse Whese qXesWions as prompWs
Wo begin Wo Whink aboXW Whe kind of projecW \oX Zill deYelop Zhile being aW CU.
WhaW comes Wo mind Zhen \oX firsW begin Wo Whink aboXW a problem \oX ZanW

Wo solYe or a change \oX ZanW Wo see in Whe Zorld? 

(1) WhaW:
WhaW SURblem 
dR \RX ZaQW 

WR VRlYe?  

(2) Wh\:
Wh\ dR

\RX caUe?

(3) WheUe:
WheUe Zill
WhiV chaQge

haSSeQ? 

(4) WhR:
WhR Zill

\RXU SURjecW 
imSacW? (5) HRZ:

HRZ Zill \RX
kQRZ \RX 

haYe VXcceeded? 

(6) When:
WhaW iV

\RXU SURjecW 
WimeliQe? 
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PeUVRQal LeaUQiQg PlaQ

YRXU PeUVRQal LeaUQiQg PlaQ iV hRZ \RX Wake chaUge Rf \RXU leaUQiQg. ΔW haV WZR
SaUWV:

1. Weekl\ SlaQ: CRmSleWe a Zeekl\ SlaQ iQ Whe VSace belRZ befRUe \RXU Zeekl\ RQe-
RQ-RQe meeWiQg ZiWh \RXU Lab FacXlW\. ThiV Zill allRZ \RX WR dUiYe Whe ageQda Rf
\RXU meeWiQgV VR WhaW Whe\ fRcXV RQ \RXU gRalV, TXeVWiRQV, cRQceUQV, aQd ideaV.

YRXU Zeekl\ SlaQ VhRXld dR Whe fRllRZiQg WZR WhiQgV eYeU\ Zeek. YRX caQ dR WhiV iQ
Whe fRUm Rf bXlleWed liVWV, UecRUdiQgV Rf \RXUVelf WalkiQg. YRX caQ XVe Whe fRUmaW VeW
RXW belRZ RU cUeaWe \RXU RZQ. 

Looking backwards: HRZ did laVW Zeek gR? WhaW ZRUked, ZhaW didQ'W? WhaW ZaV
VXUSUiViQg, ZhaW ZaV cRQfXViQg?

Looking forwards: WhaW iV RQ \RXU ageQda fRU WhiV Zeek? WhaW aUe \RXU gRalV,
SRWeQWial challeQgeV. cRQceUQV, feeliQgV, WhRXghWV abRXW Whe Zeek WR cRme?

2. PlaQ fRU degUee cRmSleWiRQ: UVe Whe PlaQ fRU DegUee cRmSleWiRQ RQ Whe Qe[W
Sage WR VkeWch RXU \RXU VemeVWeU-b\-VemeVWeU SlaQ. ReYieZ aQd XSdaWe WhiV SlaQ
iQ cRQVXlWaWiRQ ZiWh \RXU Lab FacXlW\ aW leaVW RQce a VemeVWeU VR WhaW \RX achieYe
\RXU leaUQiQg gRalV aQd cRmSleWe \RXU degUee aW a Sace WhaW ZRUkV fRU \RX.

 PeUVRQaO LeaUQLQg 
POaQV

(PLPV)
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INTERACTIVE: Fill RXW a
PeUVRQal LeaUQiQg PlaQ (PLP)

NaPe:
Week #: OUieQWaWiRQ

1) TR dR: WKaW dR \RX Qeed WR geW dRQe fRU CROOege UQbRXQd WKLV ZeeN LQ RUdeU WR be SUeSaUed
WR VWaUW aQd VXcceed LQ WKe FaOO?

2) Big 10: ReYLeZ WKe OLVW Rf 10 ZRUdV aW WKe bRWWRP Rf WKLV dRcXPeQW, WKeVe ZRUdV aUe WKe BLg
10 - RXU LeadeUVKLS & CKaQge CRPSeWeQcLeV. AfWeU UeYLeZLQg WKe OLVW, cKRRVe RQe BLg 10 WKaW
\RX ZaQW WR ZRUN RQ RU Qeed fRU a cKaOOeQge aKead WKLV ZeeN. NaPe WKe BLg 10 aQd ZULWe a
VeQWeQce RU WZR abRXW KRZ \RX aUe gRLQg WR ZRUN RQ LW:

BLg 10: ________________

HRZ:

3) PURjecW: AfWeU UeYLeZLQg WKe 6 TXeVWLRQV (ZKaW, ZK\, ZKeUe, ZKR, KRZ, aQd ZKeQ) WKaW ZeUe
PeQWLRQed eaUOLeU LQ WKLV KaQdbRRN, aQVZeU RQe Rf WKe fROORZLQg SURPSWV LQ a feZ VeQWeQceV.

A) WKaW \RX WKLQN Rf WKLV SURceVV Rf KaYLQg a SURMecW? WKaW dR \RX fRUeVee ZLOO be e[cLWLQg RU
cKaOOeQgLQg abRXW WKLV SURceVV?

B) SKaUe \RXU UeVSRQVe WR RQe Rf WKe VL[ TXeVWLRQV. EYeQ Lf \RX dRQ¶W NQRZ ³ZKaW SURbOeP \RX
ZaQW WR VROYe,´ Pa\be \RX NQRZ who \RX ZaQW \RXU Ldea WR LPSacW, RU what \RX caUe abRXW, RU
where WKe cKaQge \RX ZaQW WR Vee ZLOO WaNe SOace?

Intercultural Engagement | Problem Solving  | Communication
Critical Thinking  | Accountability  | Collaboration | Creativity

Reflection  | Resilience  | Advocacy for Self and Others
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PUinciSle #3
LeaUning in & ZiWh Whe WRUld 

SWeSSLQJ LQWR
WRUNSOace WRUOd Lab

(WWL)

FURP PURMecW WR
DeJUee CRPSOeWLRQ

ΔQWeUacWLYe: 
LeaUQLQJ ZLWK WKe WRUOd
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PUiQciSOe #3

6WHSSLQJ LQWR D FODVV FDOOHG: :RUNSODFH :RUOG LDE (::L)

7KURXJKRXW \RXU MRXUQH\ DW CROOHJH 8QERXQG WR \RXU BA DHJUHH, \RX ZLOO WDNH D FODVV HDFK
VHPHVWHU FDOOHG :RUNSODFH :RUOG LDE (::L).

7KLV LV D GLIIHUHQW FODVV WKDQ \RX PD\ EH XVHG WR. FRU VWDUWHUV, WKH IRFXV RI WKH FODVV LV DERXW
³CU,´ QR, QRW CROOHJH 8QERXQG, EXW DERXW WKH CRhRUW aQd U - \RX DV DQ LQGLYLGXDO DQG DOVR
\RX ZLWKLQ D FRPPXQLW\ RI SHHUV ZRUNLQJ HQJDJH SUREOHPV WKURXJK WKH OHQV RI \RXU SURMHFW.

WeOcRPe WR WRUNSOace WRUOd Lab. 7KH SODFH ZKHUH LGHDV EHFRPH SURMHFWV DQG OHDUQLQJ LV D
FROOHFWLYH SURFHVV.

JXVW OLNH LGHDV WDNH WLPH WR JR IURP LGHD WR LPSOHPHQWDWLRQ, VR WRR ZLOO LW WDNH WLPH IRU \RX WR
EXLOG WUXVW DQG GLVFRYHU ZKDW LW PHDQV WR EHFRPH D FRKRUW. BHLQJ D FRKRUW DQG EHFRPLQJ D FRKRUW
LV D FROOHFWLYH SUDFWLFH, IUDXJKW ZLWK OHDUQLQJ DQG XQOHDUQLQJ. AW WLPHV \RX ZLOO VWUXJJOH ZLWK WKH
FKDOOHQJHV WKDW FRPH XS ERWK LQ OLIH DQG LQ \RXU FODVVHV, OHDQ RQ \RXU FRKRUW. :KHQ \RX DUH
IHHOLQJ JRRG DERXW KRZ WKLQJV DUH JRLQJ, UHDFK RXW WR RWKHUV. AW WKH KHDUW RI RXU LDEV LV WKH ZRUN
RI FRQQHFWLRQV. CRQQHFWLQJ \RXUVHOI, ZLWK RWKHUV, ZKDW \RX FDUH DERXW, DQG WKH ZLGHU ZRUNSODFH
DQG ZRUOG. 7KH ZRUN RI EHFRPLQJ D FRKRUW LV WKH RQJRLQJ SURFHVV RI OHDUQLQJ WRJHWKHU DQG
OHDQLQJ EDFN RXW LQWR WKH ZRUOG.

A KHOSIXO WLS LV WR VHH WKH :RUNSODFH :RUOG LDE FODVV DV D ³LDE´ - D ODERUDWRU\ WR H[SHULPHQW, D
VSDFH WR IHHO VDIH HQRXJK WR IDLO DQG WU\ DJDLQ, D FODVV WR PDNH FRQQHFWLRQV, DQG D SODFH WR GDUH
\RXU ZRUN LQWR WKH ZRUOG.

JXVW DV ::L LV D GLIIHUHQW NLQG RI FODVV, VR WRR GRHV WKLV FODVV KDYH D GLIIHUHQW NLQG RI IDFXOW\.
LDE FDFXOW\ DUH WKH LQVWUXFWRUV RI IDFLOLWDWLQJ WKH ::L. PDUW RI HQJDJLQJ WKH ::L LV DOVR
HQJDJLQJ WKLV ZRUN ZKHUH \RX DUH DW. 7KURXJK 1:1 PHHWLQJV ZLWK \RXU LDE FDFXOW\, \RX ZLOO EH
VXSSRUWHG LQ \RXU MRXUQH\ DQG FKDOOHQJHG WR OLYH XS WR \RXU JRDOV VHW RXW WKURXJK \RXU PLPV,
UHIOHFW RQ FODVV GLVFXVVLRQV, DQG GHHSHQ \RXU XQGHUVWDQGLQJ RI \RXU ZRUN. LDE FDFXOW\ DUH KHUH
WR FKDOOHQJH DQG VXSSRUW \RX WKURXJKRXW \RXU MRXUQH\ DW CROOHJH 8QERXQG.

C8 LQ FODVV,

- <RXU LDE FDFXOW\
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YRXU PURMecW ViWV aW Whe ceQWeU Rf \RXU
degUee. The fROORZiQg SageV PaS RXW

hRZ \RX cRPSOeWe Whe ciUcOe abRYe
fURP VWaUW WR degUee cRPSOeWiRQ. 

DegUee
FURP PURMecW WR 41



,QWHUDFWLYH #3 /HDUQLQJ ZLWK WKH :RUOG

GR EDFN D SDJH RU WZR DQG ORRN DW WKH GHJUHH FRPSOHWLRQ UXEULF. WKHQ \RX JHW WR RQH RI WKH
SDJHV, ORRN IRXU FROXPQV RYHU WR WKH ULJKW. YRX ZLOO QRWLFH D FROXPQ WLWOHG: ³LHDUQLQJ LQ PXEOLF
(LIP) ZLOO VDWLVI\ WKLV UHTXLUHPHQW LI WKH\ VKRZ WKDW \RX . . .´

WKDW GRHV WKDW PHDQ? AW CROOHJH UQERXQG ZH KDYH D SURFHVV IRU JDLQLQJ FUHGLWV RXWVLGH RI WKH
FODVVURRP FDOOHG LIP (LHDUQLQJ LQ PXEOLF) SHH WKLV ZHESDJH IRU D FRPSOHWH SLFWXUH RI WKH LIP
SURFHVV: KWWSV://FROOHJHXQERXQG.GLJLFDWLRQ.FRP/LIP/OHDUQLQJ-LQ-SXEOLF

LHDUQLQJ LQ PXEOLF (LIP) LV WKH SURFHVV RI LGHQWLI\LQJ, UHIOHFWLQJ RQ, DQG FUHGLWLQJ OHDUQLQJ WKDW
WDNHV SODFH RXWVLGH D FROOHJH FRXUVH. LIP FUHDWHV D SDWK IRU \RX WR HDUQ FROOHJH FUHGLW IRU \RXU
ZRUNSODFH DQG OLIH H[SHULHQFH. MDQ\ IRUPV RI OHDUQLQJ WUDGLWLRQDOO\ JR XQVHHQ E\ FROOHJHV. AW
CU, LIP DOORZV VWXGHQWV DQG IDFXOW\ WR DFNQRZOHGJH, KRQRU, DQG SRWHQWLDOO\ FUHGLW QRW RQO\
FODVVURRP OHVVRQV, EXW \RXU OLIH OHVVRQV WRR!

TKHUH DUH WKUHH LPSRUWDQW SDUWV WR WKH LIP SURFHVV:
1. IGHQWLI\ DQG DGGUHVV WKH CU GHJUHH UHTXLUHPHQW DQG UHODWHG OHDUQLQJ RXWFRPH \RXU LIP

H[SHULHQFH EHVW GHPRQVWUDWHV.
2. PURYLGH VXSSRUWLQJ GRFXPHQWDWLRQ.
3. DHVFULEH \RXU H[SHULHQFH DQG UHIOHFW XSRQ \RXU OHDUQLQJ.

)RU WKLV DFWLYLW\ ZH ZLOO SUDFWLFH WKH WKLUG SDUW ILUVW. TKH QH[W WZR SDJHV LQ WKLV KDQGERRN DUH
EODQN SXUSRVHIXOO\ IRU \RX WR UHIOHFW RQ WKLV DVVLJQPHQW. KHHS WKHVH SDJHV DW WKH\ ZLOO EH KHOSIXO
ZKHQ \RX WDNH WKH FODVV LHDUQLQJ FURP E[SHULHQFH WR WXUQ WKHVH H[SHULHQFHV LQWR FUHGLW DW CU.

FLUVW, GHVFULEH \RXU H[SHULHQFH LQ D SDUDJUDSK RU WZR. BHJLQ ZLWK DQ LQWURGXFWLRQ LQ ZKLFK \RX
VHW WKH VWDJH E\ GHVFULELQJ \RXU H[SHULHQFH DQG VXPPDUL]LQJ \RXU OHDUQLQJ. AQVZHU D IHZ RI
WKHVH (3-4): VKDUH D VSHFLILF GDWH, WLPHV, DQG WKH ZKDW, ZKHUH, ZKR, DQG KRZ RI ZKDW \RX GLG,
ZKHUH \RX GLG LW, ZKR \RX GLG LW ZLWK, DQG KRZ LW XQIROGHG.

SHFRQG, JR RQH VWHS IXUWKHU E\ UHIOHFWLQJ RQ WKLV H[SHULHQFH. TR GR WKLV, DQVZHU 2 RI WKHVH
TXHVWLRQV/ SURPSWV: HRZ GLG LW FRPSDUH WR ZKDW \RX KDG H[SHFWHG EDVHG XSRQ \RXU RZQ RU
RWKHUV H[SHULHQFHV? DHVFULEH RQH RU WZR VSHFLILF FKDOOHQJHV, VXUSULVHV, RU PRPHQWV ZKHQ \RX
ZHUH SURXG RI \RXUVHOI. WKDW ZDV WKH PRPHQW, KRZ GLG \RX UHVSRQG WR WKH PRPHQW, DQG ZKDW
GLG \RX OHDUQ IURP LW?WKDW DUH \RXU WDNH-DZD\V? HRZ GLG \RX FKDQJH RU GHYHORS DV D UHVXOW RI
WKLV H[SHULHQFH? WKDW LV LW WKDW \RX ZDQW WR UHPHPEHU IURP WKLV  H[SHULHQFH? WKDW KDV EHHQ WKH
LPSDFW RI LW IRU \RX? FRU RWKHUV?
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For more information about your CU 
Degree and +ourney to BA visit our 
CU Academic Catalog ���5-2026

https://4.files.edl.io/
ccdb/08/26/25/181716-5397cb63-
c820-4ca1-a207-25fa1fc6e00f.pdf

College Unbound Academic Catalog 
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,QWHUDFWLYH #3 /HDUQLQJ ZLWK WKH :RUOG
(3DUW 2QH: DHVFULEH \RXU H[SHULHQFH)
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,QWHUDFWLYH #3 /HDUQLQJ ZLWK WKH :RUOG
(3DUW 7ZR: 5HIOHFW RQ \RXU H[SHULHQFH)
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Principle #4
CommXniW\ of AVVeVVmenWV 

PXblic EngagemenW: 
CU AssessmenWs 

Personal Learning 
NeWZorks (PLN)

BXilding YoXr
NeWZork: Field

E[perWs &
Professional

MenWors

ΔnWeracWiYe:
Peer Learning NeWZork
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Assessment 

What to Assess
The Importance of CU Leadership & Change Habits of Practice and Mind
Students work their individual learning plans by engaging with a variety of online resources and discussions, 
participating in workplace learning experiences, conducting individualized research, and designing and 
completing projects which demonstrate the habits of practice and mind necessary for Leadership & Change.

-

Collaboration Intercultural Engagement

Communication Resilience
Accountability  Advocacy for Self and Others

College Unbound operates 
according to the following 
principles of assessment:

1) Assessment is used to inform and
improve student performance rather than
to audit student performance.

2) Assessment is worthwhile and interest-
ing.  It pays attention to process, and
happens for real purposes in authentic
situations.

3) Assessment at CU is to measure compe-
tency rather than mastery.  Mastery is
about reaching a certain level of under-
standing regarding a chunk of content area
information.  Measuring competency
requires assessing the students’ ability to
apply what they have learned, assessing
their ability to sort through knowledge, sift
out the pieces that are relevant, and apply

How to Assess
Shared Assessment

At CU, the student and each member of the student’s support 

and his/her plan (rather than stand-alone lists of content 
outcomes) are at the heart of all assessment at CU.  All members 

work in process and as it is used in the workplace and/or com-

on his/her progress.   

Peers, Subject/Field Experts, Professional Mentors, and 
Academic Advisors are present at student learning exhibitions 

Instructors play a key role, clarifying College Unbound learning 
outcomes for courses and parameters for student performance.
Each member of the team contributes to painting an overall pic-
ture of student learning and performance.

!ese habits include academic practices, professional practices, and social/emotional practices.  !ese
habits of practice and mind are at the heart of our work and are developed through, within, and across
the student’s learning plan.
!ese habits are the windows through which one can
view student understandings and application of the
knowledge and rich theoretical underpinnings of their
degree program.

engage with the student on Digication, responding to student

that knowledge in real situations--in
various contexts over time.
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CU Assessments 

Exhibitions Self-Assessment
-

ing.  It causes one to be responsible for his/her actions 

-
sional growth is a focus at College Unbound.  It 

academic advisors and professional mentors, discus-
sions within cohorts on Monday nights, in learning 
exhibitions, and formally in written self-evaluation at 

themselves against the goals and outcomes listed in 

learning exhibitions, and in the midterm and end 
semester self evaluation.

Learning Projects & Deliverables
Students work with their support team to design 
learning projects and deliverables that contribute in 
real ways to their workplace and/or community, and 
demonstrate competence in their learning goals.  

they were created are assessed against the outcomes 
listed in the student learning plan and against the CU 
Leadership & Change rubrics.

Workplace Assessment

student through project development and implementa-

student’s growth in the personal and professional goals 
declared in their learning plan.  Professional Mentors 

student/employee’s growth at the end of the semester.

Students prepare and present public exhibitions of 
their learning at the end of each term.  !ese exhibi-
tions are performance assessments, providing oppor-
tunities for students to demonstrate achievement of 
the goals outlined in their learning plans.  Peers, 
professional mentors, "eld experts, academic advi-
sors, and general community members attend and 
provide feedback.

their learning plan.  !ey use the Leadership & Change
rubrics to evaluate their progress at every step of the
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Personal Learning Network
An essential component of the College Unbound program is the 
student’s Personal Learning Network (PLN).  It is this team that 
ensures encouragement, relevance, depth, validity, accountability, 
and integration.  When it comes to learning, this is the team that 
keeps it real and makes it possible. 

!e hand may be a helpful metaphor in thinking about this
support team.  Just as the hand’s function is to grasp, hold, and
manipulate, making it essential to daily tasks, so is the student
support team essential for the same reasons.  !is team helps the
student to grasp, hold, and manipulate the learning, using it for
their own purposes.

!e student is the thumb.  !is is the most unique, essential
digit that allows the hand to perform its functions.  !e rest of the
team depends on the student to keep them informed and to let
them know the kinds of resources and assistance that are needed.

!e professional mentor is the index "nger, the one
that points the way toward authentic assignments and beck-
ons others to gather around workplace problems.

!e subject or !eld expert is the third or “ring” "nger,
ensuring a tight grip on essential information.  Just as placing
a ring on the third "nger signi"es and publicly validates a
relationship, so does the subject expert ensure the accuracy
and validity of the learning.

The MBC�GBDVMUZ is the longest "nger, standing�tall enough to
see the entire team and plan, able to identify needs, and to see 
when there is a necessary change in direc-tion.

Peer(s) as pinky "nger is appropriate as
the pinky provides at least 33% of a 
person’s hand strength.  Working closely 
with others in similar circumstances and 
with similar goals provides an ongoing 
sounding board against which to test ideas, 
share frustrations, and celebrate successes.
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Personal Learning Network Template

Personal Learning Network Roles Name(s)

The student is the thumb. This is the most unique, essential digit that
allows the hand to perform its functions. The rest of the team depends on
the student to keep them informed and to let them know the kinds of
resources and assistance that are needed.

The professional mentor is the index finger, the one that points the way
toward authentic assignments and beckons others to gather around
workplace problems.

The subject or field expert is the third or “ring” finger, ensuring a tight grip
on essential information. Just as placing a ring on the third finger signifies
and publicly validates a relationship, so does the subject expert ensure
the accuracy and validity of the learning.

The lab faculty is the longest finger, standing tall enough to see the entire
team and plan, able to identify needs, and to see when there is a
necessary change in direction.

Peer(s) as pinky finger is appropriate as the pinky provides at least 33%
of a person’s hand strength. Working closely with others in similar
circumstances and with similar goals provides an ongoing sounding
board against which to test ideas, share frustrations, and celebrate
successes.
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Part 2 - Conducting an Informational Interview

One of the great things about being a student is that it opens doors. You’ll find that if you ask
someone for an information interview for a school project, they usually are eager to help out.
Interviews are a great way to expand your learning and professional networks.

For this assignment, interview someone who has some expertise related to your project. The
purpose of this assignment is to talk to people who can help you think about, develop, or support
your project.

By class in Week 8 aim to have conducted at least one interview and be prepared to share what
you have learned with your cohort. For each interview you conduct, be sure to note the name of
the person, their title, the date of the interview, and a one-paragraph summary of what you
learned.

When should you begin working on this? As soon as possible! People can be difficult to get in
touch with. In addition, you may have to ask a few people before you can find someone who is
available and willing to be interviewed.

Who should you try to interview? Seek out both people who are familiar with and have a good
overview of the work you want to do for your Project as well as those who have specific
expertise on some aspect of your Project. Be bold – start with the big names. All they can do is
say “no.”

What should you ask? Work in class today to decide who you want to try to interview and the
questions that you want to ask. In your 1-1 with your Lab Faculty, finalize your questions.

A few tips:
● Treat all of your communications as opportunities to build your reputation and network.
● Some people will say “no.” If they do, thank them and then ask if they might recommend

someone else.
● Do your homework in advance. Know who they are and what they have done.
● It is often best to start with a few quick factual or background questions to get people

talking. Then, move to more open-ended questions such as those that ask them to
describe or give their opinion. “Why?” can be a very useful follow-up question.

● When you are finishing up, ask if they can recommend anyone else with whom you might
speak.

● Immediately after the interview, sit down and jot down notes describing the interview
scene and noting your impressions and thoughts. Also - don’t forget to send a thank you
email or note.
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Who do you
want to
interview?

Why do you want to
interview them?

What questions are you
interested in asking them?

How are you
going to contact
this person?
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BXLOdLQg \RXU NeWZRUN: A GXLde WR FLeOd E[SeUWV & PURfeVVLRQaO MeQWRUV

Growing your Personal Learning Network (PLN) is a lot like building a team around your work.
Just like all corporations and nonprofit organizations have a governing board that oversees and
gives advice to the group they are supporting, so too do we at College Unbound, invite our
students to engage in developing a community of support around your project. Building a
world-changing team often isn¶t easy at first, so below are a few tips and tricks to help you begin
to think about how to grow your PLN. When considering to add someone to your PLN (Field
Expert or Professional Mentor) consider if they are able to do at least one of the following forms
of engagement well. Rarely does anyone ever check all the boxes, but 1-2 or will help you move
your work forward and far.

Studies topics related to the kind of research you want to do
Uses the methods you¶re most interested in using
Gives thoughtful advice and can help you with strategic planning
[Communicates] well
Gives constructive feedback
Is well connected and well respected in the field
Has time to listen and listens supportively, especially when you¶re feeling blue*

Next, is to consider how to find these persons?

● Reach out to your Lab Faculty and TA about what your idea is and what they think about
who you could connect with.

● A professional mentor could easily be your boss or your next boss, reach out to someone
in your organization or think about where you want to be with your project in the future.

● For field experts, look into conferences, online journals, or recent books about the topic
of your project to see who is doing what in the field you are interested in. Also, consider
that you may not meet a field expert but they could be the author you study from.

● There are online meet-up groups for mentoring communities. For example, review online
networking communities such as https://nrmnet.net/undergraduate-students/ or LinkedIn

● Still, stuck?! Reach out to Mike Reaves, Director of Career Services, to set up a time with
him to grow your career through your PLN!

The point of growing a PLN is to have a team of people who can offer perspective on your work,
the more diverse it will be the more dynamic those perspectives could be as well. Use your
exhibitions as an opportunity to invite prospective mentors into your work. Once you have
mentors and you want to ask them for help or a perspective on your work, consider using Jessica
McCrory¶s three steps for making online connections: ask respectfully, ask appreciatively, and
ask efficiently. Ask respectfully to not ask everything from one person, but to be equitable with
your requests. Ask appreciatively is about acknowledging the work you may be asking of
someone when you reach out to them and be grateful for the time they may or may not give.
Asking efficiently is being upfront about what you are looking for.

Calarco, Jessica McCrory. A Field Guide to Grad School (Skills for Scholars) (pp. 57-58)*
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ΖnWeracWiYe #4 
Peer Learning NeWZork

YRXU CU Ζdea

______________________________

____________________

OYer Whe coXrse of \oXr firsW semesWer aW CU \oX Zill begin Wo deYelop a
personal learning neWZork aroXnd \oXr projecW. YoX Zon'W haYe Whis figXred oXW
Woda\ or WomorroZ, bXW b\ Whe end of \oXr firsW semesWer, \oX ma\ haYe begXn

Wo deYelop a neWZork aroXnd \oXr Zork. To begin Wo Whink aboXW Zho coXld be a
parW of Whis neWZork, begin Wo Whink aboXW Zho has been impacWfXl in \oXr life b\

Whinking aboXW \oXr peers Wo begin Wo name Zho Whis groXp coXld be. 

WhR aW ZRUk RU fUieQd gURXS
 cRXld \RX Walk WR \RXU idea abRXW?  

WhR haV beeQ a 
meQWRU WR \RX?

WheQ \RX WhiQk Rf \RXU
idea, ZhR iQVSiUeV \RX WR

dR WhiV ZRUk? 

WhR keeSV 
\RX accRXQWable? 

WhR dR \RX 
cRQVideU WR be famil\? WhR iQ Whe cRmmXQiW\ 

cRXld \RX cRQQecW ZiWh 
abRXW \RXU idea? 
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PUinciple #5
CompeWence aV Ongoing PUoceVV

LeaUning aV 
a PUoceVV

The Big 10

ΔnWeUacWiYe: 
The Big 10
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PULQcLSOe #5 CRPSeWeQce aV OQJRLQJ PURceVV

/HDUQLQJ LV D 3URFHVV DW CROOHJH 8QERXQG. AV VWDWHG IRU 3ULQFLSOH # 5 CRPSHWHQFH LV QRW
GHPRQVWUDWHG WKURXJK D VLQJOH HYHQW; UDWKHU, D UDQJH RI HYLGHQFH LQ GLIIHUHQW FRQWH[WV RYHU WLPH
PXVW EH SUHVHQWHG EHIRUH MXGJLQJ FRPSHWHQFH.

7KLV LV FHOHEUDWHG DQG D SDUW RI WKH FXUULFXOXP LQ VHYHUDO VSHFLILF ZD\V.

FLUVW aQd IRUePRVW. WeOcRPe WR WKe BLJ 10.

7KH BLJ 10 DUH CROOHJH 8QERXQG¶V /HDGHUVKLS DQG CKDQJH CRPSHWHQFLHV. 7KURXJKRXW \RXU WLPH
DW C8 \RX ZLOO ZRUN WR GHYHORS SRUWIROLRV DURXQG HDFK RI WKH 10 FRUH FRPSHWHQFLHV DW C8.

7R EHJLQ WR GHYHORS D SRUWIROLR UHYLHZ WKH DLJLFDWLRQ GXLGH KHUH:
KWWSV://FROOHJHXQERXQG.GLJLFDWLRQ.FRP/BLJ10UHVRXUFHV/DERXW-PH

7KH SDJH VKRXOG WDNH \RX KHUH EHORZ. ,W LV LPSRUWDQW WKDW \RX UHYLHZ WKLV SDJH DQG WKH BLJ 10
5XEULFV WR IDPLOLDUL]H \RXUVHOI ZLWK WKH ODQJXDJH RI WKH BLJ 10 DQG KRZ OHDUQLQJ LV DQ RQJRLQJ
SURFHVV DW C8.
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The   Big   10   LeadeUVhiS   &   ChaQge   CRmSeWeQcieV  
TKH   BLJ   10   LHaGHUVKLS   aQG   CKaQJH   FRPSHWHQFLHV   GHILQH   WKH   VNLOOV   aQG   FaSaFLWLHV   QHFHVVaU\   IRU  
WRGa\¶V   OHaGHUV   aQG   FKaQJH   aJHQWV.   YRX   GHYHORS   WKHVH   aFURVV   \RXU   OHaUQLQJ   H[SHULHQFHV   aW   
CROOHJH   UQbRXQG.     

TR   OHaUQ   PRUH   abRXW   WKH   BLJ   10,   FOLFN   KHUH:     
KWWSV://ZZZ.FROOHJHXQbRXQG.RUJ/aSSV/SaJHV/LQGH[.MVS?XREC_ID=308712&W\SH=G&SREC_ID= 
2165597 

TR   OHaUQ   abRXW   WKH   BLJ   10   SRUWIROLR   SURFHVV,   FOLFN   KHUH:     
KWWSV://FROOHJHXQbRXQG.GLJLFaWLRQ.FRP/BLJ10UHVRXUFHV/abRXW-PH  

AccoXnWabiliW\ :    DHPRQVWUaWHV   WKH   abLOLW\   WR   PHHW   RU   H[FHHG   aJUHHG   XSRQ   H[SHFWaWLRQV,   WaNLQJ  
RZQHUVKLS   RI   aOO   WKaW   KaSSHQV   aV   a   UHVXOW   RI   SHUVRQaO   FKRLFHV   aQG   aFWLRQV,   aQG   ORRNLQJ   IRU  
VROXWLRQV   ZKHQ   WKHUH   LV   a   SURbOHP.  

AdYocac\   for   Self   and   OWhers :    AFWLYHO\   QHJRWLaWHV   SRVLWLYH   FKaQJH   IRU   VHOI   aQG/RU   RWKHUV,  
FOHaUO\   VHHLQJ   bRWK   VLGHV   RI   WKH   LVVXH   aQG   SURSRVLQJ   QHZ   SURFHVVHV   RU   SaUaPHWHUV   WKaW   PRUH  
HIIHFWLYHO\   PHHW   WKH   QHHGV   RI   aOO   VWaNHKROGHUV.  

CollaboraWion :    DHOLbHUaWHO\   SaUWQHUV   ZLWK   RWKHUV,   QHJRWLaWLQJ,   FKaOOHQJLQJ,   aQG   bHLQJ   FKaOOHQJHG  
RQ   LVVXHV   RI   SaUWQHUVKLS,   LQ   RUGHU   WR   SURGXFH   VRPHWKLQJ   WRJHWKHU.  

CommXnicaWion   (WriWWen,   Oral,   VisXal) :    CRQVWUXFWV   VXVWaLQHG,   FRKHUHQW   aUJXPHQW   RU  
SUHVHQWaWLRQ   RQ   LVVXHV   aQG   SURFHVVHV   LQ   PRUH   WKaQ   RQH   PHGLXP   IRU   JHQHUaO   aQG   VSHFLILF  
aXGLHQFHV,   aGaSWLQJ   bHKaYLRUV   aQG   JRaOV   WR   PHHW   WKH   QHHGV   RI   LQWHUaFWLRQ   aQG   aFKLHYH   VKaUHG  
PHaQLQJ.  
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CreaWiYiW\ :    CRQVLVWHQWO\   bULQJV   LQWR   bHLQJ   SURGXFWV,   SURFHVVHV,   RU   
WKRXJKWV   WKaW   GLG   QRW   SUHYLRXVO\   H[LVW,   PHUJLQJ   LGHaV   aQG   PaNLQJ   
FRQQHFWLRQV   bHWZHHQ   VHHPLQJO\   XQUHOaWHG   SKHQRPHQa   WR   JHQHUaWH   
VROXWLRQV.  

CriWical   Thinking :    EQJaJHV   LQ   HYLGHQFH-baVHG   SUaFWLFH,   abOH   WR   
LGHQWLI\   WKH   LVVXH/GLOHPPa/SURbOHP,   IUaPH   LW   aV   a   VSHFLILF   TXHVWLRQ,   
H[SORUH   aQG   HYaOXaWH   LQIRUPaWLRQ   UHOHYaQW   WR   WKH   TXHVWLRQ,   aQG   GUaZ   
FRQFOXVLRQV,   aSSO\LQJ   FRQVFLHQWLRXV,   H[SOLFLW,   aQG   MXGLFLRXV   XVH   RI   
FXUUHQW   bHVW   HYLGHQFH.   

InWercXlWXral   EngagemenW :    CRQWLQXRXVO\   LPSURYHV   FaSaFLW\   WR   
LGHQWLI\   RZQ   FXOWXUaO   SaWWHUQV,   FRPSaUH   aQG   FRQWUaVW   WKHP   ZLWK   RWKHUV,   
HQJaJH   LQ   UHVSHFWIXO   GLaORJXH,   aQG   aGaSW   HPSaWKLFaOO\   aQG   IOH[LbO\   WR   
XQIaPLOLaU   Za\V   RI   bHLQJ.  

Problem   SolYing :    IGHQWLILHV   aQG   aQaO\]HV   SURbOHPV   aQG   XVHV   SULRU   
NQRZOHGJH,   ORJLF,   aQG   LPaJLQaWLRQ,   ZHLJKLQJ   WKH   UHOHYaQFH   aQG   
aFFXUaF\   RI   LQIRUPaWLRQ   WR   GHYHORS,   UHFRPPHQG,   aQG   LPSOHPHQW  
aOWHUQaWLYH   VROXWLRQV.  

ReÀecWion :    EQJaJHV   LQ   aQ   LQWHQWLRQaO   SURFHVV   RI   FRQWLQXRXV   OHaUQLQJ,   FRQVFLRXVO\   aQaO\]LQJ   
SHUVRQaO   GHFLVLRQ-PaNLQJ   aQG   aFWLRQV   aV   ZHOO   aV   WKH   UHaFWLRQV   WKH\   SURPSW   LQ   WKHPVHOYHV   aQG   
RWKHUV,   GUaZLQJ   RQ   WKHRU\   aQG   H[SHULHQFH,   aQG   PRGLI\LQJ   aFWLRQV   aV   IRU   WKH   bHQHILW   RI   WKHPVHOYHV   
aQG   WKH   FRPPXQLWLHV   WKH\   VHUYH.  

Resilience :    AbOH   WR   PaLQWaLQ   HIIHFWLYHQHVV,   UHPaLQLQJ   IRFXVHG,   FRPSRVHG,   aQG   RSWLPLVWLF   ZKHQ   
IaFHG   ZLWK   WLPH   SUHVVXUHV,   aGYHUVLW\,   GLVaSSRLQWPHQW,   RU   RSSRVLWLRQ,   aQG   UHFRYHUV   TXLFNO\   IURP   
VHWbaFNV   aQG   IaLOXUHV.  
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IQWHUDFWLYH #5 BLJ 10 AFWLYLW\

At the heart of College Unbound is the Zork of adYocac\. Throughout \our time at College
Unbound \ou Zill learn to be a better adYocate for \ourself and others. For this actiYit\ reYieZ
the rubric beloZ and begin to get a sense of Zhere \ou are as an adYocate. To do this first read all
the criteria doZn on the left-hand column first to get a sense of hoZ this rubric Zorks and then
read through the Yarious stages. If a statement feels correct for \ou, circle it. AfterZard, on the
folloZing page Zrite a short reflection about this actiYit\.
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IQWHUDFWLYH AFWLYLW\ #5 3DUW 7ZR

After reYieZing the aboYe rubric Zrite a short reflection about the process of going through these
statements. Reflect on Zhere \ou are at and think about hoZ \ou Zant to groZ throughout \our
time at College Unbound as an adYocate. Reflect on Zhat tools \ou ma\ need to make this
happen and dare to dream big about Zho \ou hope to become for \ourself and others. Also, if an
instance came up that reminded \ou of one of these criteria, feel free to share that e[perience as
Zell:

______________________________________________________________________________
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______________________________________________________________________________
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______________________________________________________________________________
______________________________________________________________________________
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______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
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______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
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______________________________________________________________________________
______________________________________________________________________________
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PUinciSle #6
TechnRlRg\ fRU CUeaWing & CRnnecWing

WKeUe LeaUQLQJ LLYeV.
 ΔQWeUacWLYe: LeaUQLQJ b\ dRLQJ. 

BXLOdLQJ aQ E-PRUWfROLR 
RQ DLJLcaLWRQ
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IQWeUacWLYe   AcWLYLW\   #6    

NR   beWWeU   Za\   WR   e[SOaLQ   hRZ   WR   cUeaWe   aQ   E-PRUWfROLR   WhaQ   b\   MXVW   MXPSLQg   LQWR   LW!   

BegLQ   \RXU   MRXUQe\   aW   CU   b\   VWaUWLQg   \RXU   DLgLcaWLRQ:   
KWWSV://cROOegeXQbRXQd.dLgLcaWLRQ.cRP/aSS/ 

FRU   WKLV   OaVW   acWLYLW\.   LRgLQ   LQWR   DLgLcaWLRQ   aQd   VWaUW   SOa\LQg   ZLWK   LW.    CUeaWe   \RXU   fLUVW   
DLgLcaWLRQ   e-SRUWfROLR.    TR   dR   WKLV,   \RX   fLUVW   KaYe   WR   ORgLQ   LQ,   WKeQ   cUeaWe   \RXU   RZQ   Sage.   OQce   
\RX¶Ye   dRQe   WKLV.   SKaUe   abRXW   ZKR   \RX   aUe   aQd   XSORad   WKe   ZRUN   WKaW   \RX   KaYe   dRQe   LQ   WKLV   
KaQdbRRN   RQWR   \RXU   dLgLcaWLRQ.   If   \RX   W\Sed   WKe   LQfRUPaWLRQ,   cRS\   aQd   SaVWe   LW   LQWR   \RXU   RZQ   
SRUWfROLR.   If   \RX   KaQd   ZURWe   WKLQgV   RXW,   WaNe   SKRWRV   aQd   XSORad   WKRVe.   MaNe   \RXU   Sage   \RXUV   aQd   
KaYe   fXQ   ZLWK   XSORadLQg   RWKeU   LPSRUWaQW   WKLQgV   abRXW   \RX   RQWR   \RXU   DLgLcaWLRQ.   YRX   ZLOO   be   
bXLOdLQg   RXW   \RXU   dLgLcaWLRQ   SRUWfROLR   WKURXgKRXW   \RXU   CU   MRXUQe\   VR   VWaUW   SUacWLcLQg   aQd   SOa\LQg  
ZLWK   LW   WRda\.     

TR   geW   WR   DLgLcaWLRQ   \RX   caQ   aOVR   ORg   LQ   WR   \RXU   accRXQW   fURP   GMaLO.   COLcN   WKe   QLQe   dRWV   aQd   WKe   
DLgLcaWLRQ   OLQN   LV   aOO   WKe   Za\   aW   WKe   bRWWRP.     

If   \RX   ZaQW   VRPe   KeOSfXO   WXWRULaOV   abRXW   KRZ   WR   QaYLgaWe   DLgLcaWLRQ   cKecN   RXW:   
KWWSV://VXSSRUW.dLgLcaWLRQ.cRP/Kc/eQ-XV/aUWLcOeV/360016055111-SWXdeQW-GXLde-CUeaWLQg-a-DLgLca 
WLRQ-ePRUWfROLR-LQ-aQ-LMS 
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STUDENT RESOURCES
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7KH�)DPLO\�(GXFDWLRQDO�5LJKWV�DQG�3ULYDF\�$FW��)(53$��DIIRUGV�HOLJLEOH�VWXGHQWV�FHUWDLQ�ULJKWV�ZLWK�UHVSHFW�WR�
WKHLU�HGXFDWLRQ�UHFRUGV���$Q�´HOLJLEOH�VWXGHQWµ�XQGHU�)(53$�LV�D�VWXGHQW�ZKR�LV����\HDUV�RI�DJH�RU�ROGHU�RU�ZKR�
DWWHQGV�D�SRVWVHFRQGDU\�LQVWLWXWLRQ�DW�DQ\�DJH���7KHVH�ULJKWV�LQFOXGH�

�� 7KH�ULJKW�WR�LQVSHFW�DQG�UHYLHZ�WKH�VWXGHQW
V�HGXFDWLRQ�UHFRUGV�ZLWKLQ����GD\V�DIWHU�WKH�GD\�&ROOHJH�8QERXQG�UHFHLYHV�D
UHTXHVW�IRU�DFFHVV��$�VWXGHQW�VKRXOG�VXEPLW�WR�WKH�UHJLVWUDU�D�ZULWWHQ�UHTXHVW�WKDW�LGHQWLILHV�WKH�UHFRUG�V��WKH�VWXGHQW
ZLVKHV�WR�LQVSHFW��7KH�VFKRRO�RIILFLDO�ZLOO�PDNH�DUUDQJHPHQWV�IRU�DFFHVV�DQG�QRWLI\�WKH�VWXGHQW�RI�WKH�WLPH�DQG�SODFH
ZKHUH�WKH�UHFRUGV�PD\�EH�LQVSHFWHG��,I�WKH�UHFRUGV�DUH�QRW�PDLQWDLQHG�E\�WKH�VFKRRO�RIILFLDO�WR�ZKRP�WKH�UHTXHVW�ZDV
VXEPLWWHG��WKDW�RIILFLDO�VKDOO�DGYLVH�WKH�VWXGHQW�RI�WKH�FRUUHFW�RIILFLDO�WR�ZKRP�WKH�UHTXHVW�VKRXOG�EH�DGGUHVVHG�

�� 7KH�ULJKW�WR�UHTXHVW�WKH�DPHQGPHQW�RI�WKH�VWXGHQW·V�HGXFDWLRQ�UHFRUGV�WKDW�WKH�VWXGHQW�EHOLHYHV�LV�LQDFFXUDWH�
PLVOHDGLQJ��RU�RWKHUZLVH�LQ�YLRODWLRQ�RI�WKH�VWXGHQW·V�SULYDF\�ULJKWV�XQGHU�)(53$�

$�VWXGHQW�ZKR�ZLVKHV�WR�DVN�&ROOHJH�8QERXQG�WR�DPHQG�D�UHFRUG�VKRXOG�ZULWH�WKH�UHJLVWUDU��FOHDUO\�LGHQWLI\�WKH�SDUW�RI�WKH�
UHFRUG�WKH�VWXGHQW�ZDQWV�FKDQJHG��DQG�VSHFLI\�ZK\�LW�VKRXOG�EH�FKDQJHG�

,I�&ROOHJH�8QERXQG�GHFLGHV�QRW�WR�DPHQG�WKH�UHFRUG�DV�UHTXHVWHG��&ROOHJH�8QERXQG�ZLOO�QRWLI\�WKH�VWXGHQW�LQ�ZULWLQJ�RI�
WKH�GHFLVLRQ�DQG�WKH�VWXGHQW·V�ULJKW�WR�D�KHDULQJ�UHāJDUGLQJ�WKH�UHTXHVW�IRU�DPHQGPHQW��$GGLWLRQDO�LQIRUPDWLRQ�UHJDUGLQJ�
WKH�KHDULQJ�SURFHGXUHV�ZLOO�EH�SURYLGHG�WR�WKH�VWXGHQW�ZKHQ�QRWLILHG�RI�WKH�ULJKW�WR�D�KHDULQJ�

�� 7KH�ULJKW�WR�SURYLGH�ZULWWHQ�FRQVHQW�EHIRUH�&ROOHJH�8QERXQG�GLVFORVHV�SHUVRQDOO\�LGHQWLILDEOH�LQIRUPDWLRQ��3,,��IURP
WKH�VWXGHQW
V�HGXFDWLRQ�UHFRUGV��H[FHSW�WR�WKH�H[WHQW�WKDW�)(53$�DXWKRUL]HV�GLVFORVXUH�ZLWKRXW�FRQVHQW�

&ROOHJH�8QERXQG�GLVFORVHV�HGXFDWLRQ�UHFRUGV�ZLWKRXW�D�VWXGHQW·V�SULRU�ZULWWHQ�FRQVHQW�XQGHU�WKH�)(53$�H[FHSWLRQ�IRU�
GLVFORVXUH�WR�VFKRRO�RIILFLDOV�ZLWK�OHJLWLPDWH�HGXFDWLRQDO�LQWHUHVWV��$�VFKRRO�RIILFLDO�LV�W\SLFDOO\�LQFOXGHV�D�SHUVRQ�HPSOR\HG�
E\�WKH�&ROOHJH�8QERXQG�LQ�DQ�DGPLQLVWUDWLYH��VXSHUYLVRU\��DFDGHPLF��UHVHDUFK��RU�VXSSRUW�VWDII�SRVLWLRQ��LQFOXGLQJ�ODZ�HQā
IRUFHPHQW�XQLW�SHUVRQQHO�DQG�KHDOWK�VWDII���D�SHUVRQ�VHUYLQJ�RQ�WKH�ERDUG�RI�WUXVWHHV��RU�D�VWXGHQW�VHUYLQJ�RQ�DQ�RIILFLDO�
FRPPLWWHH��VXFK�DV�D�GLVFLSOLQDU\�RU�JULHYDQFH�FRPāPLWWHH��$�VFKRRO�RIILFLDO�DOVR�PD\�LQFOXGH�D�YROXQWHHU�RU�FRQWUDFWRU�
RXWVLGH�RI�&ROOHJH�8QERXQG�ZKR�SHUIRUPV�DQ�LQVWLWXWLRQDO�VHUYLFH�RI�IXQFWLRQ�IRU�ZKLFK�WKH�VFKRRO�ZRXOG�RWKHUZLVH�XVH�
LWV�RZQ�HPSOR\HHV�DQG�ZKR�LV�XQGHU�WKH�GLUHFW�FRQWURO�RI�WKH�VFKRRO�ZLWK�UHVSHFW�WR�WKH�XVH�DQG�PDLQWHQDQFH�RI�3,,�IURP�
HGXFDWLRQ�UHFRUGV��VXFK�DV�DQ�DWWRUQH\��DXGLWRU��RU�FROOHFWLRQ�DJHQW�RU�D�VWXGHQW�YROXQWHHULQJ�WR�DVVLVW�DQRWKHU�VFKRRO�
RIILFLDO�LQ�SHUIRUPLQJ�KLV�RU�KHU�WDVNV��$�VFKRRO�RIILFLDO�W\SLFDOO\�KDV�D�OHJLWLPDWH�HGXFDWLRQDO�LQWHUHVW�LI�WKH�RIILFLDO�QHHGV�WR�
UHYLHZ�DQ�HGXFDāWLRQ�UHFRUG�LQ�RUGHU�WR�IXOILOO�KLV�RU�KHU�SURIHVVLRQDO�UHVSRQVLELOLWLHV�IRU�&ROOHJH�8QERXQG�

&ROOHJH�8QERXQG�DOVR�GLVFORVHV�HGXFDWLRQ�UHFRUGV�ZLWKRXW�FRQVHQW�WR�RIILāFLDOV�RI�SDUWQHU�VFKRROV�ZKHUH�WKH�VWXGHQW�
PDLQWDLQV�FRQFXUUHQW�HQUROOPHQW�RU�SDUWLFLSDWHV�LQ�D�MRLQW�GHJUHH�SURJUDP�

�� 7KH�ULJKW�WR�ILOH�D�FRPSODLQW�ZLWK�WKH�8�6��'HSDUWPHQW�RI�(GXFDWLRQ�FRQFHUQLQJ�DOOHJHG�IDLOXUHV�E\�&ROOHJH�8QERXQG
WR�FRPSO\�ZLWK�WKH�UHTXLUHPHQWV�RI�)(53$��7KH�QDPH�DQG�DGGUHVV�RI�WKH�RIILFH�WKDW�DGPLQLVWHUV�)(53$�LV�

)DPLO\�3ROLF\�&RPSOLDQFH�2IILFH
8�6��'HSDUWPHQW�RI�(GXFDWLRQ
����0DU\ODQG�$YHQXH��6:
:DVKLQJWRQ��'&������

&ROOHJH�8QERXQG��)(53$��
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&ROOHJH�8QERXQG��)(53$��

:KDW�ZH�ZLOO�GLVFORVH�

8QOHVV�RWKHUZLVH�UHTXHVWHG�E\�WKH�VWXGHQW�WR�WKH�5HJLVWUDU��&ROOHJH�8QERXQG�ZLOO�GLVFORVH�WKH�EHORZ�GLUHFWRU\�
LQIRUPDWLRQ��������������������D�������WR�DQ\�SDUW\�ZLWKRXW�VHHNLQJ�H[SOLFLW�SHUPLVVLRQ�IURP�WKH�VWXGHQW��

v )LUVW�DQG�ODVW�QDPH
v $GGUHVV��IRU�SXUSRVH�RI�HQUROOPHQW�DQG�GHJUHH�YHULILFDWLRQ�
v 0DMRU
v (QUROOPHQW�VWDWXV
v 'DWHV�RI�DWWHQGDQFH
v 'HJUHH�DQG�GDWH�DZDUGHG
v $FDGHPLF�KRQRUV

$GGLWLRQDOO\��)(53$�SHUPLWV�WKH�GLVFORVXUH�RI�3,,�IURP�VWXGHQWV·�HGXFDWLRQ�UHFRUGV��ZLWKRXW�FRQVHQW�RI�WKH�VWXGHQW��LI�
WKH�GLVFORVXUH�PHHWV�FHUWDLQ�FRQGLWLRQV�IRXQG�LQ���������RI�WKH�)(53$�UHJXODWLRQV��([FHSW�IRU�GLVFORVXUHV�WR�VFKRRO�
RIILFLDOV��GLVFORVXUHV�UHODWHG�WR�VRPH�MXGLFLDO�RUGHUV�RU�ODZIXOO\�LVVXHG�VXESRHQDV�DQG�GLVFORVXUHV�WR�WKH�VWXGHQW����������RI�
)(53$�UHJXODWLRQV�UHTXLUHV�WKH�LQVWLWXWLRQ�WR�UHFRUG�WKH�GLVFORVXUH��(OLJLEOH�VWXGHQWV�KDYH�D�ULJKW�WR�LQVSHFW�DQG�UHYLHZ�
WKH�UHFRUG�RI�GLVFORVXUHV��&ROOHJH�8QERXQG�PD\�GLVFORVH�3,,�IURP�WKH�HGXFDWLRQ�UHFRUGV�ZLWKRXW�REWDLQLQJ�SULRU�ZULWWHQ�
FRQVHQW�RI�WKH�VWXGHQW�

7R�RWKHU�VFKRRO�RIILFLDOV��LQFOXGLQJ�WHDFKHUV��ZLWKLQ�&ROOHJH�8QERXQG�ZKRP�WKH�VFKRRO�KDV�GHWHUPLQHG�WR�KDYH�OHJLWLPDWH�
HGXFDWLRQDO�LQWHUHVWV��7KLV�LQFOXGHV�FRQWUDFWRUV��FRQVXOWDQWV��YROXQWHHUV��RU�RWKHU�SDUWLHV�WR�ZKRP�WKH�VFKRRO�KDV�
RXWVRXUFHG�LQVWLWXWLRQDO�VHUYLFHV�RU�IXQFWLRQV��SURYLGHG�WKDW�WKH�FRQGLWLRQV�OLVWHG�LQ���������D�����L��%��������D�����L��%�����
DUH�PHW�����������D�����7R�RIILFLDOV�RI�DQRWKHU�VFKRRO�ZKHUH�WKH�VWXGHQW�VHHNV�RU�LQWHQGV�WR�HQUROO��RU�ZKHUH�WKH�VWXGHQW�LV�
DOUHDG\�HQUROOHG�LI�WKH�GLVFORVXUH�LV�IRU�SXUSRVHV�UHODWHG�WR�WKH�VWXGHQW·V�HQUROOPHQW�RU�WUDQVIHU��VXEMHFW�WR�WKH�
UHTXLUHPHQWV�RI�������������������D�����

7R�DXWKRUL]HG�UHSUHVHQWDWLYHV�RI�WKH�8��6��&RPSWUROOHU�*HQHUDO��WKH�8�6��$WWRUQH\�*HQHUDO��WKH�8�6��6HFUHWDU\�RI�
(GXFDWLRQ��RU�6WDWH�DQG�ORFDO�HGXFDWLRQDO�DXWKRULWLHV��VXFK�DV�D�6WDWH�SRVWVHFRQGDU\�DXWKRULW\�WKDW�LV�UHVSRQVLEOH�IRU�
VXSHUYLVLQJ�WKH�FROOHJH·V�6WDWH�VXSSRUWHG�HGXFDWLRQ�SURJUDPV��'LVFORVXUHV�XQGHU�WKLV�SURYLVLRQ�PD\�EH�PDGH��VXEMHFW�WR�
WKH�UHTXLUHPHQWV�RI���������LQ�FRQQHFWLRQ�ZLWK�DQ�DXGLW�RU�HYDOXDWLRQ�RI�)HGHUDO��RU�6WDWH�VXSSRUWHG�HGXFDWLRQ�SURJUDPV��
RU�IRU�WKH�HQIRUFHPHQW�RI�RU�FRPSOLDQFH�ZLWK�)HGHUDO�OHJDO�UHTXLUHPHQWV�WKDW�UHODWH�WR�WKRVH�SURJUDPV��7KHVH�HQWLWLHV�PD\�
PDNH�IXUWKHU�GLVFORVXUHV�RI�3,,�WR�RXWVLGH�HQWLWLHV�WKDW�DUH�GHVLJQDWHG�E\�WKHP�DV�WKHLU�DXWKRUL]HG�UHSUHVHQWDWLYHV�WR�
FRQGXFW�DQ\�DXGLW��HYDOXDWLRQ��RU�HQIRUFHPHQW�RU�FRPSOLDQFH�DFWLYLW\�RQ�WKHLU�EHKDOI������������D�����DQG��������,Q�
FRQQHFWLRQ�ZLWK�ILQDQFLDO�DLG�IRU�ZKLFK�WKH�VWXGHQW�KDV�DSSOLHG�RU�ZKLFK�WKH�VWXGHQW�KDV�UHFHLYHG��LI�WKH�LQIRUPDWLRQ�LV�
QHFHVVDU\�WR�GHWHUPLQH�HOLJLELOLW\�IRU�WKH�DLG��GHWHUPLQH�WKH�DPRXQW�RI�WKH�DLG��GHWHUPLQH�WKH�FRQGLWLRQV�RI�WKH�DLG��RU�
HQIRUFH�WKH�WHUPV�DQG�FRQGLWLRQV�RI�WKH�DLG�����������D�����7R�RUJDQL]DWLRQV�FRQGXFWLQJ�VWXGLHV�IRU��RU�RQ�EHKDOI�RI��WKH�
VFKRRO��LQ�RUGHU�WR���D��GHYHORS��YDOLGDWH��RU�DGPLQLVWHU�SUHGLFWLYH�WHVWV���E��DGPLQLVWHU�VWXGHQW�DLG�SURJUDPV��RU��F��
LPSURYH�LQVWUXFWLRQ�����������D�����7R�DFFUHGLWLQJ�RUJDQL]DWLRQV�WR�FDUU\�RXW�WKHLU�DFFUHGLWLQJ�IXQFWLRQV�����������D�������7R�
SDUHQWV�RI�DQ�HOLJLEOH�VWXGHQW�LI�WKH�VWXGHQW�LV�D�GHSHQGHQW�IRU�,56�WD[�SXUSRVHV������������D�������7R�FRPSO\�ZLWK�D�MXGLFLDO�
RUGHU�RU�ODZIXOO\�LVVXHG�VXESRHQD�����������D������7R�DSSURSULDWH�RIILFLDOV�LQ�FRQQHFWLRQ�ZLWK�D�KHDOWK�RU�VDIHW\�HPHUJHQF\��
VXEMHFW�WR��������������������D������7R�D�YLFWLP�RI�DQ�DOOHJHG�SHUSHWUDWRU�RI�D�FULPH�RI�YLROHQFH�RU�D�QRQ�IRUFLEOH�VH[�
RIIHQVH��VXEMHFW�WR�WKH�UHTXLUHPHQWV�RI����������7KH�GLVFORVXUH�PD\�RQO\�LQFOXGH�WKH�ILQDO�UHVXOWV�RI�WKH�GLVFLSOLQDU\�
SURFHHGLQJ�ZLWK�UHVSHFW�WR�WKDW�DOOHJHG�FULPH�RU�RIIHQVH��UHJDUGOHVV�RI�WKH�ILQGLQJ�����������D������7R�WKH�JHQHUDO�SXEOLF��
WKH�ILQDO�UHVXOWV�RI�D�GLVFLSOLQDU\�SURFHHGLQJ��VXEMHFW�WR�WKH�UHTXLUHPHQWV�RI����������LI�WKH�VFKRRO�GHWHUPLQHV�WKH�VWXGHQW�LV�
DQ�DOOHJHG�SHUSHWUDWRU�RI�D�FULPH�RI�YLROHQFH�RU�QRQ�IRUFLEOH�VH[�RIIHQVH�DQG�WKH�VWXGHQW�KDV�FRPPLWWHG�D�YLRODWLRQ�RI�WKH�
VFKRRO·V�UXOHV�RU�SROLFLHV�ZLWK�UHVSHFW�WR�WKH�DOOHJDWLRQ�PDGH�DJDLQVW�KLP�RU�KHU�����������D������7R�SDUHQWV�RI�D�VWXGHQW�
UHJDUGLQJ�WKH�VWXGHQW·V�YLRODWLRQ�RI�DQ\�)HGHUDO��6WDWH��RU�ORFDO�ODZ��RU�RI�DQ\�UXOH�RU�SROLF\�RI�WKH�VFKRRO��JRYHUQLQJ�WKH�
XVH�RU�SRVVHVVLRQ�RI�DOFRKRO�RU�D�FRQWUROOHG�VXEVWDQFH�LI�WKH�VFKRRO�GHWHUPLQHV�WKH�VWXGHQW�FRPPLWWHG�D�GLVFLSOLQDU\�
YLRODWLRQ�DQG�WKH�VWXGHQW�LV�XQGHU�WKH�DJH�RI�������������D������
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Fall 2025 Student Support Services  

 
1. Community Care Team: College Unbound has a Community Care Team that assists 

students with the challenges of everyday life. To get in touch with our team, fill out our 
Student Help form: 
https://sites.google.com/collegeunbound.edu/studentsuccess/student-support   

 
2. Accommodations for Students with Disabilities: College Unbound is committed to 

creating a learning environment that meets the needs of its diverse student body. Any 
student who needs, or believes they may need, disability accommodations is welcome 
to contact CU Accessibility as early as possible: accessibility@collegeunbound.edu   

 
3. Career Services: Connect with Naiommy Barrett about moving forward with your 

career or updating your resume: naiommy.baret@collegeunbound.edu  
 

4. Babysitter & Babysitting Stipends: Babysitting stipends are available to current CU 
students who apply for support through our form: see here.   

 
5. Tech Supports: College Unbound has Tech Support! If you need tech support (ie. a 

new laptop or difficulty with your CU password) reach out to: 
techsupport@collegeunbound.edu  

 
6. Writing Support: Check out our Academic Support page with links to writing support 

here to get help with basic writing skills or working through your Big 10s.  
 

7. Open Office hours with the Assistant Dean of Student Services: The phone number 
for the Assistant Dean is 404-956-9657. Chris is available by phone throughout the 
week and here to help advocate for your concerns or needs.  

 
8. Financial Literacy: Need help working on your FAFSA or credit score? Contact Tom 

Norton, the Financial Aid Advisor: thomas.norton@collegeunbound.edu 
 

9. Student Success Committee: Student Service Representatives are peer representatives 
that members of the Student Services Committee. The Student Services Committee 
meets once a month and is made up of students wanting to be an advocate and 
representative of the student body. Interested in learning more or joining the committee 
send us an email: charles.dickson@collegeunbound.edu  

 
10. 211 United Way Partnership: In need of community support services outside of 

College Unbound, check out https://www.211unitedway.org/ 
 
*When in doubt, reach out to your Lab Faculty and they will point you in the right direction.*   
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Looking to get support? Go to our Student Success Connect 
Page! A QR code is found on the front page of the handbook
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Community Cares Process

Community Care is a cross-team process of working with CU students, staff, faculty and
community partners to ensure the coordination of care and success of our students. Our
Process for Community Care at CU:

1. Assess ->
2. Assign ->

3. Act ->
4. Accompany ->

5. Advocate ->

To initiate the above process, a student or staff member submits their assessment form on the
CU website. This form is forwarded to the email: cares@collegeunbound.edu which is then
uploaded to Asana and initiates this process within the Community Cares project.

Assess,
Assess is the collective care work around understanding student needs and developing a plan
for support. The student assessment is reviewed by a team, and based on what information is
shared the team assigns a next step. During this step, a student is added to the Community
Cares project in Asana with their assessment uploaded.

Assign,
Assigning is the work of widening the circle of support around our students. After the
Community Care team convenes, the appropriate staff member is assigned to the student in
Asana to act. During this step, in Asana, the acting staff member is tagged.

Act,
Acting is always deliberate and planned based on the schedule of the student. The appropriate
staff member acts by reaching out to the student to discuss their assessment form. During this
step two things occur. 1) The staff member emails the student and their Lab Faculty about them
reaching out. 2) In Asana, the staff member lets the staff team know whether or not the student
has been reached regarding support and confirms when a date is set to connect.

Accompany,
Accompaniment is the process through which we work with and for our students to ensure that
they are continually cared for during this process. Accompaniment may be anything from
working with the student to find mental health support or showing up for them during court.
During this process, in Asana, the staff member updates the team regarding the student.

Advocate,
Advocacy is our long-term commitment to students and means of closing the loop. The work of
advocacy can be as immediate as calling a shelter on behalf of a student or working with them
long-term on a policy change that is impacting their community or work. During this step, 1) the
staff emails the student and their lab faculty to confirm support was successful and 2) in Asana,
the staff member closes the loop by letting the team know what has occurred.
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W R I T I N G  G U I D E
Tips to support your writing process

COLLEGE UNBOUND

G E T T I N G  S T A R T E D

Are you clear on the topic/ purpose of writing this paper? 
Is there a particular style or structure (i.e. project proposal,
informal reflection, persuasive essay) to follow?
Are there any other parameters (i.e. word count) to keep in
mind?
When is this assignment due?  

 

Return to the assignment and thoroughly read over any
and all directions and guidelines

If you're unsure, reach out to your professor! Having clarity on
your assignment ahead of time is key to saving time and
stress later on.

T H E  B R A I N S T O R M

W R I T I N G  +  R E V I S I N G

Have you addressed your prompt?
What is the takeaway of this essay? Is it clearly
stated? 
Does it flow? Try reading it aloud! Don't be
afraid to cut and move around sentences or
even whole paragraphs
Have you checked for typos?
Have you properly cited your sources?
Is the document formatted in a way that makes
it easy to understand?
Do all links to outside sources work? Note that
links from google docs may not be viewable to
others unless you've changed your sharing
settings to allow anyone with the link to access

You're almost there!  Here are a few things to
consider as it comes together:

B U I L D I N G  A N  O U T L I N E
While your essay structure may vary based on the length and
purpose of your essay, starting with a strong outline is an
effective way to keep your writing clear organized .

Introduction 
1st Body Paragraph
2nd Body Paragraph
3rd Body Paragraph
Conclusion

A standard five paragraph essay usually contains the following: 

For more in depth guidance on crafting an outline, see the
outline guide on the back of this sheet. You can also try out
other structuring tools like a mind map.

Who is the audience for your writing?
Why should they be interested in this topic?
What do you hope your audience will take away?
What do they already know about this topic? 
What might you need to explain?

Now it’s time to think about what you as the writer want to
say! Use these questions to get clarity in your vision. Feel free
to jot these down to help you think.

((

(Source: Purdue tutor resources)

GET ONE-ON-ONE
SUPPORT

Looking for more? Reach out to CU's
Writing Support Team! 

The goal: Get a clear sense of what you’re being asked to create, so
you can make decisions accordingly as you write your paper
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O U T L I N E  G U I D E
COLLEGE UNBOUND

G E T T I N G  S T A R T E D
Welcome to the outline guide! Based on the parameters of your assignment, your outlines may vary. This
general outline is a good starting point, aimed at helping you add clarity and structure to your ideas. Feel free to
adjust it as makes sense based on the length, formality, and objectives of your paper!

T H E  I N T R O D U C T I O N -
The Hook-- A single sentence (or two at most) that pulls the reader in. What might someone be interested to
know more about related to your essay topic? 
Background Info-- Introduce the topic of your essay. Provide any necessary background info someone might
need to properly understand the topic you will be writing about.
Preview of Main points--Provide a brief idea of what you will be writing about in your essay by introducing
your main points in a sentence or two.
Thesis:-- A single sentence that delivers the main point/ argument of the essay. Try finishing this sentence:
"So, basically, what I'm saying in this paper is......." 
You may want to return to your intro after you've written the first draft of your essay. It's perfectly ok for your
ideas to evolve as you write, but very important that your intro provides an accurate roadmap!

High level, all about getting the reader situated 

1 S T  B O D Y  P A R A G R A P H -  Diving into the first of your main points
Topic sentence-- A single sentence introducing a subtopic/ argument that supports your overarching thesis
Concrete detail 1-- A researched fact, example, or quote that supports the claim made in your topic
sentence. For example, if your thesis is "Dogs are the best pets," your topic sentence might be "Dogs are very
loyal," and your concrete detail could be "According to a 2015 study at X University, 90% of dogs regularly
show excitement when their owners come home, as opposed to only 25% of cats." 
Analysis-- What should your reader make of this fact? How does it support your claim? Explain here!
Concrete detail 2-- (Optional) Depending on the length of your essay, you may want to offer a second fact
that builds upon the claim you've made in the topic sentence of this paragraph
Conclusion-- Restating the main idea of paragraph. Explain how this claim supports your thesis.

2 N D  B O D Y  P A R A G R A P H - Diving into the second of your main points
You'll know it's time to move to your second body paragraph when you're ready to move onto a new idea.
Example Topic Sentence: "Not only are dogs incredibly loyal, but they can also be incredibly helpful."
This paragraph follows the same structure as the 1st body paragraph: Topic sentence, Concrete detail,
Analysis, and Conclusion, all relating back to the topic sentence of this specific paragraph.

3 R D  B O D Y  P A R A G R A P H -

C O N C L U S I O N -

Diving into main point 3 OR a counter argument
This paragraph may follow the same structure as the first two body paragraphs. For persuasive essays op-eds,
you may also choose to strengthen your essay by addressing a counter point using the following format:
Topic sentence-- Acknowledge why someone might disagree with you ex: "Cat owners may argue that dogs
are too much work to care for." Whatever argument you introduce, you should be able to refute.
Concrete Detail-- A researched fact, example, or quote that supports the claim of the topic sentence.
The Counter Counter-- Instead of further analyzing this claim, make a claim as to why readers should still
agree with your overall thesis. Ex: "While dogs may need more frequent care than cats, they are also far more
rewarding." This statement acknowledges another perspective, building trust with the reader, while still
supporting the claim that dogs are the best pet. 
Conclusion-- Restating the main idea of paragraph. Explain how it  supports your thesis.

Reintroduce thesis: Return to the main idea of the essay from your introduction. This should statement
should encapsulate all ideas you have written about throughout your essay.
Offer the "so what"-- Why should your reader care? This is your chance to speak to a bigger question that this
topic presents or to explain how this topic relates to a larger issue you care about!

Zooming back out with clear takeaways
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How to Log into Moodle
To log into Moodle for the first time, you can watch this video (3:29 minutes) or follow
these instructions:

1. Go to http://moodle.collegeunbound.edu.
2. Select "Log in" the upper right corner.
3. Ignore where it says "Username" and "Password".
4. Scroll down to where it says "Log in using your account on"
5. Select "Google"
6. A pop-up screen or the next screen may ask you for your email credentials. Select

or Enter your CU email & password
7. The next screen will prompt you to verify your credentials.
8. Go into your CU Gmail account.
9. You will receive an email from CU Moodle that will have a confirmation link

○ Check your spam if you don't see it within a few minutes of verifying your
credentials.

10.Select the confirmation link.
11.Now, you will be registered with Moodle.
12. If it asks you to update your password, please check your email for CU about the

Moolde password.
13.The next time you go to log in, you will still need to choose Google at the bottom

of the log in screen, but you will not have to confirm your account.

If you run into any challenges with this, be sure to reach out to us at
techsupport@collegeunbound.edu

Additional Resources
● Frequently Asked Questions about Moodle for Students
● Video Tour of Moodle & Online Learning (4:40 minutes)
● Submit an Assignment in Moodle (2:56 minutes)
● Use the Forum in Moodle (6:43 minutes)
● Adjust the Notifications Preferences in Moodle (2:58 minutes)
● Use the Messenger Tool in Moodle (3:37 minutes)
● Upload a Profile Picture (2:48 minutes)
● Use the Record Video Feature in Moodle (2:44 minutes)
● Use the Record Audio Feature in Moodle (2:30 minutes)
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Click here or scan below to get to our CU
Library Resource Page 
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Tips + Tricks

Schedule Work Time into your Week

Make a To-Do List

Use a Planner

How to: Choose a task you'd like to accomplish, set a timer for 25 minutes, and focus on
tackling it. When the timer goes off, take a short five minute break to do whatever you'd like.
Repeat the Pomodoro cycle of 25 focused minutes working, followed by a 5 minute break, as
lmany times as you'd like. After completing 4 Pomodoro cycles, enjoy a longer break. Did you
know that CU hosts group Pomodoro study sessions? Reach out to Chris Dickson to learn more!
Benefits: This technique can make tasks less daunting to complete and improve focus while
you work. It can also prevent mental exhaustion and improve motivation during work time.

How to: Save time and stay focused by keeping an up to date to do list! When you think of a
task you need to complete but don't have time for in the moment, add it to your list.  
Bonus: Add to-do lists to your daily routine by setting aside ten minutes before bed or in the
morning to brainstorm all the tasks you need to complete the next day
Benefits: The next time you have a spare 10 minutes, referencing your to-do list can help you
decide the most productive way to spend your time quickly and more easily. Plus, striking things
off your list can be a rewarding way to appreciate all you've accomplished

How to: The Term Planner below offers a space to map out important milestones throughout the
school term. As soon as you learn about an important deadline, due date, or task with a significant time
commitment for class, write it down here! You can also write down any important life events that may
impact the time you have to commit for school. 
Benefits:  Having key dates written in your calendar can help you plan ahead and keep track of
deadlines. Once you have the all the important dates written down, return to your planner throughout
the term to help inform the daily and weekly plans you make!

TIME MANAGEMENT

Try the Pomodoro Technique

Set Boundaries
How To:  Decide ahead of time when you will (and won't) complete certain tasks and stick to this
schedule. Maybe you never answer a work call after 5pm, only respond to emails after noon, or
set a strict bed time of 11pm. Take a moment to reflect on the task that fill your time, which tasks
are priorities, and which are less urgent to decide what boundaries might be best for you.
Benefits: Parkinson's Law says that work expands to fill as much time as you give it. By setting
boundaries, we are forced to work more efficiently, prioritize effectively, and reclaim time for
what's most important.

How To:  Once you have your to-do list figured out, use the Weekly Planner below to schedule out when
exactly you'll work on each task. Estimate how much time you'll need for each task, and then figure out
when during your week you can dedicate time to each task. Rather than trying to complete each task all
at once, map out smaller windows of time when you can make progress towards your goals.
Benefits: Using a Weekly Calendar helps with staying organized day to day, so you know when it's time
to work on each task and can stay on track towards your deadlines. 
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L

MONTH :

WEEK :
WEEKLY 
PLANNER

MONDAY

WEDNESDAY

FRIDAY

SUNDAY

TUESDAY

THURSDAY

SATURDAY

NOTES
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L

TERM:

SEMESTER: 
TERM 
PLANNER

WEEK ONE

WEEK THREE

WEEK FIVE

WEEK SEVEN

WEEK TWO

WEEK FOUR

WEEK SIX

WEEK EIGHT
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FURP   TKe   OIILce   RI   TKe   ReJLVWUaU  

To   see   the   Academic   Calendar,   Review   the   Academic   Catalog,   Browse   Current  
Course   Offerings   and   Syllabi,   Register   for   Classes,   and   do   any   of   the   following  
below   -   Check   out:     hWWSV://ViWeV.gRRgle.cRP/cRllegeXQbRXQd.RUg/UegiVWUaU/hRPe?aXWhXVeU=0   

LeaUQ   abRXW  

■ CODVV   S\OODEL
■ VLHZ   GUDGHV   &   UQRIILFLDO   TUDQVFULSW
■ TUDFN   \RXU   GHJUHH   SURJUHVV   ZLWK   WKH   GHJUHH   DXGLW
■ CROOHJH   UQERXQG   VWXGHQW/IDFXOW\   HPDLO   &   G   SXLWH,   LQFOXGLQJ   GRRJOH   CODVVURRP
■ HRVWLQJ   YLUWXDO   SXEOLF   H[KLELWLRQV   RU   RWKHU   PHHWLQJV
■ RHTXHVW   DQ   RIILFLDO   CU   WUDQVFULSW    ( TUDQVFULSW   NH\ )
■ RHTXHVWLQJ   WUDQVFULSWV   IURP   RWKHU   LQVWLWXWLRQV   IRU   WUDQVIHU   FUHGLW
■ SWXGHQW   SULYDF\   ULJKWV   XQGHU   WKH   FHGHUDO   FDPLO\   EGXFDWLRQ   RLJKWV   DQG   EGXFDWLRQ   AFW   RI

1974    (FERPA)
■ FERPA   RHOHDVH
■ IQIRUPDWLRQ   IRU   VHWHUDQV   DQG   VA   BHQHILWV
■ HRZ   WR   YRWH
■ OIILFLDO   EQUROOPHQW   DDWD

SWXdeQW   FRUPV  

■ USGDWH   \RXU   DGGUHVV   LQ   M\CU
■ RHTXHVW   IRU   IQGHSHQGHQW   SWXG\    (VLJQ   LQ   XVLQJ   \RXU   CU   GPDLO   ORJLQ)
■ RHTXHVW   WR   TDNH   D   CODVV   PDVV/NR-PDVV    (VLJQ   LQ   XVLQJ   CU   GPDLO   ORJLQ)
■ LHDYH   RI   DEVHQFH    (VLJQ   LQ   XVLQJ   CU   GPDLO   ORJLQ)
■ WLWKGUDZDO    (VLJQ   LQ   XVLQJ   CU   GPDLO   ORJLQ)
■ RHDGPLVVLRQ   ASSOLFDWLRQ    (RQO\   IRU   XVH   E\   LQGLYLGXDOV   SUHYLRXVO\   DGPLWWHG   DQG   HQUROOHG

DV   GHJUHH-VHHNLQJ   VWXGHQWV.)

CRQWacW   RXU   RegiVWUaU:     
ChUiV   BaUUeWW   
chUiV.baUUeWW@cRllegeXQbRXQd.edX   
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Join a Committee! 

At College Unbound we have multiple ways for
students to plug in with other students and staff

members to shape the CU experience. One of the
best ways to go about doing this is by joining a

committee! 

Join the Student Success
Committee if you are
interested in how you

can give shape to
supporting other
students at CU. 

Contact: Chris Dickson
charles.dickson@collegeunbound.edu

Join the Lifelong Learning
Committee to be a part of

conversations that shape the
curriculum at CU. 

Contact: Karen Casper
karen.casper@collegeunbound.edu

Join the Development
Committee if you

want to give shape to
how we grow as a

College and be a part
of grant writing and
fundraising efforts.

Contact: Julia Rickert
julia.rickert@collegeunbound.edu
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CROOHJH UQERXQG AFaGHPLF CaWaORJ 2021-2022

DHJUHH DQG MDMRU RHTXLUHPHQWV

CROOHJH 8QERXQG RIIHUV D BDFKHORU RI AUWV ZLWK D PDMRU LQ 2UJDQL]DWLRQDO /HDGHUVKLS DQG CKDQJH. 7KH
SURJUDP LV FDUHIXOO\ GHVLJQHG VR WKDW WKH VWXGHQW DFTXLUHV WKH QHFHVVDU\ OLIHORQJ OHDUQLQJ FRPSHWHQFLHV
WKDW HPSOR\HUV DQG OLIH GHPDQG²VNLOOV HVVHQWLDO WR SHUVRQDO GHYHORSPHQW, FDUHHU GHYHORSPHQW, DQG
SDUWLFLSDWRU\ FLWL]HQVKLS. 6WXGHQWV EXLOG XQGHUVWDQGLQJ RI WKH IXQFWLRQV RI OHDGHUVKLS LQ RUJDQL]DWLRQV
DQG FRPPXQLWLHV LQ WKH FRQWH[W RI UDSLG WHFKQRORJLFDO DQG VRFLHWDO FKDQJH. 7KH\ GHVLJQ, LPSOHPHQW, DQG
HYDOXDWH H[WHQVLYH ZRUNSODFH DQG/RU FRPPXQLW\ DFWLRQ UHVHDUFK SURMHFWV WR HQDFW FKDQJH. 7KH SURJUDP
SUHSDUHV WKHP IRU FDUHHUV DV FRPPXQLW\ OHDGHUV, FKLHI H[HFXWLYH RIILFHUV, JHQHUDO / RSHUDWLRQDO /
DGPLQLVWUDWLYH PDQDJHUV, KXPDQ UHVRXUFH VSHFLDOLVWV, DQG VRFLDO DQG FRPPXQLW\ VHUYLFHV PDQDJHUV DQG
RWKHU PDQDJHPHQW SRVLWLRQV.

7KH FROOHJH WDNHV D OLEHUDO VWXGLHV DSSURDFK DQG LV FRPPLWWHG WR SUHSDULQJ VWXGHQWV WR EHFRPH OLIHORQJ
OHDUQHUV. 7KH JHQHUDO HGXFDWLRQ DQG BLJ 10 FRPSHWHQF\ UHTXLUHPHQWV HQVXUH WKDW DOO VWXGHQWV EXLOG WKH
DQDO\WLFDO DQG FULWLFDO WKLQNLQJ VNLOOV DQG LQWHOOHFWXDO SHUVSHFWLYHV QHFHVVDU\ WR HQJDJH LQ RQJRLQJ DFWLRQ
UHVHDUFK WKDW VXSSRUWV WKHLU JRDOV. CROOHJH 8QERXQG¶V OLEHUDO DUWV EDVHG FXUULFXOXP HQVXUHV WKH GHJUHH
EURDGHQV VWXGHQW YLHZV RI DQ LQFUHDVLQJO\ JOREDO DQG GLYHUVH ZRUOG.

5HVLGHQF\ 5HTXLUHPHQW
A VWXGHQW PXVW FRPSOHWH D PLQLPXP RI 30 XQGHUJUDGXDWH FUHGLW KRXUV DW CROOHJH 8QERXQG WR HDUQ D
EDFKHORU GHJUHH. /HDUQLQJ LQ 3XEOLF SRUWIROLR FUHGLW DQG BLJ 10 FUHGLW PD\ EH DSSOLHG WRZDUG WKH
UHVLGHQF\ UHTXLUHPHQW. 7KH IROORZLQJ IRUPV RI FUHGLW PD\ QRW EH XVHG WR IXOILOO WKH UHVLGHQF\
UHTXLUHPHQW: WUDQVIHU FUHGLW, WHVW FUHGLW DQG SURILFLHQF\ H[DP FUHGLW.

8SSHU-/HYHO 5HTXLUHPHQW
7KH EDFFDODXUHDWH SURJUDP UHTXLUHV DW OHDVW 30 FUHGLWV DW WKH 300+ OHYHO.

EOHFWLYHV
7KH OLEHUDO DUWV QDWXUH RI WKH GHJUHH HQFRXUDJHV VWXGHQWV WR H[SORUH D EURDG DUUD\ RI VXEMHFWV. 7KH\ DUH
UHTXLUHG WR HDUQ D PLQLPXP RI 37 HOHFWLYH FUHGLWV.

BLJ 10 CRPSHWHQFLHV
7KH 10 /HDGHUVKLS DQG CKDQJH +DELWV RI 0LQG DQG 3UDFWLFH (7KH BLJ 10) GHILQH ZKDW DOO CROOHJH
8QERXQG VWXGHQWV VKRXOG NQRZ DQG EH DEOH WR GR ZKHQ WKH\ JUDGXDWH. 6WXGHQWV HQJDJH ZLWK 7KH BLJ 10
LQ ERWK WKHLU *HQHUDO (GXFDWLRQ GLVWULEXWLRQ UHTXLUHPHQWV DQG WKHLU DFDGHPLF PDMRU, PDNLQJ WKHLU
EDFKHORU¶V H[SHULHQFH LQWHQWLRQDO DQG FRKHUHQW. 7KH BLJ 10 PDNH OHDUQLQJ SXUSRVHIXO IURP WKH ILUVW WHUP
WKURXJK WKH FDSVWRQH. 6WXGHQW H[SHULHQFHV LQ FRXUVHV, ODEV, DQG WKHLU RQJRLQJ DFWLRQ UHVHDUFK SURMHFW
HQVXUH WKDW WKH\ HQJDJH ZLWK WKH BLJ 10 LQ GLYHUVH FRQWH[WV RYHU WLPH, GHPRQVWUDWLQJ WKHLU JURZLQJ
SURILFLHQF\.

6WXGHQWV ZRUN WRZDUG IXOILOOLQJ WKH BLJ 10 WKURXJKRXW WKHLU FROOHJH FDUHHU WKURXJK LQGHSHQGHQW ZRUN
ZLWK IDFXOW\, DGYLVRUV DQG RWKHUV. :KHQ D VWXGHQW EHOLHYHV WKH\ KDYH VDWLVILHG WKH VSLULW DQG UHTXLUHPHQWV
RI WKH BLJ 10, WKH\ DVVHPEOH D SRUWIROLR WKDW LV UHYLHZHG E\ D FRPPLWWHH RI IDFXOW\. ,I WKH FRPPLWWHH
GHWHUPLQHV WKH ZRUN DQG H[SHULHQFH RI WKH VWXGHQW VDWLVILHV D BLJ 10, WKH VWXGHQW ZLOO EH DZDUGHG 1 WHVW
FUHGLW. 6WXGHQWV DUH OLPLWHG WR 1 FUHGLW IRU HDFK BLJ 10.

Y 1.4
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College	Unbound	Learning	Exhibition	

Welcome	to	our	learning	exhibitions!		We	are	delighted	to	have	you	with	us	and	appreciate	your	
participation	in	student	learning.		We	encourage	you	to	question	the	students	about	their	learning,	
contribute	to	the	discussion,	and	provide	feedback.	

Following	are	some	reminders	about	the	purpose	of	exhibitions—what	they	are,	what	they	aren’t,	and	the	
kinds	of	information	they	provide.	

� Exhibitions	require	a	student	to	attempt	to	clearly	articulate	their	learning.

� Exhibitions	are	an	opportunity	to	test	ideas	with	a	larger	public—with	their	CU	cohort,	the	general	public,
their	professional	mentor,	and	experts	in	the	field.

� Exhibitions	are	one	piece	of	a	much	larger	whole.		They	do	not	describe	all	of	a	student’s	learning.		Rather
they	provide	a	snapshot—a	student’s	decisions	about	key	insights,	key	learning,	key	experiences,	and
their	analysis	of	personal	growth.

� Remember	that	the	exhibition	is	for	the	student	to	share	their	learning	and	for	the	participants	to	probe
and	help	the	student	clarify	their	thinking.			It	is	more	appropriate	for	participants	to	ask	questions	and
discuss	than	to	advise	and	instruct.

Again,	we	value	your	presence	and	trust	that	you	will	enjoy	the	experience.	

Thank	you.	

College	Unbound	Staff	and	Students	

Need	help	framing	a	probing	question?			Try	one	of	the	following:	

• Why	do	you	think	this	is	the	case?
• What	would	have	to	change	in	order	for…?
• What	do	you	wish…?
• What’s	another	way	you	might…?
• What	would	it	look	like	if…?
• What	do	you	think	would	happen	if…?
• How	was…different	from…?
• What	sort	of	an	impact	do	you	think…?

• What	criteria	did	you	use	to…?
• When	have	you	done/experienced	something
like	this	before?

• What	might	you	see	happening	if…?
• How	did	you	decide/determine/conclude…?
•	What	is	your	hunch	about	.…?	
•	What	was	your	intention	when	.…?	
•	What	do	you	assume	to	be	true	about	.…?	
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SWXdeQW   ReVRXUceV   IRU   VeWeUaQV 

Thank   \ou   for   \our   service   to   the   countr\.   College   Unbound   is   pleased   to   partner   with   the   U.S. 

Department   of   Veterans   Affairs   to   offer   qualified   veterans,   their   spouses   and   dependents   an   

opportunit\   to   use   their   educational   benefits   during   their   CU   career.   

See   our   website   to   view   this   information   directl\   in   \our   browser:     

https://sites.google.com/collegeunbound.org/registrar/information-for-veterans 

Ultimatel\,   the   VA   holds   responsibilit\   to   determine   eligibilit\   for   individual   programs.   We   

encourage   \ou   to   visit   the   VA   website   at     benefits.va.gov ,   call   1-888-GI-BILL1   or   speak   with   

\our   unit¶s   educational   officer.   At  College   Unbound,   $OOHQ�&RZHWW��RXU�'LUHFWRU�RI�)LQDQFLDO�

$LG��DOOHQ�FRZHWW#FROOHJHXQERXQG�HGX��Verves   as   the   School   Certif\ing   Official   (SCO)   and   is   

happ\ to   address   an\   questions   about   the   process   at   CU.   

VA   BenefiWV   QXick   SWaUW  

Step   1   Use   the  *, %LOO ® Comparison   Tool   to   Determine   Eligibilit\  

Step   2   Appl\   for   Educational   Benefits   at   vets.gov  

Step   3   Complete   the   CU   Intake   Form  

AdmiVVion  

Veterans   should     complete   the   application   for   admission    and   indicate   on   it   if   the\   plan   to   utili]e  

VA   benefits.   

TXiWion  

Tuition   for   veterans   is   the   same   as   for   all   other   students.   The   college   strives   to   keep   tuition   and  

fees   affordable.     

*, %LOO® LV D UHJLVWHUHG WUDGHPDUN RI WKH 8�6� 'HSDUWPHQW RI 9HWHUDQV $IIDLUV �9$�� 0RUH 
LQIRUPDWLRQ DERXW HGXFDWLRQ EHQHILWV RIIHUHG E\ 9$ LV DYDLODEOH DW WKH RIILFLDO 8�6� JRYHUQPHQW 

:HE VLWH DW KWWSV���ZZZ�EHQHILWV�YD�JRY�JLELOO
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VA   EdXcaWional   BenefiW   PUogUamV  

The   college   participates   in   the   below   programs.   Students   must   be   attending   as   degree-seeking   

students.   Non-degree   students   ma\   qualif\   for   a   ma[imum   of   two   semesters   provided   the   courses   

taken   are   for   purposes   of   becoming   admissible   to   a   degree-seeking   program.    Generall\,   \ou   ma\   

not   attend   another   college   while   receiving   VA   benefits   at   CU.   

Students   utili]ing   VA   benefits   must   also   generall\   be   enrolled   full   time   (at   least   12   credits   a   

semester)   and   all   classes   must   be   applicable   toward   the   degree.   Big   10   and   Learning   in   Public   

(LIP)   credit   are   not   considered   in-progress   courses   and   do   not   count   toward   full-time   status.   

Post-9/11   GI   Bill   (CH   33)   

Montgomer\   GI   Bill   ±   Active   Dut\   (CH   30)   

Survivors   and   Dependents   Educational   Assistance   (CH   35)   

Montgomer\   GI   Bill   ±   Selected   Reserve   (CH   1606)   

Reserve   Educational   Assistance   Program   (CH   1607)   

Veterans   Educational   Assistance   Program   (CH   32)   

Change   of   BenefiWV   

If   \ou   have   previousl\   utili]ed   VA   benefits   or   are   using   them   currentl\   at   another   institution,   \ou   

must   notif\   the   VA   of   an   intention   to   change   b\   submitting   VA     Form   22-1995    (service   member)   

or     Form   22-5495    (famil\   member   benefits).   

FedeUal   Financial   Aid   

In   addition   to   utili]ing   \our   VA   education   benefits,   \ou   will   also   want   to   appl\   for   financial   aid   

through   the     Free   Application   for   Federal   Student   Aid   (FAFSA) .   The   FAFSA   will   determine   \our   

eligibilit\   for   all   federal,   state   and   institutional   funding.   
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ClaVV   RegiVWUaWion  

Rhode   Island   law   provides   that   active   dut\   service   members   and   veterans   ma\   register   for  

classes   before   other   students.   Please   contact   Registrar   1LNNL $QGUHZV 

�QLNNL�DQGUHZV#FROOHJHXQERXQG�HGX�  for   additional   information.   Please   note   that   due   to   the   

college's   si]e   and   class   management,   classes   rarel\   fill   upon   registration   open.   

Self   EnUollmenW   VeUificaWion   (W.A.V.E.)  

The   VA   requires   All   students   who   are   receiving   either   the   Montgomer\   GI   BILL   Active   dut\   

or  Selected   Reserve    to   certif\   enrollment   monthl\   through   the     Web   Automated   Verification   

of   Enrollment   (W.A.V.E.) .   It   is   \our   responsibilit\   to   create   an   account   and   submit   

verifications.   

Timel\   ReceipW   of   CheckV   

For   all   benefits   e[cept   Chapter   33,   \our   checks   are   mailed   to   \our   home   directl\   from   the   VA  

and   t\picall\   arrive   during   the   month   after   \ou   have   attended   the   courses   for   which   \ou   are   

being   paid.   For   Chapter   33   benefits,   tuition   is   paid   directl\   to   CU   while   housing,   books   and   

suppl\   checks   are   mailed   directl\   to   \ou.   

The   address   is   the   address   which   \ou   have   provided   the   VA,   not   necessaril\   the   same   as   is   

maintained   b\   CU.   Contact   the   VA   to   change   \our   address.   If   \our   VA   check   is   more   than   10   

da\s   late   arriving,   \ou   should   first   call   the   VA   directl\   at   1-888-GI-BILL1.   Have   \our   VA   file  

number   (usuall\   \our   Social   Securit\   Number)   read\.   If   the   VA   indicates   it   is   waiting   for   

certification   from   the   school,   please   reach   out   to   the   CU   School   Certif\ing   Official   (SCO).   

Please   note   \our   certifications   are   processed   b\   the   VA   Regional   Office   in   Buffalo,   NY,  

(1-888-GI-BILL1)   rather   than   the   Providence,   RI   office.   
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CUediW   foU   MiliWaU\   SeUYice 

The   college   will   accept   credit   for   militar\   service   in   keeping   with   policies   in   the     Academic   

Catalog .   Service   members   are   encouraged   to   submit   their     Join   Services   Transcript    to   the   college. 

School   CeUWif\ing   Official  

Registrar   1LNNL $QGUHZV �QLNNL�DQGUHZV#FROOHJHXQERXQG�HGX�

College   Unbound   

Justice   Building   

325   Public   St.   

Providence,    RI   02905   
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Professional	Mentor	Agreement	

The	Professional	Mentor	is	a	vital	part	of	the	Personal	Learning	Network	of	each	College	
Unbound	student.	

The	Professional	Mentor	is	the	professional	who	holds	the	experience	and	knowledge	
associated	with	the	student’s	selected	area	of	interest.		That	interest	is	at	the	center	of	the	
student’s	college	requirements.	

A	Professional	Mentor	provides	students	with	first	hand	professional	guidance	that	makes	the	
college	work	relevant	to	the	“real”	world.	

Each	College	Unbound	student	has	a	Personal	Learning	Network	comprised	of	the	following:	
• Student
• ����	������
• Professional	Mentor
• Peers
• Additional	subject-area	experts

The	student	works	with	each	member	of	their	Team	as	they	address	their	college	requirements.	

The	main	attributes	of	a	Professional	Mentor	include:	
• Appreciates	the	value	of	a	Mentor	in	providing	guidance	and	input	in	a	student’s	work
• Enjoys	providing	suggestion	to	a	willing	Mentee	to	enhance	their	project	work
• Has	expertise	in	the	workplace	or	with	the	project	that	the	student	develops

It	is	the	student’s	responsibility	to	do	the	following	with	the	Professional	Mentor:	
• Explain	the	structure	and	goals	of	the	College	Unbound	program
• Share	his	or	her	goals	and	college	requirements	with	the	Professional	Mentor
• Identify	and	develop	a	project	that	is	outside	the	realm	of	his	or	her	regular	work	but

will	also	benefit	the	workplace	or	the	larger	community

It	is	the	responsibility	of	The	College	Unbound	Academic	Liaison	to:	
• Support	the	PM	in	their	role	as	the	student’s	mentor
• Connect	with	the	PM	on	an	agreed-upon	scheduled	basis	to	reinforce	their	support
• Assure	the	student’s	effective	communication	with	the	PM
• Request	the	PM’s	appropriate	expertise	in	helping	the	student	develop	the	project
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AGREEMENT:	

As	a	Professional	Mentor,	I	agree	to	provide	support	and	guidance	to	the	College	Unbound	
student	in	the	course	of	�����	college	work.		This	support	includes:	
• Guidance	in	identifying	an	appropriate	workplace	project	that	will	be	the	core	of	the

student’s	Learning	Plan
• Guidance	and	support	in	reviewing	the	project	plan,	including	the	multiple	stages	toward	its

development	and	potential	implementation.
• Review	of	the	project	at	specified	stages
• Meetings	with	the	student	in	an	agreed-upon	schedule	but	no	less	than	twice	a	month
• Communication	with	the	����	������,	personally,	in	phone	meeting	OR	in	email,	in	an

agreed-upon	schedule	but	no	less	than	twice	a	month.
• Attendance	and	participation	in	the	student’s	exhibition	of	their	work	at	the	college,	at	least

once	per	semester,	the	day	and	time	to	be	provided	in	advance	by	the	student.

Student	Name	 _______________________________________________________	

Workplace	 _______________________________________________________	

PM	name	(print)	 _______________________________________________________	

PM’s	role	in	the	organization	 _______________________________________________________	

PM	contact	info:	 email:	________________________________________________________________	

phone:		______________________________________________________________	

I	have	read	and	understand	the	responsibilities	of	the	Professional	Mentor	in	the	College	
Unbound	program	and	agree	to	mentor		

(student’s	name)	 ______________________________________	for	the	__________________	semester	of	the	
20 -20 	school	year.			

_____________________________________________	 _________________________________	
Signature	 Date	

Please	attach	a	personal	bio	or	resume	with	this	form.	
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Workplace Assessment Student Name ____________________________________________ 

Date ____________________________________________________ 

College Unbound is based on the principle that we all learn best when we’re invested in what we’re 
learning — when we have a personal interest and when our work has the potential for real-world 
outcomes.  To this end, College Unbound students identify and develop projects that are related to their 
interests and that may ultimately be implemented in the workplace or the community.  We ask 
Professional Mentors to assess their mentee’s work in these areas as s/he worked on the project.  

Yes No Can’t 
Assess 

Project Identification 
Worked with mentors and others in workplace to identify a viable project. 
Sought input from field experts. 
Was able to articulate a particular need the project would support. 
Project Planning 
Laid out the stages needed to develop the project. 
Laid out the research and resources needed for each stage of the project. 
Set up timelines for each stage of the project. 
Project Development 
Followed the stages laid out in the plan. 
Evaluated each stage as it was developed. 
Adjusted the stages as evaluated (added or deleted steps). 
Used the expertise of others to carry out the plan. 
Completed the project or took it to the appropriate level of completion. 

College Unbound Lifelong Learning Competencies 
As a Professional Mentor, you have had the opportunity to work with a College Unbound student both 
before and during their College Unbound experience.  Please consider growth in your mentee’s 
performance that you would attribute to his or her college experience.  Attached is a brief description of 
each of the Big 10 skills to aid your assessment. 

Some	
growth	

Significant	
growth	

No	
observed	
change	

Reflection	
Resilience	
Collaboration	
Creativity	
Communication	
Critical	Thinking	
Applied	Knowledge	
Accountability	
Advocacy	for	Self	and	Others	
Problem	Solving	
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Student Policies
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CROOHJH UQERXQG AFaGHPLF CaWaORJ 2021-2022

AFDGHPLF <HDU DQG CDOHQGDU

7KH DFDGHPLF FDOHQGDU FRQVLVWV RI VSULQJ DQG IDOO WHUPV (VHPHVWHUV), HDFK WHUP FRQWDLQLQJ WZR VHTXHQWLDO
VHVVLRQV DQG RQH VHVVLRQ VSDQQLQJ WKH HQWLUH WHUP. AQ RSWLRQDO VXPPHU WHUP LV RIIHUHG. 6XPPHU LV
FRQVLGHUHG D WUDLOHU IRU IHGHUDO ILQDQFLDO DLG SXUSRVHV. 7HUPV EHJLQ -DQXDU\, 0D\/-XQH DQG AXJXVW.

AGG DURS PHULRG

6WXGHQWV PXVW UHJLVWHU IRU FODVVHV QR ODWHU WKDQ WKH VHYHQWK GD\ RI WKH VHVVLRQ LQ ZKLFK WKH FODVV LV
RIIHUHG. 6WXGHQWV ZKR GR QRW MRLQ D FODVV RU HVWDEOLVK FRQWDFW ZLWK WKH LQVWUXFWRU ZLWKLQ 10 GD\V IURP
ZKHQ WKH FODVV EHJDQ ZLOO EH DGPLQLVWUDWLYHO\ GURSSHG. 6WXGHQWV ZKR GURS D FODVV RQ RU DIWHU WKH 22QG
GD\ RI WKH VHVVLRQ LQ ZKLFK WKH FODVV LV KHOG ZLOO UHFHLYH D : IRU WKH FODVV.

FXOO-WLPH, PDUW-WLPH 6WDWXV

)XOO-WLPH VWDWXV IRU HDFK WHUP DW CROOHJH 8QERXQG LV GHILQHG DV D PLQLPXP RI 12 FUHGLW KRXUV, H[FOXVLYH
RI WUDQVIHU, WHVW DQG SRUWIROLR FUHGLW. 7KUHH-TXDUWHU WLPH LV GHILQHG DV 9 FUHGLW KRXUV, KDOI-WLPH VWDWXV DV 6
FUHGLW KRXUV, DQG OHVV WKDQ KDOI-WLPH VWDWXV DV OHVV WKDQ 6 FUHGLW KRXUV RYHU D WHUP.

,Q RUGHU IRU VWXGHQWV WR TXDOLI\ IRU KDOI-WLPH VWDWXV WKH\ DUH UHTXLUHG WR UHJLVWHU IRU DW OHDVW 6 FUHGLWV RI
CROOHJH 8QERXQG FUHGLWV LQ WKH VDPH WHUP. 6WXGHQWV PD\ WDNH 6 FUHGLWV LQ DQ\ FRPELQDWLRQ RI VHVVLRQV
ZLWKLQ D WHUP WR PHHW WKH KDOI-WLPH GHILQLWLRQ. 7KH WRWDO QXPEHU RI FUHGLWV WDNHQ E\ D VWXGHQW GXULQJ D
WHUP ZLOO GHWHUPLQH WKH HQUROOPHQW VWDWXV (L.H., ILQDQFLDO DLG HOLJLELOLW\) IRU WKH VWXGHQW.

6HPHVWHU CUHGLW /LPLW
6WXGHQWV DUH OLPLWHG WR UHJLVWHULQJ IRU 18 FUHGLWV SHU WHUP. AGGLWLRQDO FUHGLWV SHU WHUP PD\ EH DSSURYHG
E\ WKH 3URYRVW RU GHVLJQHH.

Y 1.4
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CROOHJH UQERXQG AFaGHPLF CaWaORJ 2021-2022

:LWKGUDZDO

6WXGHQWV PD\ ZLWKGUDZ IURP WKH CROOHJH E\ QRWLI\LQJ WKH 5HJLVWUDU LQ ZULWLQJ. 6WXGHQWV DUH UHTXHVWHG WR
LQWHUYLHZ ZLWK WKH DHDQ RI 6WXGHQWV RU GHVLJQHH VR WKH FROOHJH PD\ EHWWHU XQGHUVWDQG WKH UHDVRQ(V) IRU
WKH ZLWKGUDZDO. 7KH RIILFLDO GDWH RI ZLWKGUDZDO LV WKH ODVW GDWH RI FODVV DWWHQGDQFH DV YHULILHG E\ DQ
LQVWUXFWRU DQG FHUWLILHG E\ WKH 5HJLVWUDU. 7KLV GDWH ZLOO EH XVHG LQ GHWHUPLQLQJ DQ\ WXLWLRQ/UHIXQGV,
ILQDQFLDO DLG DGMXVWPHQWV (LQFOXGLQJ ORDQV) DQG IRU WKH 5HWXUQ RI 7LWOH ,9 FDOFXODWLRQ.

3DUWLFLSDWLRQ LQ FRXUVHV DQG FRPSOHWLRQ RI DVVLJQPHQWV DUH FULWLFDO FRPSRQHQWV WR VWXGHQW VXFFHVV.
CHDVLQJ WR DWWHQG FODVVHV LV QRW FRQVLGHUHG DQ RIILFLDO ZLWKGUDZDO IURP WKH CROOHJH, DFDGHPLFDOO\ RU
ILQDQFLDOO\. )DLOXUH WR ILOH D ZLWKGUDZDO IRUP PD\ UHVXOW LQ WKH DXWRPDWLF UHFRUGLQJ RI ³)´ JUDGHV IRU DOO
FRXUVHV EHLQJ WDNHQ E\ WKH VWXGHQW.

6WXGHQWV ZKR XVH ILQDQFLDO DLG DQG IDLO DOO FRXUVHV LQ D WHUP ZLOO EH UHYLHZHG IRU SDUWLFLSDWLRQ DQG PD\
EH ZLWKGUDZQ IURP WKH FROOHJH. 7KH ODVW GDWH RI DWWHQGDQFH LV GHILQHG DV WKH ODVW WLPH WKH VWXGHQW
SDUWLFLSDWHG LQ UHJXODU DQG VXEVWDQWLYH DFDGHPLF DFWLYLW\ ZLWKLQ WKH FRXUVH. ,I LW KDV EHHQ GHWHUPLQHG WKDW
D VWXGHQW XQRIILFLDOO\ ZLWKGUHZ IRU ODFN RI SDUWLFLSDWLRQ, )HGHUDO DQG/RU LQVWLWXWLRQDO DLG PD\ EH
UHFDOFXODWHG. )HGHUDO DLG UHFDOFXODWLRQ NQRZQ DV 5HWXUQ WR 7LWOH ,9 PD\ UHVXOW LQ D EDODQFH RZHG DQG
FRXOG SODFH IXWXUH ILQDQFLDO DLG IXQGLQJ DQG UHJLVWUDWLRQ DW ULVN.

,Q DOO ZLWKGUDZDOV, QR DGMXVWPHQWV WR DFFRXQW EDODQFHV ZLOO EH PDGH; QRU ZLOO ZLWKGUDZDO GLVSXWHV EH
FRQVLGHUHG DIWHU 30 GD\V IURP WKH HQG RI WKH WHUP GXULQJ ZKLFK WKH VWXGHQW ZLWKGUHZ.

Y 1.4
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CROOHJH UQERXQG AFaGHPLF CaWaORJ 2021-2022

LHDYH RI AEVHQFH

A OHDYH RI DEVHQFH UHIHUV WR D VSHFLILF WLPH SHULRG LQ D VWXGHQW¶V DFDGHPLF SURJUDP ZKHQ KH RU VKH ZLOO
WDNH D WHPSRUDU\ EUHDN LQ DWWHQGDQFH IURP CROOHJH 8QERXQG. 7KH CROOHJH ZLOO JUDQW D /HDYH RI AEVHQFH
(/2A) WR DQ HQUROOHG VWXGHQW ZKR KDV D PHGLFDO RU SHUVRQDO UHDVRQ WKDW SURKLELWV SURJUHVVLQJ LQ KLV RU
KHU GHJUHH SURJUDP. 7KH PD[LPXP OHDYH RI DEVHQFH WKDW FDQ EH JUDQWHG E\ CROOHJH 8QERXQG LV 6
PRQWKV (180 GD\V). 7KH OHQJWK RI OHDYH ZLOO EH RXWOLQHG GXULQJ WKH LQLWLDO PHHWLQJ ZLWK WKH FROOHJH.
6WXGHQWV DUH ZHOFRPH WR UHWXUQ HDUOLHU WKDQ GHVLJQDWHG DQG GR QRW KDYH WR UHDSSO\ ZKHQ UH-HQUROOLQJ RQ
WKH DJUHHG XSRQ WLPHOLQH.

7KH H[SHFWDWLRQ LV WKDW WKH VWXGHQW ZLOO UHWXUQ WR CROOHJH 8QERXQG DW WKH HQG RI WKH OHDYH DQG PXVW
UHVXPH WKH DFDGHPLF SURJUDP ZKHQ KH RU VKH EHJDQ WKHLU OHDYH. 6WXGHQWV QRW PHHWLQJ WKH FULWHULD LQ WKLV
SROLF\ DQG DUH QR ORQJHU SDUWLFLSDWLQJ LQ WKHLU FRXUVH ZRUN DUH FRQVLGHUHG ZLWKGUDZQ IURP WKH CROOHJH.

3URFHGXUH
A. A VWXGHQW PXVW VXEPLW D UHTXHVW IRU D OHDYH RI DEVHQFH WR WKH 5HJLVWUDU.

D. )RU D PHGLFDO OHDYH RI DEVHQFH, WKH VWXGHQW UHTXHVW PXVW EH DFFRPSDQLHG E\ D OHWWHU IURP
D SK\VLFLDQ, SK\VLFLDQ¶V DVVLVWDQW RU QXUVH SUDFWLWLRQHU. 7KH OHWWHU PXVW EH RQ RIILFLDO
OHWWHUKHDG DQG PXVW LQFOXGH WKH GLDJQRVLV, WKH OLPLWDWLRQV LW LPSRVHV RQ WKH LQGLYLGXDO DQG
DQ HVWLPDWLRQ RI WKH WLPH UHTXLUHG IRU UHFRYHU\. CROOHJH 8QERXQG UHVHUYHV WKH ULJKW WR
YHULI\ TXDOLILFDWLRQ RI WKH FHUWLI\LQJ SURIHVVLRQDOV.

E. )RU D SHUVRQDO OHDYH RI DEVHQFH, WKH 5HJLVWUDU RU DHDQ PD\ UHTXLUH GRFXPHQWDWLRQ
VXSSRUWLQJ WKH QHHG IRU WKH OHDYH.

B. 7KH 5HJLVWUDU LQ FRQVXOWDWLRQ ZLWK WKH GHDQ RI VWXGHQWV ZLOO GHFLGH ZKHWKHU WR JUDQW WKH OHDYH DQG
WKH DSSURSULDWH WLPH SHULRG IRU WKH OHDYH, QRW WR H[FHHG 180 GD\V.

C. 7KH 5HJLVWUDU ZLOO QRWLI\ WKH GHDQ, WKH VWXGHQW DQG FRXUVH LQVWUXFWRU(V) WKDW WKH VWXGHQW KDV EHHQ
JUDQWHG D /2A.

D. AQ\ VWXGHQW SODFHG RQ D OHDYH RI DEVHQFH PD\ QRW FRQWLQXH LQ WKHLU C8 FRXUVH ZRUN WKH\ ZHUH
HQUROOHG LQ SULRU WR WKH OHDYH RI DEVHQFH.

(. 6WXGHQWV ZKR DUH QRW JUDQWHG D /2A DQG DUH QR ORQJHU SDUWLFLSDWLQJ LQ WKHLU FRXUVH ZRUN DUH
FRQVLGHUHG ZLWKGUDZQ IURP WKH CROOHJH (VHH WKH C8 ZLWKGUDZDO SROLF\).

). 7KH CROOHJH ZLOO QRW DVVHVV WKH VWXGHQW DQ\ DGGLWLRQDO FKDUJHV GXULQJ WKH /2A DQG WKH VWXGHQW LV
QRW HOLJLEOH IRU DQ\ DGGLWLRQDO IHGHUDO VWXGHQW DLG.

*. A VWXGHQW JUDQWHG D /2A, PHHWLQJ WKH FULWHULD LQ WKLV VHFWLRQ LV QRW FRQVLGHUHG WR KDYH
ZLWKGUDZQ, DQG QR 5HWXUQ (5274) FDOFXODWLRQ LV UHTXLUHG. 8SRQ WKH VWXGHQW¶V UHWXUQ, KH RU VKH
FRQWLQXHV WR HDUQ WKH IHGHUDO VWXGHQW DLG SUHYLRXVO\ DZDUGHG IRU WKH SHULRG.

+. C8 VWXGHQWV ZKR IDLO WR UHWXUQ IURP D /2A DUH FRQVLGHUHG WR KDYH ZLWKGUDZQ IURP WKH C8 DW WKH
SRLQW WKH /2A ZDV JUDQWHG.

,. /HDYHV RI DEVHQFH ZLOO H[WHQG WKH PD[LPXP WLPH VWXGHQWV KDYH WR FRPSOHWH WKHLU GHJUHH
SURJUDPV E\ XS WR 6 PRQWKV. A /2A GRHV QRW DIIHFW WKH 150 SHUFHQW RI SURJUDP IRU )HGHUDO
6WXGHQW ALG HOLJLELOLW\. 7KH PD[LPXP WLPHV WR FRPSOHWLRQ OLVWHG KHUH H[FHHG WKH DOORZDEOH IRU
)HGHUDO 6WXGHQW ALG HOLJLELOLW\ RI 150 SHUFHQW RI D IXOO-WLPH HTXLYDOHQW. 2QFH D VWXGHQW SDVVHV WKH
150 SHUFHQW SRLQW WKH VWXGHQW LV QR ORQJHU HOLJLEOH IRU IHGHUDO DVVLVWDQFH.
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GUDGLQJ PROLFLHV

AQ\ VWXGHQW WDNLQJ FRXUVHV IURP CROOHJH 8QERXQG LV VXEMHFW WR WKH IROORZLQJ JUDGLQJ SROLFLHV. 

GUDGLQJ 6\VWHP
,QVWUXFWRUV ZLOO XVH WKH IROORZLQJ JUDGLQJ V\VWHP: A, A-, B+, B, B-, C+, C, C-, D+, D, ) DQG, IRU
DSSURYHG FODVVHV, 3. 7KH LQVWUXFWRU PXVW H[SODLQ WKH JUDGLQJ V\VWHP LQ WKH FRXUVH V\OODEXV, DQG PXVW
DSSO\ LW WR DOO WKH VWXGHQWV LQ WKH FODVV.

GUDGH-SRLQW DYHUDJH (G3A)
AOO OHWWHU JUDGHV DUH DVVLJQHG D JUDGH SRLQW YDOXH DFFRUGLQJ WR WKH IROORZLQJ WDEOH.
GUDGH GUDGH 3RLQWV IRU EDFK 6HPHVWHU HRXU
A (6XSHULRU) 4.00
A- 3.67
B+ 3.33
B (AERYH AYHUDJH) 3.00
B- 2.67
C+ 2.33
C (AYHUDJH) 2.00
C- 1.67
D+ 1.33
D (BHORZ AYHUDJH) 1.00
) ()DLOLQJ) 0
*); (AGPLQLVWUDWLYH )DLO) 0
*7KH LQVWUXFWRU LQ OLHX RI D JUDGH RI ) DVVLJQV ); (AGPLQLVWUDWLYH )DLO) ZKHQ D VWXGHQW QHYHU DWWHQGHG RU FHDVHG DWWHQGLQJ WKH
FODVV, UHQGHULQJ DQ DVVHVVPHQW RI DFDGHPLF SHUIRUPDQFH LPSRVVLEOH. ,QVWUXFWRUV ZLOO EH DVNHG WR SURYLGH WKH ODVW GDWH RI
DWWHQGDQFH.

7KH IROORZLQJ JUDGHV PD\ DSSHDU RQ D WUDQVFULSW RU SHUPDQHQW UHFRUG; KRZHYHU, WKH\ ZLOO QRW DIIHFW WKH
JUDGH-SRLQW DYHUDJH.

A86 AXGLW 6XFFHVVIXO
A88 AXGLW 8QVXFFHVVIXO
,3 ,Q 3URJUHVV
1 1RQSDVV
3 3DVV
7 7HVW/7UDQVIHU
3A 3RUWIROLR

7KH IROORZLQJ PDUNV PD\ DOVR DSSHDU RQ D WUDQVFULSW RU SHUPDQHQW UHFRUG.  7KH\ DUH QRW JUDGHV, DQG ZLOO
QRW DIIHFW WKH JUDGH-SRLQW DYHUDJH EXW PD\ DIIHFW VDWLVIDFWRU\ DFDGHPLF SURJUHVV IRU ILQDQFLDO DLG.

, ,QFRPSOHWH
2 1R JUDGH UHSRUWHG
: :LWKGUDZDO
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CDOFXODWH JUDGH-SRLQW DYHUDJH E\ GLYLGLQJ WKH WRWDO QXPEHU RI JUDGH SRLQWV HDUQHG E\ WKH WRWDO QXPEHU
RI FUHGLW KRXUV WDNHQ, H[FOXGLQJ FRXUVHV ZLWK JUDGHV RI A86, A88, ,3, 1, 3, RU PDUNV RI ,, 2. )RU
H[DPSOH, D ILUVW-\HDU VWXGHQW ZKR KDV FRPSOHWHG WKH IROORZLQJ FRXUVHZRUN DQG HDUQHG WKH IROORZLQJ
JUDGHV:

Ɣ (QJOLVK 102 (3 V.K.): A
Ɣ *DWHZD\ (3 V.K.): B
Ɣ ,QWUR WR ,2C (3 V.K.): A
Ɣ :RUNSODFH DQG :RUOG /DE , (3 V.K.): C-  

7KH WRWDO QXPEHU RI JUDGH SRLQWV ZRXOG HTXDO 39, EHFDXVH (4 [ 3) + (3.00 [ 3) + (4.00 [ 3) + (1.67 [ 3) =
38. 7KH *3A ZRXOG EH 3.2, EHFDXVH 38 · 12 = 3.2.

,Q RWKHU ZRUGV: IRU HDFK FRXUVH WDNHQ, PXOWLSO\ WKH DSSURSULDWH JUDGH SRLQWV HDUQHG E\ WKH QXPEHU RI
VHPHVWHU KRXUV LQ HDFK FRXUVH, WKHQ DGG XS DOO WKH JUDGH SRLQWV HDUQHG WR GDWH, DQG WKHQ GLYLGH WKLV E\ WKH
QXPEHU RI VHPHVWHU KRXUV WDNHQ WR GDWH.

0LGWHUP /HDUQLQJ CKHFN-IQ 1RWHV
+DOIZD\ WKURXJK HDFK WHUP, CROOHJH 8QERXQG UHTXLUHV LQVWUXFWRUV WR SURYLGH HDFK VWXGHQW ZLWK D
QDUUDWLYH HYDOXDWLRQ RI VWXGHQW SURJUHVV LQ WKHLU FRXUVHV. ,W LQFOXGHV UHFRJQLWLRQ RI GHPRQVWUDWHG
VWUHQJWKV, RSSRUWXQLWLHV IRU JURZWK, VXJJHVWLRQV IRU SURMHFW GHYHORSPHQW, DQG D OLVW RI DQ\ RXWVWDQGLQJ
ZRUN. 7KHVH UHSRUWV DUH VHQW WR WKH 3URYRVW¶V 2IILFH, ZKLFK GLVWULEXWHV WKHP WR WKH LQGLYLGXDO VWXGHQWV
DQG WKHLU DGYLVRUV.

AXGLW 6XFFHVVIXO/AXGLW 8QVXFFHVVIXO (A86/A88)
,I D VWXGHQW DXGLWV D FRXUVH (L.H., WDNH D FRXUVH QRUPDOO\ RIIHUHG IRU FUHGLW IRU ]HUR FUHGLW), WKH VWXGHQW
ZLOO UHFHLYH D ³JUDGH´ RI ³A86´ (AXGLW 6XFFHVVIXO) RU ³A88.´ (AXGLW 8QVXFFHVVIXO).

IQ 3URJUHVV (I3)
7KH PDUN RI ,3 LV XVHG WR GHQRWH D FRXUVH LQ SURJUHVV.

3DVV/1RQSDVV JUDGLQJ RSWLRQ (3/1)
6WXGHQWV KDYH WKH RSWLRQ RI WDNLQJ HOHFWLYH FRXUVHV 3/1 (3DVV/1RQSDVV) ZLWK WKH SHUPLVVLRQ RI WKH
FRXUVH LQVWUXFWRU. 5HTXHVWV PXVW EH PDGH WR WKH LQVWUXFWRU DQG 5HJLVWUDU QR ODWHU WKDQ WKH HQG RI WKH
PLGSRLQW RI WKH VHVVLRQ LQ ZKLFK WKH FODVV LV EHLQJ RIIHUHG.

3/1 FRXUVH SROLFLHV:
Ɣ 6WXGHQWV PD\ UHTXHVW 3/1 JUDGLQJ LQ FRXUVHV XVHG DV HOHFWLYHV.
Ɣ 6WXGHQWV PD\ QRW XVH FRXUVHV WDNHQ 3/1 WR VDWLVI\ *HQHUDO (GXFDWLRQ 3URJUDP UHTXLUHPHQWV.
Ɣ 6WXGHQWV PD\ WDNH XS WR WKUHH FUHGLWV 3/1 WR VDWLVI\ D PDMRU UHTXLUHPHQW.
Ɣ ,QVWUXFWRUV PD\ GHQ\ VWXGHQWV WKH RSWLRQ WR UHJLVWHU 3/1 IRU DQ\ FRXUVH.
Ɣ +RXUV RI 3/1 FRXUVHZRUN DUH QRW XVHG LQ FRPSXWLQJ *3AV. +RXUV RI FRXUVHZRUN JUDGHG 3 FRXQW

WRZDUG JUDGXDWLRQ, EXW KRXUV RI FRXUVHZRUN JUDGHG 1 GR QRW.
Ɣ 7KH CROOHJH DFFHSWV D PD[LPXP RI 15 FUHGLWV RI 3 FUHGLW IURP CROOHJH 8QERXQG WRZDUG WKH

EDFKHORU'V GHJUHH, DQG D PD[LPXP RI 30 FUHGLWV RI 3 DQG 6 JUDGHV IURP DOO VRXUFHV (C8 DV ZHOO
DV WUDQVIHU ZRUN) WRZDUG WKH EDFKHORU'V GHJUHH.
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IQFRPSOHWH (I)
A VWXGHQW XQDEOH WR ILQLVK D FRXUVH PD\ DVN DQ LQVWUXFWRU IRU D PDUN RI , (,QFRPSOHWH). CRXUVH
LQVWUXFWRUV PD\ DSSURYH RU GHQ\ D VWXGHQW'V UHTXHVW.

6WXGHQWV PD\ EH JUDQWHG D PDUN RI ³,QFRPSOHWH´ RQO\ LI WKH VWXGHQW KDV ILQLVKHG 2/3 RI WKH FRXUVHZRUN
(H[FHSWLRQV PD\ EH PDGH IRU UHVHDUFK RU LQGHSHQGHQW VWXG\ FRXUVHV), DQG WKH VWXGHQW KDV D UHDVRQ
DFFHSWDEOH WR WKH LQVWUXFWRU IRU QRW FRPSOHWLQJ WKH FRXUVH, DQG WKH VWXGHQW¶V VWDQGLQJ LQ WKH FRXUVH LV
VDWLVIDFWRU\.

6WXGHQWV FDQQRW JUDGXDWH ZLWK DQ ³,´ PDUN RQ WKHLU UHFRUG. 7KH\ PXVW HLWKHU FRPSOHWH WKH FRXUVH IRU D
SDVVLQJ JUDGH, RU DOORZ WKH ,QFRPSOHWH WR ODSVH WR DQ ³).´

7R FRPSOHWH DQ ³LQFRPSOHWH´ FRXUVH, D VWXGHQW PXVW ILUVW FRQVXOW ZLWK WKH LQVWUXFWRU DERXW WKH GXH GDWH
IRU WKH UHPDLQLQJ ZRUN DQG WR XQGHUVWDQG WKH FRXUVH UHTXLUHPHQWV. 6WXGHQWV PXVW WKHQ FRPSOHWH WKH
XQILQLVKHG SRUWLRQ RI WKH ZRUN, DQG WKH LQVWUXFWRU PXVW VXEPLW D ILQDO JUDGH WR WKH 5HJLVWUDU. 7KLV JUDGH
FKDQJH PXVW EH VXEPLWWHG RQ RU EHIRUH JUDGHV DUH GXH IRU WKH VXEVHTXHQW VSULQJ RU IDOO WHUP, ZKLFKHYHU
LV HDUOLHU. 3XW DQRWKHU ZD\, D VWXGHQW DZDUGHG DQ LQFRPSOHWH LQ VSULQJ PXVW FRPSOHWH LW E\ WKH IROORZLQJ
IDOO JUDGH GHDGOLQH. A VWXGHQW DZDUGHG DQ LQFRPSOHWH LQ IDOO PXVW FRPSOHWH LW E\ WKH IROORZLQJ VSULQJ
JUDGH GHDGOLQH. A VWXGHQW DZDUGHG DQ LQFRPSOHWH LQ VXPPHU PXVW FRPSOHWH LW E\ WKH IROORZLQJ IDOO
JUDGH GHDGOLQH.

,I WKH JUDGH FKDQJH LV QRW VXEPLWWHG E\ WKLV GHDGOLQH, WKH "," ZLOO DXWRPDWLFDOO\ FRQYHUW WR DQ ")" (RU
"1"). ,I ZDUUDQWHG, WKH LQVWUXFWRU PD\ VXEPLW D JUDGH FKDQJH DIWHU WKH "," KDV EHFRPH DQ ")" RU "1."

GUDGH CKDQJHV
7KH LQVWUXFWRU RI UHFRUG IRU D FODVV PD\ VXEPLW D UHTXHVW WR FKDQJH D SUHYLRXVO\ DZDUGHG JUDGH IRU D
VWXGHQW ZKR ZDV SURSHUO\ UHJLVWHUHG IRU WKH FODVV. 7KH UHTXHVW DQG UHDVRQ IRU WKH UHTXHVW PXVW EH PDGH
LQ ZULWLQJ WR WKH 3URYRVW¶V 2IILFH. ,I DSSURYHG E\ WKH 3URYRVW RU GHVLJQHH, WKH FKDQJH ZLOO EH DSSOLHG E\
WKH 5HJLVWUDU. ,I D VWXGHQW UHTXHVWV D JUDGH FKDQJH DQG WKH LQVWUXFWRU RI UHFRUG LV QRW DYDLODEOH, WKH
3URYRVW RU GHVLJQHH PD\ DSSRLQW D IDFXOW\ PHPEHU ZKR WHDFKHV WKLV RU VLPLODU FRXUVHV WR UHYLHZ WKH
VWXGHQW¶V ZRUN DQG GHWHUPLQH LI D JUDGH FKDQJH LV ZDUUDQWHG. *UDGH FKDQJHV ZLOO QRW EH DFFHSWHG RU
SURFHVVHG IRU ZLWKGUDZQ RU JUDGXDWHG VWXGHQWV.
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GUDGH FRUJLYHQHVV PROLF\

CROOHJH 8QERXQG UHJDUGV VWXGHQWV DFWLYHO\ SDUWLFLSDWLQJ LQ DQG GULYLQJ WKHLU HGXFDWLRQ WR EH D PHDVXUH
RI VXFFHVV. A *UDGH )RUJLYHQHVV 3ROLF\ LV RQH ZD\ C8 DOORZV VWXGHQWV WR VKDSH WKHLU OHDUQLQJ DQG
LPSURYH WKHLU DFDGHPLF VWDQGLQJ.

6WXGHQWV VKRXOG FRQVXOW ZLWK WKHLU DFDGHPLF DGYLVRU DQG ILQDQFLDO DLG DERXW SRWHQWLDO LPSOLFDWLRQV RI
UHSHDWLQJ FRXUVHV. AOO FRXUVHV, LQFOXGLQJ WKRVH H[FOXGHG XQGHU WKH *UDGH )RUJLYHQHVV SROLF\, DUH
IDFWRUHG LQWR 6DWLVIDFWRU\ AFDGHPLF 3URJUHVV IRU ILQDQFLDO DLG HOLJLELOLW\.

CULWHULD

7KH IROORZLQJ FULWHULD JRYHUQ UHTXHVWV IRU *UDGH )RUJLYHQHVV:

Ɣ 6WXGHQWV KDYH D PD[LPXP RI 12 FUHGLWV IRU ZKLFK JUDGHV FDQ EH IRUJLYHQ.
Ɣ 2QO\ JUDGHV RI D RU ) FDQ EH IRUJLYHQ. 7KLV LQFOXGHV ) JUDGHV UHVXOWLQJ IURP ODSVHG ,QFRPSOHWHV.
Ɣ 6WXGHQWV GHVLULQJ WR UHSHDW D FRXUVH E\ HQUROOLQJ LQ DQ DOWHUQDWLYH FRXUVH PXVW ZRUN ZLWK DQ

DFDGHPLF DGYLVHU WR FRPSOHWH D *UDGH )RUJLYHQHVV 5HTXHVW IRUP. 7KH DOWHUQDWLYH FRXUVH PXVW EH
VLPLODU LQ FRQWHQW DQG LGHQWLFDO LQ QXPEHU RI FUHGLWV WR WKH FRXUVH IRU ZKLFK WKH VWXGHQW ZDQWV
*UDGH )RUJLYHQHVV. 7KLV IRUP PXVW EH FRPSOHWHG DQG VXEPLWWHG WR WKH 2IILFH RI WKH 3URYRVW IRU
DSSURYDO DW OHDVW RQH ZHHN EHIRUH D VWXGHQW EHJLQV WDNLQJ WKH DOWHUQDWLYH FRXUVH.

Ɣ 6WXGHQWV UHSHDWLQJ D FRXUVH E\ WDNLQJ WKH LGHQWLFDO FRXUVH DJDLQ GR QRW QHHG WR VXEPLW D *UDGH
)RUJLYHQHVV 5HTXHVW IRUP.

Ɣ 6WXGHQWV ZKR KDYH JUDGXDWHG DUH QRW HOLJLEOH IRU *UDGH )RUJLYHQHVV.

8SRQ FORVH RI VHPHVWHU JUDGHV

Ɣ AW WKH HQG RI HDFK VHPHVWHU, WKH 5HJLVWUDU ZLOO UHYLHZ VWXGHQWV ZKR UHSHDWHG FRXUVHV DQG
HYDOXDWH WKHLU HOLJLELOLW\ IRU *UDGH )RUJLYHQHVV. ,I HOLJLEOH, WKH 5HJLVWUDU ZLOO IRUJLYH WKH ORZHU RI
WKH JUDGHV. *UDGHV IRU WKH FODVVHV IRUJLYHQ UHPDLQ RQ WKH VWXGHQW'V DFDGHPLF UHFRUG DQG WUDQVFULSW
EXW DUH H[FOXGHG IURP WKH FRPSXWDWLRQ RI WKH VHPHVWHU DQG FXPXODWLYH JUDGH-SRLQW DYHUDJHV, DQG
H[FOXGHG IURP HDUQHG FUHGLWV. 7KH IRUJLYHQ FRXUVH ZLOO EH GHQRWHG RQ WKH VWXGHQW¶V WUDQVFULSW
ZLWK DQ ³5´ IRU DOORZHG UHSHDW.

Ɣ :KHUH WKHUH DUH PXOWLSOH RSWLRQV IRU ZKLFK JUDGHV WR IRUJLYH, IRUJLYHQHVV ZLOO EH PDGH ILUVW IRU
PDMRU FODVVHV, WKHQ IRU JHQHUDO HGXFDWLRQ FRXUVHV, DQG ILQDOO\ IRU RSHQ HOHFWLYHV.

Ɣ *UDGH IRUJLYHQHVV ZLOO QRW FKDQJH WKH DFDGHPLF VWDQGLQJ RI D SUHYLRXV VHPHVWHU. A SHWLWLRQ IRU
DQ LPPHGLDWH VWD\ RI DFDGHPLF VXVSHQVLRQ ZRXOG EH WKH DSSURSULDWH ZD\ WR DSSHDO GLVPLVVDO
IURP WKH FROOHJH.
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7UDQVIHU, 7HVW & PRUWIROLR CUHGLW

C8 PD\ DFFHSW FUHGLW IURP DFFUHGLWHG LQVWLWXWLRQV RI KLJKHU HGXFDWLRQ DQG RWKHU DIILOLDWHG LQVWLWXWLRQV RI
UHJLRQDO DFFUHGLWRUV. 6WXGHQWV PD\ SHWLWLRQ WR DFFHSW FUHGLW IURP RWKHU LQVWLWXWLRQV RI KLJKHU HGXFDWLRQ.
6XFK FUHGLW LV DFFHSWHG RQO\ DIWHU D UHYLHZ DQG RQ D FDVH-E\-FDVH EDVLV. 6WXGHQWV PD\ EH DVNHG WR
SURYLGH FRXUVH GHVFULSWLRQV DQG/RU V\OODEL WR DVVLVW LQ HYDOXDWLQJ WKH FRXUVHZRUN. CROOHJH 8QERXQG
IDFXOW\ UHYLHZ SRWHQWLDO WUDQVIHU FUHGLW DFFRUGLQJ WR SROLF\ ZKLFK DGGUHVVHV FXUUHQF\, ULJRU,
DSSURSULDWHQHVV WR GHJUHH SURJUDP, DQG RYHUODSSLQJ FRQWHQW. CRXUVHV WKDW DUH GHVLJQHG WR JLYH VWXGHQWV
WKH QHFHVVDU\ EDFNJURXQG IRU FROOHJH-OHYHO ZRUN DUH QRW DFFHSWHG IRU WUDQVIHU FUHGLW. ([DPSOHV RI
UHPHGLDO FRXUVHV LQFOXGH EDVLF ZULWLQJ VNLOOV, SUH-DOJHEUD, DQG (QJOLVK DV D 6HFRQG /DQJXDJH ((6/).

7UDQVIHU DQG 7HVW CUHGLW

GUDGH IRU 7UDQVIHU DQG 7HVW CUHGLW
7UDQVIHU FRXUVHV DQG WHVW FUHGLW DUH LQGLFDWHG ZLWK WKH JUDGH RI D 7 WKDW FRXQWV WRZDUG DWWHPSWHG DQG
HDUQHG FUHGLWV. A 7 KDV QR TXDOLW\ SRLQWV DQG, DV VXFK, LV QRW IDFWRUHG LQWR WKH *3A.

GUDGH IRU 3RUWIROLR CUHGLW
3RUWIROLR FUHGLW LV LQGLFDWHG ZLWK WKH JUDGH RI D 3A WKDW FRXQWV WRZDUG DWWHPSWHG DQG HDUQHG FUHGLWV. A
3A KDV QR TXDOLW\ SRLQWV DQG, DV VXFK, LV QRW IDFWRUHG LQWR WKH *3A.

1RQ-6HPHVWHU HRXU BDVHG 7UDQVIHU CUHGLW
CROOHJH 8QERXQG ZLOO DZDUG WUDQVIHU FUHGLW IRU FRXUVHV FRPSOHWHG RQ RWKHU FUHGLW V\VWHPV (TXDUWHU-KRXU,
XQLW-EDVHG, HWF.) DV ORQJ DV WKH UHTXLUHPHQWV OLVWHG DERYH DUH PHW. CRXUVHV IURP RWKHU V\VWHPV ZLOO EH
FRQYHUWHG WR WKHLU VHPHVWHU-KRXU HTXLYDOHQW GXULQJ WKH WUDQVIHU FUHGLW HYDOXDWLRQ SURFHVV.

G3A 5HTXLUHPHQW
CROOHJH 8QERXQG DZDUGV FUHGLW IRU WKRVH FRXUVHV LQ ZKLFK D SDVVLQJ JUDGH ZDV HDUQHG. :KHQ WKH JUDGH
HDUQHG ZDV DW OHDVW D, WUDQVIHU FUHGLWV PD\ EH DFFHSWHG IRU FRXUVHV WKDW DSSO\ WR WKH VWXGHQW'V FXUULFXOXP
DQG GR QRW GXSOLFDWH RWKHU FRXUVHV IRU ZKLFK FUHGLW KDV EHHQ DZDUGHG. CUHGLWV IRU FRXUVHV ZLWKLQ WKH
VWXGHQW¶V PDMRU DUH RQO\ DFFHSWHG LI WKH JUDGH HDUQHG ZDV DW OHDVW C. ,W LV LPSRUWDQW WR UHPHPEHU WKDW
VSHFLILF FRXUVHV DQG FUHGLW KRXUV WUDQVIHU, FRXUVH JUDGHV DQG TXDOLW\ SRLQWV GR QRW.

7UDQVIHU CUHGLW EYDOXDWLRQ ASSHDOV
6WXGHQWV UHTXHVWLQJ DQ DSSHDO VKRXOG EH SUHSDUHG WR SURYLGH DGGLWLRQDO LQIRUPDWLRQ (LQFOXGLQJ FRXUVH
GHVFULSWLRQV DQG/RU V\OODEL) WR DVVLVW LQ UH-H[DPLQLQJ WKH FRXUVH. ASSHDO UHTXHVWV PXVW EH VXEPLWWHG LQ
ZULWLQJ ZLWKLQ WKH VWXGHQW¶V ILUVW WHUP RI HQUROOPHQW.

FRUHLJQ /DQJXDJH
)RU C/(3 DQG WUDQVIHU FRXUVHV IRU ODQJXDJHV RWKHU WKDQ (QJOLVK XS WR WKUHH ODQJXDJH ()/A) FUHGLWV FDQ
EH DXWRPDWLFDOO\ DSSOLHG WR WKH *OREDO CLWL]HQVKLS JHQHUDO HGXFDWLRQ GLVWULEXWLRQ UHTXLUHPHQW. AQ
DGGLWLRQDO WKUHH ODQJXDJH FUHGLWV FDQ EH DSSOLHG WR *OREDO CLWL]HQVKLS LI XVHG DV SDUW RI D /HDUQLQJ LQ
3XEOLF (/,3) SRUWIROLR LQ ZKLFK VWXGHQW GHPRQVWUDWHV WKH IROORZLQJ RXWFRPH: ³DHVFULEHV WKHRUHWLFDO DQG
SUDFWLFDO DVSHFWV RI DFWLYH FLWL]HQVKLS; LGHQWLILHV SRVLWLYH FKDQJHV WR PDNH LQ DQ LQWHUFRQQHFWHG ZRUOG;
DQG HQJDJHV LQ SXEOLF ZRUN ZLWK D GLYHUVH JURXS RI SHRSOH.´
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/HDUQLQJ LQ 3XEOLF (/I3) CUHGLW

CROOHJH 8QERXQG UHFRJQL]HV WKDW FROOHJH-OHYHO OHDUQLQJ FDQ WDNH SODFH RXWVLGH WKH FODVVURRP DQG KDV
SURFHVVHV WR KHOS VWXGHQWV HDUQ FUHGLW IRU WKDW OHDUQLQJ. /HDUQLQJ LQ 3XEOLF (/,3) LV CROOHJH 8QERXQG¶V
SURFHVV IRU SULRU OHDUQLQJ DVVHVVPHQW (3/A).

EOLJLELOLW\

7R UHFHLYH /,3 FUHGLW, WKH VWXGHQW PXVW EH D GHJUHH-VHHNLQJ CROOHJH 8QERXQG VWXGHQW. 6WXGHQWV DUH
HQFRXUDJHG, EXW QRW UHTXLUHG WR WDNH 2/C220 EHIRUH VXEPLWWLQJ D /,3 SRUWIROLR.

/I3 AZDUG RI CUHGLW

1. AV ORQJ DV LW PDWFKHV WKH UHOHYDQW OHDUQLQJ RXWFRPHV, /,3 FUHGLW FDQ EH DSSOLHG WR DQ\ GHJUHH
UHTXLUHPHQW H[FHSW WKH IROORZLQJ FRUH FRXUVHV:

Ɣ 2/C215, ,QWURGXFWLRQ WR 2UJDQL]DWLRQDO /HDGHUVKLS & CKDQJH
Ɣ 2/C220, /HDUQLQJ IURP ([SHULHQFH
Ɣ AA+330, :ULWLQJ IRU CKDQJH
Ɣ 2/C355, 5HIUDPLQJ )DLOXUH
Ɣ 6B6208, 5HVHDUFK -XVWLFH
Ɣ 2/C400, CDSVWRQH
Ɣ :RUOG & :RUNSODFH /DE FRXUVHV

2. /,3 FUHGLWV HDUQHG WKURXJK SRUWIROLR DVVHVVPHQW FRXQW WRZDUG WKH DFDGHPLF UHVLGHQF\
UHTXLUHPHQW. /,3 FUHGLWV HDUQHG WKURXJK DOO RWKHU PHWKRGV DUH FRQVLGHUHG WUDQVIHU FUHGLW DQG GR
QRW FRXQW WRZDUG DFDGHPLF UHVLGHQF\ UHTXLUHPHQWV.

AVVHVVPHQW 0HWKRGV - 7KH IROORZLQJ JXLGHOLQHV DQG PHWKRGV DUH DFFHSWDEOH IRU DVVHVVLQJ OHDUQLQJ IRU
DZDUGLQJ FUHGLW.

0HWKRGV WKDW HDUQ WHVW FUHGLW:

1. 0LOLWDU\ 7UDLQLQJ: CUHGLW UHFRPPHQGDWLRQV OLVWHG LQ WKH APHULFDQ CRXQFLO RQ (GXFDWLRQ (AC()
0LOLWDU\ *XLGH VHUYH DV WKH EDVLV IRU DVVHVVLQJ WUDQVIHUDELOLW\ RI PLOLWDU\ WUDLQLQJ DQG
RFFXSDWLRQV. )RU PLOLWDU\ WUDLQLQJ WKDW KDV QRW EHHQ HYDOXDWHG E\ AC(, FUHGLW ZLOO EH DVVHVVHG RQ
D FDVH-E\-FDVH EDVLV.

Ã. 6WDQGDUGL]HG E[DPV: CUHGLW ZLOO EH DZDUGHG IRU SDVVLQJ VFRUHV RQ WKH QDWLRQDO IRU-FUHGLW
H[DPLQDWLRQ SURJUDPV:

Ɣ CROOHJH-/HYHO ([DP 3URJUDP (C/(3)
Ɣ D667 ± 3URPHWULF D667 3URJUDP
Ɣ *5( ± *UDGXDWH 5HFRUG ([DP 6XEMHFW 7HVWV
Ɣ 8([FHO ± ([FHOVLRU CROOHJH ([DPLQDWLRQ 3URJUDP
Ɣ 2+,2 ± 2KLR 8QLYHUVLW\ (QG-RI-CRXUVH ([DPV
Ɣ 1<8 ± 1HZ <RUN 8QLYHUVLW\ /DQJXDJH ([DPV
Ɣ 7(C(3 ± 7KRPDV (GLVRQ CROOHJH ([DPLQDWLRQ 3URJUDP
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3. CHUWLILFDWHV, CUHGHQWLDOV & /LFHQVXUHV:
Ɣ CUHGHQWLDO RU SURIHVVLRQDO OLFHQVH DZDUGHG E\ D VWDWH, QDWLRQDO, RU SURIHVVLRQDO

RUJDQL]DWLRQ WKDW UHTXLUHG D SURFWRUHG H[DP WKDW KDYH EHHQ UHYLHZHG DQG UHFRPPHQGHG
IRU FUHGLW E\ AC(, DQG/RU 1DWLRQDO CC56 (1DWLRQDO CROOHJH CUHGLW 5HFRPPHQGDWLRQ
6HUYLFH).

Ɣ 2WKHU FXUUHQW LQGXVWU\-UHFRJQL]HG FUHGHQWLDOV YDOLGDWHG WKURXJK WKH LVVXLQJ DJHQF\ RU
RUJDQL]DWLRQ PD\ EH XVHG WR DZDUG FUHGLW, DV DSSURYHG E\ WKH FROOHJH. (YDOXDWLRQV RI
OHDUQLQJ GRQH E\ WKH FROOHJH ZLOO FRQVLGHU WKH TXDOLILFDWLRQV DQG LQYROYHPHQW RI H[SHUWV
LQ JXLGLQJ WKH OHDUQLQJ, HQJDJHG WLPH, RSSRUWXQLWLHV IRU H[SHUW IHHGEDFN DQG DVVHVVPHQW,
DQG VWDWHG RXWFRPHV. CROOHJH 8QERXQG ZLOO XVH WKH *OREDO /HDUQLQJ 4XDOLILFDWLRQV
)UDPHZRUN (*/4)) WR GHWHUPLQH FROOHJH-OHYHO OHDUQLQJ, DQG CROOHJH 8QERXQG OHDUQLQJ
RXWFRPHV WR GHWHUPLQH SODFHPHQW RI FUHGLWV.

4. 3URIHVVLRQDO DQG CRPPXQLW\-BDVHG 7UDLQLQJ:
Ɣ 7UDLQLQJV HYDOXDWHG IRU FUHGLW E\ AC( (APHULFDQ CRXQFLO RQ (GXFDWLRQ), DQG/RU 1DWLRQDO

CC56 (1DWLRQDO CROOHJH CUHGLW 5HFRPPHQGDWLRQ 6HUYLFH).
Ɣ /RFDOO\ HYDOXDWHG HPSOR\HU DQG FRPPXQLW\ WUDLQLQJ PD\ EH XVHG WR DZDUG FUHGLW, DV

DSSURYHG E\ WKH FROOHJH. (YDOXDWLRQV RI OHDUQLQJ GRQH E\ WKH FROOHJH ZLOO FRQVLGHU WKH
TXDOLILFDWLRQV DQG LQYROYHPHQW RI H[SHUWV LQ JXLGLQJ WKH OHDUQLQJ, HQJDJHG WLPH,
RSSRUWXQLWLHV IRU H[SHUW IHHGEDFN DQG DVVHVVPHQW, DQG VWDWHG RXWFRPHV. CROOHJH 8QERXQG
ZLOO XVH WKH *OREDO /HDUQLQJ 4XDOLILFDWLRQV )UDPHZRUN (*/4)) WR GHWHUPLQH
FROOHJH-OHYHO OHDUQLQJ, DQG CROOHJH 8QERXQG OHDUQLQJ RXWFRPHV WR GHWHUPLQH SODFHPHQW
RI FUHGLWV.

0HWKRGV WKDW HDUQ 3RUWIROLR CUHGLW:

3RUWIROLR AVVHVVPHQW: C8 RIIHUV WZR ZD\V IRU VWXGHQWV WR GHPRQVWUDWH OHDUQLQJ ZLWK SRUWIROLRV. ,Q HDFK
FDVH, OHDUQHUV DVVHPEOH DQQRWDWHG FROOHFWLRQV RI HYLGHQFH GRFXPHQWLQJ WKHLU OHDUQLQJ LQ SRUWIROLRV.

1. 3RUWIROLR + /HDUQLQJ 1DUUDWLYH: ,Q QDUUDWLYH SRUWIROLRV, WKH SRUWIROLR HYLGHQFH LV SUHVHQWHG LQ
WKH FRQWH[W RI WKH VWRU\ RI WKH OHDUQLQJ. 1DUUDWLYH SRUWIROLRV PD\ LQFOXGH ZULWWHQ DQG/RU YLGHR
QDUUDWLYHV.

2. 3RUWIROLR + CRXUVH 0DWFK: 8VLQJ C8 RU V\OODEL IURP DQ\ RWKHU DFFUHGLWHG FROOHJH RU XQLYHUVLW\,
VWXGHQWV VKRZ KRZ WKHLU OHDUQLQJ H[SHULHQFH DQG WKH HYLGHQFH LQ WKH SRUWIROLR GHPRQVWUDWHV WKDW
WKH\ KDYH DFKLHYHG WKH FRXUVH RXWFRPHV VWDWHG LQ WKH V\OODEL.

,Q ERWK FDVHV, HYDOXDWLRQV RI OHDUQLQJ GRQH E\ WKH FROOHJH ZLOO FRQVLGHU WKH TXDOLILFDWLRQV DQG
LQYROYHPHQW RI H[SHUWV LQ JXLGLQJ WKH OHDUQLQJ, HQJDJHG WLPH, RSSRUWXQLWLHV IRU H[SHUW IHHGEDFN DQG
DVVHVVPHQW, DQG VWDWHG RXWFRPHV. CROOHJH 8QERXQG ZLOO XVH WKH *OREDO /HDUQLQJ 4XDOLILFDWLRQV
)UDPHZRUN (*/4)) WR GHWHUPLQH FROOHJH-OHYHO OHDUQLQJ, DQG CROOHJH 8QERXQG OHDUQLQJ RXWFRPHV WR
GHWHUPLQH SODFHPHQW RI FUHGLWV.

7UDQVIHUDELOLW\ WR 2WKHU IQVWLWXWLRQV: /,3 FUHGLW LV JUDQWHG IRU WKH SXUSRVH RI VDWLVI\LQJ C8
JUDGXDWLRQ UHTXLUHPHQWV. 7KHVH FUHGLWV PD\ QRW EH DFFHSWHG E\ RWKHU FROOHJHV. 6WXGHQWV DUH UHVSRQVLEOH
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IRU FRQWDFWLQJ WKH LQVWLWXWLRQ WR ZKLFK WKH\ LQWHQG WR WUDQVIHU WR GHWHUPLQH WKDW LQVWLWXWLRQ¶V SROLF\ RQ
WUDQVIHUULQJ SULRU OHDUQLQJ FUHGLW DZDUGHG DW C8.

/I3 ASSHDOV: 6WXGHQWV PD\ DSSHDO D /,3 GHFLVLRQ LQ ZULWLQJ WR WKH 3URYRVW¶V 2IILFH. 6WXGHQWV ZLOO
FRPSOHWH WKH /,3 CUHGLW AZDUG ASSHDO )RUP, DWWDFK DQ\ VXSSRUWLQJ GRFXPHQWDWLRQ IRU WKH DSSHDO DQG
VXEPLW WKH SDFNHW WR WKH DSSURSULDWH DFDGHPLF VFKRRO ZLWKLQ 10 ZRUNLQJ GD\V IURP WKH RULJLQDO GHQLDO RI
FUHGLW.

HRZ 7UDQVIHU, 7HVW DQG 3RUWIROLR CUHGLW LV ASSOLHG
CROOHJH 8QERXQG DZDUGV WUDQVIHU, WHVW DQG SRUWIROLR FUHGLWV IRU WKRVH FRXUVHV WKDW DUH DSSOLFDEOH WR
GHJUHH UHTXLUHPHQWV. 2QFH D WUDQVIHU FRXUVH, WHVW RU /,3 SRUWIROLR KDV EHHQ DFFHSWHG IRU FUHGLW, LW LV
HYDOXDWHG WR GHWHUPLQH ZKHWKHU LW ZLOO EH SODFHG DV D GLUHFW HTXLYDOHQW, JHQHUDO HGXFDWLRQ GLVWULEXWLRQ
UHTXLUHPHQW, D PDMRU UHTXLUHPHQW RU D IUHH HOHFWLYH. 

CRXUVHV GLUHFWO\ HTXLYDOHQW WR CROOHJH 8QERXQG FRXUVHV ZLOO DSSHDU RQ WKH WUDQVFULSW DV WKH CROOHJH
8QERXQG FRXUVH EXW GHQRWHG DV WUDQVIHUUHG.

GHQHUDO HGXFDWLRQ WUDQVIHU, WHVW FRXUVHV RU SRUWIROLRV IXOILOO C8 JHQHUDO HGXFDWLRQ UHTXLUHPHQWV DV
LQGLFDWHG EHORZ, EXW GR QRW KDYH D VSHFLILF C8 FRXUVH HTXLYDOHQF\.

2XWFRPH CRXUVH CRGHV

3RZHU & GLIIHUHQFH *3D100,*3D200,*3D300,*3D400

*OREDO FLWL]HQVKLS **C100,**C200,**C300,**C400

CLYLF HQJDJHPHQW *C(100,*C(200,*C(300,*C(400

:ULWWHQ FRPPXQLFDWLRQ *:C100,*:C200,*:C300,*:C400

CUHDWLYH H[SUHVVLRQ *C;100,*C;200,*C;300,*C;400

,QWHUSUHWLQJ OLWHUDWXUH, DUW RU SKLORVRSK\ */A100,*/A200,*/A300,*/A400

+LVWRULFDO UHDVRQLQJ *+5100,*+5200,*+5300,*+5400

8VLQJ VFLHQFH RU WHFKQRORJ\ *67100,*67200,*67300,*67400

6FLHQWLILF UHDVRQLQJ DQG H[SHULPHQWDO PHWKRG *65100,*65200,*65300,*65400

4XDQWLWDWLYH UHDVRQLQJ *45100,*45200,*45300,*45400

,QGLYLGXDO DQG/RU JURXS G\QDPLFV *,*100,*,*200,*,*300,*,*400

5HVHDUFK PHWKRGV *50100,*50200,*50300,*50400
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0DMRU WUDQVIHU FRXUVHV, WHVW FUHGLW RU SRUWIROLRV IXOILOO C8 RUJDQL]DWLRQDO DQG OHDGHUVKLS FKDQJH PDMRU
UHTXLUHPHQWV DV LQGLFDWHG EHORZ, EXW GR QRW KDYH D VSHFLILF C8 FRXUVH HTXLYDOHQF\.

0DMRU AUHD CRXUVH CRGHV

CRUH CRXUVHV 0XVW EH WDNHQ DW CROOHJH 8QERXQG

2UJDQL]DWLRQDO 6WXGLHV 026100, 026200, 026300, 026400

/HDGHUVKLS 6WXGLHV 0/6100, 0/6200, 0/6300, 0/6400

CKDQJH 6WXGLHV 0C6100, 0C6200, 0C6300, 0C6400

EOHFWLYH WUDQVIHU FRXUVHV, WHVW FUHGLW RU SRUWIROLRV FRXQW WRZDUG WKH 120-FUHGLW RYHUDOO GHJUHH UHTXLUHPHQW
EXW GR QRW KDYH D VSHFLILF C8 FRXUVH HTXLYDOHQF\.

EOHFWLYH CRXUVH CRGHV

(OHFWLYH (/7100, (/7200, (/7300, (/7400
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DHILQLWLRQV RI CODVV 6WDQGLQJ

AOO VWXGHQWV DW CROOHJH 8QERXQG DUH FRQVLGHUHG XQGHUJUDGXDWH VWXGHQWV. )UHVKPDQ, VRSKRPRUH, MXQLRU,
DQG VHQLRU FODVV VWDQGLQJ DUH V\VWHPDWLFDOO\ FDOFXODWHG E\ HDUQHG VHPHVWHU (FUHGLW) KRXUV (6+) DQG
FDQQRW EH DGMXVWHG:

FUHVKPDQ: IHZHU WKDQ 30 6+
6RSKRPRUH: DW OHDVW 30 6+ EXW IHZHU WKDQ 60 6+
-XQLRU: DW OHDVW 60 6+ EXW IHZHU WKDQ 90 6+
6HQLRU: DW OHDVW 90 6+
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AFDGHPLF 6WDQGLQJ

AFDGHPLF 1RWLFH

6WXGHQWV ZLWK D FXPXODWLYH JUDGH SRLQW DYHUDJH EHORZ 2.0 ZLOO UHFHLYH DQ RIILFLDO QRWLILFDWLRQ ZLWK D 
ZDUQLQJ WKDW FRQWLQXHG DFDGHPLF SHUIRUPDQFH EHORZ DQ DYHUDJH RI 2.0 PD\ UHVXOW LQ EHLQJ DVNHG WR 
DGGUHVV FRQFHUQV EHIRUH UH-HQUROOLQJ LQ WKH FROOHJH. 6WXGHQWV, ZLWK WKH FRQVHQW RI WKH 3URYRVW, PD\ 
UHPDLQ RQ DFDGHPLF QRWLFH IRU XS WR WKUHH (3) FRQVHFXWLYH WHUPV. AOO VWXGHQWV RQ DFDGHPLF QRWLFH PXVW 
DWWHQG D PDQGDWRU\ PHHWLQJ ZLWK C8¶V 6WXGHQW 6XSSRUW 6HUYLFHV WHDP DQG VXEPLW DQ DFDGHPLF VXFFHVV 
SODQ GHYHORSHG ZLWK WKHLU /DE )DFXOW\ QR ODWHU WKDQ 10 EXVLQHVV GD\V DIWHU PHHWLQJ ZLWK WKH 6WXGHQW 
6XSSRUW 6HUYLFHV WHDP.

AFDGHPLF 3DXVH

(PDLOV QRWLI\LQJ VWXGHQWV RI WKHLU DFDGHPLF VWDWXV DUH VHQW DV VRRQ DV JUDGHV DUH UHFHLYHG. AOO VWXGHQWV 
ZKR DUH VXEMHFW WR DQ DFDGHPLF SDXVH DUH LQIRUPHG RI WKHLU ULJKW WR DSSHDO WR WKH 3URYRVW IRU D ZDLYHU RI 
WKDW SDXVH. 6WXGHQWV PD\ VXEPLW DQ DSSHDO ZLWKLQ ILYH EXVLQHVV GD\V RI UHFHLSW RI WKHLU QRWLILFDWLRQ.

CRQVHTXHQFHV RI AFDGHPLF 3DXVH
6WXGHQWV RQ AFDGHPLF 3DXVH PD\ QRW UHJLVWHU DV PDWULFXODWLQJ (GHJUHH-VHHNLQJ) VWXGHQWV DW C8 IRU DW 
OHDVW RQH VHPHVWHU. ,Q VRPH FDVHV, WKH\ PD\ UHJLVWHU DV QRQ-PDWULFXODWLQJ VWXGHQWV LI WKH\ ILUVW REWDLQ 
WKH SHUPLVVLRQ RI WKH 3URYRVW. 1RQ-PDWULFXODWLQJ VWXGHQWV DUH GHQLHG VRPH RI WKH EHQHILWV RI 
PDWULFXODWLQJ VWXGHQWV VXFK DV HOLJLELOLW\ IRU ILQDQFLDO DLG.

6WXGHQWV PD\ QRW EH FHUWLILHG IRU YHWHUDQV HGXFDWLRQDO EHQHILWV ZKLOH RQ DFDGHPLF SDXVH�

,I D VWXGHQW GRHV WDNH FRXUVHV DV D QRQ-PDWULFXODWLQJ VWXGHQW (ZLWK SHUPLVVLRQ DV QRWHG DERYH) RU DW 
DQRWKHU LQVWLWXWLRQ ZKLOH RQ DFDGHPLF SDXVH, WKH JUDGHV HDUQHG GXULQJ WKH SHULRG RI DEVHQFH DUH 
FRQVLGHUHG LQ GHWHUPLQLQJ UHDGPLVVLRQ. AIWHU DW OHDVW RQH VHPHVWHU RI DFDGHPLF SDXVH, VWXGHQWV PD\ 
DSSO\ WR UHWXUQ. ,I WKH\ DUH DFFHSWHG, WKH 3URYRVW GHWHUPLQHV ZKHWKHU WKH\ VKRXOG EH SODFHG RQ QRWLFH RU 
DFFHSWHG FRQGLWLRQDOO\.

5HWXUQ DIWHU AFDGHPLF 3DXVH
6WXGHQWV ZKR ZLVK WR UHWXUQ WR CROOHJH 8QERXQG DIWHU DQ AFDGHPLF 3DXVH PXVW FRPSOHWH WKH IROORZLQJ:

1. CRPSOHWH DQ ASSOLFDWLRQ WR 5HWXUQ, ZKLFK LQFOXGHV D VWDWHPHQW RI DFWLYLWLHV VLQFH ODVW WHUP RI
PDWULFXODWLRQ.

2. 7R TXDOLI\ IRU UHWXUQ, VWXGHQWV PXVW HLWKHU A) FRPSOHWH VL[ FUHGLWV DW DQRWKHU KLJKHU HGXFDWLRQ
LQVWLWXWLRQ DQG HDUQ DW OHDVW D C LQ HDFK FRXUVH DV GHPRQVWUDWHG E\ SURYLGLQJ DQ RIILFLDO WUDQVFULSW
RU B) GHPRQVWUDWH LQ ZULWLQJ WKDW WKH VWXGHQW KDV WDNHQ FRQFUHWH VWHSV WR EH DFDGHPLFDOO\
VXFFHVVIXO.

3. 7KH 3URYRVW ZLOO GHWHUPLQH ZKHWKHU WKH VWXGHQW LV SODFHG RQ QRWLFH RU FRQGLWLRQDO VWDWXV XSRQ
UHWXUQ.
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RHWXUQ (RHDGPLVVLRQ) WR WKH CROOHJH

AGPLWWHG VWXGHQWV ZKR YROXQWDULO\ OHDYH WKH FROOHJH RU DUH DGPLQLVWUDWLYHO\ ZLWKGUDZQ IURP WKH FROOHJH,
PD\ VHHN UHDGPLVVLRQ WR WKH FROOHJH WKURXJK DQ DEEUHYLDWHG SURFHVV. 6WXGHQWV PXVW FRPSOHWH WKH
DSSOLFDWLRQ IRU UHWXUQ DQG PHHW ZLWK WKH 3URYRVW RU GHVLJQHH DW OHDVW WZR ZHHNV SULRU WR WKH VWDUW RI WKH
GHVLUHG UHWXUQ VHPHVWHU. 6WXGHQWV SUHYLRXVO\ SODFHG RQ DFDGHPLF SDXVH ZLVKLQJ WR UHWXUQ PXVW IROORZ WKH
SURFHGXUH RXWOLQHG XQGHU UHWXUQ IURP DFDGHPLF SDXVH.
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6WDQGDUGV RI 6DWLVIDFWRU\ AFDGHPLF PURJUHVV (6AP) IRU
FLQDQFLDO ALG

CROOHJH 8QERXQG KDV HVWDEOLVKHG LQVWLWXWLRQDO UHTXLUHPHQWV IRU PLQLPXP 6DWLVIDFWRU\ AFDGHPLF
3URJUHVV (6A3) IRU DOO VWXGHQWV UHFHLYLQJ IHGHUDO ILQDQFLDO DLG UHJDUGOHVV RI ZKHWKHU WKH VWXGHQW LV IXOO
WLPH RU OHVV WKDQ IXOO WLPH. 7KHVH UHTXLUHPHQWV DUH GHYHORSHG LQ DFFRUGDQFH ZLWK CROOHJH 8QERXQG
DFDGHPLF VWDQGDUGV DQG )HGHUDO 6WXGHQW ALG ()6A) UHJXODWLRQV JRYHUQLQJ VWXGHQW HOLJLELOLW\. 7KH
VWDQGDUG LV EURNHQ GRZQ LQWR WZR PDLQ FDWHJRULHV RI 4XDOLWDWLYH (DWWHQGDQFH DQG *3A) DQG 4XDQWLWDWLYH
(SDFH DQG PLQLPXP WLPH IUDPH RI GHJUHH FRPSOHWLRQ). 7KH 6A3 VWDQGDUG LV GHVLJQHG WR HQVXUH WKDW DOO
VWXGHQWV PDNH WLPHO\ SURJUHVV WRZDUG WKHLU HGXFDWLRQDO JRDOV DW CROOHJH 8QERXQG. 6WXGHQWV ZKR DFKLHYH
WKHVH VWDQGDUGV DUH FRQVLGHUHG WR EH PDNLQJ 6A3.

3URFHGXUH
A. 7KH 4XDOLWDWLYH 6DWLVIDFWRU\ AFDGHPLF 3URJUHVV 6WDQGDUG. AFDGHPLF SURJUHVV IRU DOO VWXGHQWV ZLOO EH
HYDOXDWHG DIWHU HYHU\ WHUP D VWXGHQW DWWHPSWV FUHGLWV DW CROOHJH 8QERXQG. 7KLV ZLOO HQVXUH VWDQGDUGV DUH
PHW DFFRUGLQJ WR WKH IROORZLQJ PHDVXUHV:

0LQLPXP CROOHJH 8QERXQG JUDGH SRLQW DYHUDJH (G3A):
A PDWULFXODWHG XQGHUJUDGXDWH VWXGHQW PXVW PDLQWDLQ D PLQLPXP FXPXODWLYH *UDGH 3RLQW AYHUDJH (*3A)
RI 2.0 (C) WR PHHW WKH PLQLPXP VWDQGDUG IRU 6A3.

6XFFHVVIXO JUDGH FRPSOHWLRQV DUH: A, A-, B+ B, B- C+, C, C-, D+, D
8QVXFFHVVIXO JUDGH FRPSOHWLRQV DUH: ), );, 1, ,, 2, :

0LQLPXP FRPSOHWLRQ UDWH:
A CROOHJH 8QERXQG VWXGHQW PXVW PDLQWDLQ WKH 4XDOLWDWLYH VWDQGDUG RU PLQLPXP FRPSOHWLRQ UDWH RI
WZR-WKLUGV (67%) RI WKH WRWDO CROOHJH 8QERXQG FUHGLW KRXUV DWWHPSWHG DQG WUDQVIHU FUHGLWV (DFFHSWHG DQG
DSSOLHG WR WKHLU GHJUHH).

7KH FRPSOHWLRQ UDWLR LV RIWHQ UHIHUUHG WR DV ³SDFH´ DQG LV FDOFXODWHG E\ GLYLGLQJ WKH QXPEHU RI FUHGLWV
HDUQHG E\ D VWXGHQW E\ WKH QXPEHU RI FUHGLWV DWWHPSWHG. (DUQHG FUHGLWV GR QRW LQFOXGH LQFRPSOHWHV RU
FODVVHV LQ ZKLFK WKH VWXGHQW ZLWKGUHZ, IDLOHG RU RWKHUZLVH GLG QRW HDUQ D SDVVLQJ JUDGH. AWWHPSWHG KRXUV
DUH GHWHUPLQHG E\ WKH QXPEHU RI FUHGLW KRXUV UHJLVWHUHG IRU DW WKH HQG RI WKH 21VW GD\ RI WKH WHUP. ,I D
VWXGHQW UHSHDWV D FRXUVH ERWK JUDGHV ZLOO DSSHDU RQ WKHLU DFDGHPLF UHFRUG, DQG WKH KLJKHVW JUDGH ZLOO EH
XVHG WR FDOFXODWH WKH *3A.

AWWHPSWHd CUHdLWV RHTXLUHd CRPSOHWLRQ RaWH

12 8 cUHdLWV
15 10 cUHdLWV
18 12 cUHdLWV
21 14 cUHdLWV
24 16 cUHdLWV
27 18 cUHdLWV
30 20 cUHdLWV
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0D[LPXP WLPH IUDPH WR FRPSOHWLRQ WR PDLQWDLQ ILQDQFLDO DLG HOLJLELOLW\:
,Q DFFRUGDQFH ZLWK )6A PDQGDWHG PD[LPXP WLPH IUDPH WR FRPSOHWH D SURJUDP RU GHJUHH, D
PDWULFXODWHG VWXGHQW PXVW FRPSOHWH KLV RU KHU HGXFDWLRQDO SURJUDP ZLWKLQ D WLPH IUDPH QRW ORQJHU WKDQ
150% RI WKH SXEOLVKHG OHQJWK RI WKH HGXFDWLRQDO SURJUDP, DV PHDVXUHG E\ FUHGLW KRXUV DWWHPSWHG DQG
LQFOXGLQJ WUDQVIHU FUHGLWV. )RU LQVWDQFH, D VWXGHQW PXVW FRPSOHWH WKHLU SURJUDP DIWHU DWWHPSWLQJ D
PD[LPXP RI 180 FUHGLW KRXUV IRU D 120-FUHGLW SURJUDP. 2U, LI D VWXGHQW KDV 60 FUHGLWV UHPDLQLQJ DIWHU DQ
HYDOXDWLRQ RI WUDQVIHU FUHGLWV LV FRPSOHWHG, WKH\ PXVW FRPSOHWH WKH GHJUHH IURP CROOHJH 8QERXQG E\ WKH
WLPH KH RU VKH KDV DWWHPSWHG 90 FUHGLW KRXUV DW CROOHJH 8QERXQG.

B. :DUQLQJ. A VWXGHQW ZKR IDLOV WR DFKLHYH WKH PLQLPXP VWDQGDUG IRU VDWLVIDFWRU\ DFDGHPLF SURJUHVV DV
GHILQHG E\ WKH 6DWLVIDFWRU\ AFDGHPLF 3URJUHVV 6WDQGDUG ZLOO UHFHLYH D QRWLFH RI ZDUQLQJ.

:KHQ D VWXGHQW LV LQ ZDUQLQJ KH RU VKH LV DOORZHG RQH WHUP WR 5HHVWDEOLVK ALG (OLJLELOLW\ (3URFHGXUH D)
WR WKH PLQLPXP VWDQGDUG IRU 6A3. 7KH ³ZDUQLQJ SHULRG´ ZLOO HQDEOH WKH VWXGHQW WR WDNH FRUUHFWLYH DFWLRQ
E\ ZRUNLQJ ZLWK WKHLU /DE )DFXOW\ DQG 6WXGHQW 6XSSRUW 6HUYLFHV WR HVWDEOLVK, VXEPLW, DQG LPSOHPHQW DQ
DFDGHPLF SODQ IRU PHHWLQJ HGXFDWLRQDO JRDOV. 7KH FROOHJH PD\ UHTXLUH WKH VWXGHQW WR WDNH D UHGXFHG
FRXUVH ORDG WR HQVXUH DFDGHPLF VXFFHVV. 7KH VWXGHQW UHWDLQV KLV RU KHU )HGHUDO 6WXGHQW ALG HOLJLELOLW\
GXULQJ WKLV WLPH.

C. /RVV RI (OLJLELOLW\. ,I D VWXGHQW LV QRW DEOH WR DFKLHYH 6A3 GXULQJ WKH :DUQLQJ SHULRG (3URFHGXUH B),
WKH VWXGHQW LV QR ORQJHU HOLJLEOH IRU )HGHUDO 6WXGHQW ALG. 6WXGHQWV ZKR ORVH HOLJLELOLW\ ZLOO EH QRWLILHG LQ
ZULWLQJ.

D. 5HHVWDEOLVK ALG (OLJLELOLW\. A VWXGHQW FDQ UHHVWDEOLVK ILQDQFLDO DLG HOLJLELOLW\ E\ DFKLHYLQJ WKH 6A3
VWDQGDUG (3URFHGXUH A).

(. ASSHDOLQJ /RVV RI (OLJLELOLW\ (3URFHGXUH C).

6WXGHQWV ZLWK XQXVXDO RU PLWLJDWLQJ FLUFXPVWDQFHV PD\ VXEPLW DQ DSSHDO UHTXHVWLQJ WR FRQWLQXH WR
UHFHLYH )HGHUDO 6WXGHQW ALG WR WKH 6WDQGDUGV RI AFDGHPLF 3URJUHVV ASSHDO CRPPLWWHH. 0LWLJDWLQJ
FLUFXPVWDQFHV PXVW EH GRFXPHQWHG DQG DSSURYHG E\ WKH 6WDQGDUGV RI AFDGHPLF 3URJUHVV ASSHDO
CRPPLWWHH. 7KH DSSHDO PXVW LQFOXGH D GHWDLOHG SODQ IRU UHWXUQLQJ WR 6A3, DQG LW PXVW EH VXEPLWWHG E\
WKH ODVW GD\ WR UHJLVWHU LQ WKH WHUP LQ ZKLFK WKH VWXGHQW LV DSSO\LQJ IRU FRQWLQXHG )HGHUDO 6WXGHQW ALG.

ASSURSULDWH FLUFXPVWDQFHV IRU DSSHDO LQFOXGH:

Ɣ 6HULRXV PHGLFDO LOOQHVV RU LQMXU\ WR WKH VWXGHQW
Ɣ DHDWK RI DQ LPPHGLDWH IDPLO\ PHPEHU
Ɣ 6LJQLILFDQW FKDQJH LQ HPSOR\PHQW RU PLOLWDU\ VWDWXV WKDW SUHYHQWV WKH VWXGHQW IURP DWWHQGLQJ

FODVV
Ɣ 6LJQLILFDQW WUDXPD LQ WKH VWXGHQW¶V OLIH WKDW LPSDLUV WKH VWXGHQW¶V HPRWLRQDO DQG /RU SK\VLFDO

KHDOWK
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,I, DIWHU D WHUP RQ :DUQLQJ (3URFHGXUH B), D VWXGHQW GHPRQVWUDWHV VLJQLILFDQW SURJUHVV WRZDUG
5HHVWDEOLVKHG ALG (OLJLELOLW\ (3URFHGXUH () WKH\ PD\ DSSHDO E\ GRLQJ WKH IROORZLQJ:

1. 6XEPLW D OHWWHU WR WKH 6WDQGDUGV RI AFDGHPLF 3URJUHVV ASSHDO CRPPLWWHH GHWDLOLQJ WKH XQLTXH
FLUFXPVWDQFHV WR WKH ILQDQFLDO DLG RIILFH DORQJ ZLWK GRFXPHQWDWLRQ RI WKH UHDVRQV IRU IDLOLQJ WR
FRPSO\ ZLWK 6A3. 7KH H[SODQDWLRQ PXVW LQFOXGH LPSURYHPHQWV PDGH WR HQVXUH IXWXUH DFDGHPLF
VXFFHVV.

2. 7KH 6WDQGDUGV RI AFDGHPLF 3URJUHVV ASSHDO CRPPLWWHH ZLOO UHYLHZ WKH DSSHDO DQG UHQGHU D
GHFLVLRQ. AQ DSSHDO UHYLHZHG E\ WKH DSSHDO FRPPLWWHH GRHV QRW JXDUDQWHH UHLQVWDWHPHQW RI
ILQDQFLDO DLG.

3. 7KH VWXGHQW ZLOO UHFHLYH WKH ZULWWHQ GHFLVLRQ RI WKH 6WDQGDUGV RI AFDGHPLF 3URJUHVV ASSHDO
CRPPLWWHH ZLWKLQ 10 EXVLQHVV GD\V RI WKH FRPPLWWHH PHHWLQJ. 7KH GHFLVLRQ RI WKH FRPPLWWHH LV
ILQDO.

4. AOO VWXGHQWV DSSURYHG IRU DQ DSSHDO ZLOO EH SODFHG RQ 6A3 3UREDWLRQ (3URFHGXUH ))
5. 6XEPLW DQ DFDGHPLF SODQ HQGRUVHG E\ WKHLU )DFXOW\ DGYLVRU WR 5HHVWDEOLVK ALG (OLJLELOLW\

(3URFHGXUH D). AFDGHPLF SODQV PD\ UHTXLUH WKH VWXGHQW WR WDNH IHZHU FUHGLW KRXUV, WDNH VSHFLILF
FRXUVHV DQG/RU DFKLHYH D FHUWDLQ JUDGH SRLQW DYHUDJH.

). 3UREDWLRQ. A VWXGHQW WKDW LV VXFFHVVIXO LQ WKHLU ASSHDO (3URFHGXUH () ZLOO EH SODFHG RQ SUREDWLRQ IRU
ILQDQFLDO DLG. 7KH VWXGHQW LV HOLJLEOH IRU RQH WHUP RI )HGHUDO 6WXGHQW ALG. AW WKH HQG RI WKH 3UREDWLRQ
WHUP WKH VWXGHQW ZLOO EH UHHYDOXDWHG WR GHWHUPLQH LI WKH\ PHHW WKH 6A3 VWDQGDUG (3URFHGXUH A).
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7XLWLRQ DQG FHHV IRU DHJUHH-6HHNLQJ 6WXGHQWV

7XLWLRQ
$473 per credit.

FHHV
5HWXUQHG CKHFN )HH = $25 (SHU HYHQW)

CRVW RI AWWHQGDQFH
BHVLGHV WXLWLRQ DQG IHHV, WKH FROOHJH HVWLPDWHV WKDW VWXGHQWV ZLOO LQFXU DGGLWLRQDO H[SHQVHV. CROOHFWLYHO\,
WKLV LV NQRZQ DV FRVW RI DWWHQGDQFH.

EVWLPDWHG AQQXDO CRVW RI AWWHQGDQFH IRU FXOO-7LPH 6WXGHQW

DLUHFW CRVWV

7XLWLRQ (12 FUHGLWV IDOO; 12 FUHGLWV VSULQJ) $11,352

0DQGDWRU\ )HHV $0

7RWDO DLUHFW CRVWV $11,352

IQGLUHFW CRVWV

BRRNV & 6XSSOLHV $250

0LVFHOODQHRXV 2WKHU ([SHQVHV (7UDYHO, FKLOG FDUH, HWF.) $250

+RXVLQJ* $16,200

7RWDO IQGLUHFW CRVWV $16,700

GUDQG 7RWDO $28,052

AQQXDO DWWHQGDQFH FRPSULVHV IDOO DQG VSULQJ WHUPV. 3DUWLFLSDWLQJ LQ WKH RSWLRQDO VXPPHU WHUP ZLOO LQFXU
DGGLWLRQDO FRVWV.

6WXGHQWV PD\ TXDOLI\ IRU FHGHUDO DQG C8 DLG WKDW ZLOO ORZHU RXW-RI-SRFNHW H[SHQVHV.

*CROOHJH 8QERXQG GRHV QRW RIIHU RQ-FDPSXV KRXVLQJ. 7KLV ILJXUH UHSUHVHQWV WKH DYHUDJH UHQW/PRUWJDJH SD\PHQW IRU
3URYLGHQFH DUHD KRXVLQJ IRU DSS[. QLQH PRQWKV IRU D VWXGHQW OLYLQJ ZLWKRXW WKHLU SDUHQWV.
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DURSSHG CODVV 5HIXQG 3ROLF\

6WXGHQWV ZKR GURS D FODVV EHIRUH WKH 22QG GD\ RI WKH VHVVLRQ ZLOO QRW EH FKDUJHG IRU WKH FODVV. 6WXGHQWV
ZKR GURS D FODVV RQ RU DIWHU WKH 22QG GD\ RI WKH VHVVLRQ LQ ZKLFK WKH FODVV LV KHOG ZLOO EH FKDUJHG 100
SHUFHQW RI WKH FRVW RI WKH FODVV. 6WXGHQWV ZKR GURS DOO FODVVHV DUH VXEMHFW WR WKH ZLWKGUDZDO DQG UHIXQG
SROLF\.

:LWKGUDZDO DQG 5HIXQG 3ROLF\

A VWXGHQW ZKR KDV ZLWKGUDZQ IURP DOO FRXUVHZRUN LV HOLJLEOH IRU D IXOO UHIXQG RI WXLWLRQ LI KH RU VKH
ZLWKGUDZV EHIRUH WKH 22QG FDOHQGDU GD\ RI WKH VHPHVWHU. 6WXGHQWV PXVW UHTXHVW LQ ZULWLQJ ZLWK WKH 2IILFH
RI WKH 5HJLVWUDU LQWHQWLRQ WR FDQFHO RU ZLWKGUDZ.

7KH DPRXQW RI WKH WXLWLRQ UHIXQG WKH VWXGHQW LV HOLJLEOH IRU LV GHWHUPLQHG E\ WKH FKDUW EHORZ. 6WXGHQWV
ZKR ZLWKGUDZ DIWHU 21 FDOHQGDU GD\V LQFXU IXOO OLDELOLW\ IRU WKH FRXUVH WXLWLRQ. )HGHUDO 6WXGHQW DLG
UHFLSLHQWV ZKR KDYH ZLWKGUDZQ IURP DOO FRXUVHZRUN LQ D WHUP DUH VXEMHFW WR D SURUDWLRQ RI WKHLU DLG
EDVHG RQ D FDOFXODWLRQ NQRZQ DV 5HWXUQ WR 7LWOH ,9. 3OHDVH VHH WKH 5HWXUQ WR 7LWOH ,9 SROLF\ IRU GHWDLOHG
LQIRUPDWLRQ UHJDUGLQJ WKLV VWXGHQW SROLF\.

:LWKGUDZ 7XLWLRQ /LDELOLW\

2Q RU EHIRUH 21VW FDOHQGDU GD\ RI VHPHVWHU 0%

AIWHU 21VW FDOHQGDU GD\ RI VHPHVWHU 100%
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RHWXUQ RI FHGHUDO 6WXGHQW ALG (7LWOH I9) FXQGV

:KHQ WKH CROOHJH 8QERXQG )LQDQFLDO ALG 2IILFH DZDUGV )HGHUDO 6WXGHQW ALG ()6A) WR D VWXGHQW WKH
DVVXPSWLRQ LV WKDW WKH VWXGHQW ZLOO DWWHQG WKH CROOHJH IRU WKH HQWLUH WHUP IRU ZKLFK )6A IXQGV ZHUH
DZDUGHG. :KHQ WKH VWXGHQW ZLWKGUDZV EHIRUH WKH HQG RI WKH WHUP WKH\ PD\ QR ORQJHU EH HOLJLEOH IRU WKH
IXOO DPRXQW RI WKH IHGHUDO IXQGV WKH\ ZHUH VFKHGXOHG WR UHFHLYH.

CROOHJH 8QERXQG VWXGHQWV ZKR DUH )6A UHFLSLHQWV DQG ZLWKGUDZ IURP A// RI WKHLU FODVVHV SULRU WR WKH
HQG RI WKH WHUP, DUH VXEMHFW WR )HGHUDO VWXGHQW DLG UHJXODWLRQV NQRZQ DV 5HWXUQ WR 7LWOH ,9 (5274). 7KH
FDOFXODWLRQ IRU UHWXUQ RI )6A IXQGV ZLOO GHWHUPLQH WKH DPRXQW RI JUDQW DQG ORDQ DVVLVWDQFH D VWXGHQW
³HDUQHG´ IRU WKH WHUP WKH\ ZHUH HQUROOHG DW WKH CROOHJH. 7KH 5274 FDOFXODWLRQ LV D SURUDWLRQ RI IXQGV
UHFHLYHG IRU WKH WHUP DQG ZLOO EH FRPSOHWHG E\ WKH )LQDQFLDO ALG 2IILFH.

3URFHGXUH
6WXGHQWV ZKR ZLWKGUDZ SULRU WR WKH 60% SRLQW RI D WHUP KDYH RQO\ HDUQHG D SRUWLRQ RI WKH )6A WKH\
ZHUH DZDUGHG. A SURUDWLRQ VFKHGXOH LV XVHG WR GHWHUPLQH WKH DPRXQW RI )6A IXQGV WKH VWXGHQW KDV
HDUQHG DW WKH WLPH RI ZLWKGUDZDO. A)7(5 WKH 60 SHUFHQW SRLQW LQ WKH WHUP, WKH VWXGHQW KDV HDUQHG 100
SHUFHQW RI WKH )6A IXQGV WKH\ DUH VFKHGXOHG WR UHFHLYH GXULQJ WKDW WHUP. AQ\ SRUWLRQ RI )6A GHWHUPLQHG
WR EH ³XQHDUQHG´ ZLOO EH UHWXUQHG WR WKH DSSURSULDWH )HGHUDO DLG SURJUDPV.

DLVWULEXWLRQ RI 5HIXQGV, 5HSD\PHQWV, DQG 5HWXUQ RI 7LWOH ,9 )XQGV E\ WKH )LQDQFLDO ALG 2IILFH ZLOO EH
GRQH LQ WKH IROORZLQJ RUGHU:

1. 8QVXEVLGL]HG DLUHFW 6WDIIRUG /RDQV
2. 6XEVLGL]HG DLUHFW 6WDIIRUG /RDQV
3. )HGHUDO 3HOO *UDQWV
4. )HGHUDO 6XSSOHPHQWDO (GXFDWLRQDO 2SSRUWXQLW\ *UDQWV ()6(2*)
5. 6WDWH 1HHG *UDQWV
6. 2WKHU SURJUDPV SURYLGLQJ DLG

7KH CROOHJH ZLOO LQYRLFH WKH VWXGHQW IRU WKH DPRXQW RI WXLWLRQ WKDW ZDV UHWXUQHG WKDW H[FHHGV WKH
CROOHJH¶V LQVWLWXWLRQDO UHIXQG SROLF\.

7KH ³XQHDUQHG´ SRUWLRQ RI WKH DLG WKDW ZDV GLVEXUVHG GLUHFWO\ WR WKH VWXGHQW ZLOO DOVR EH FDOFXODWHG. ,I
DSSOLFDEOH, WKH VWXGHQW ZLOO RZH D UHSD\PHQW WR WKH )6A SURJUDPV. 7KH VWXGHQW ZLOO EH VHQW DQ
RYHUSD\PHQW OHWWHU E\ WKH BXVLQHVV 2IILFH DQG ZLOO EH JLYHQ 45 GD\V WR PDNH WKH UHSD\PHQW. 7KH VWXGHQW
ZLOO EH LQHOLJLEOH IRU IXUWKHU )6A XQWLO WKH IXQGV DUH UHSDLG RU VDWLVIDFWRU\ SD\PHQW DUUDQJHPHQWV KDYH
EHHQ PDGH ZLWK WKH 8.6. DHSDUWPHQW RI (GXFDWLRQ.

)RU D VWXGHQW ZKR ZLWKGUDZV DIWHU WKH 60 SHUFHQW SRLQW-LQ-WLPH, WKHUH DUH QR XQHDUQHG IXQGV. +RZHYHU,
CROOHJH 8QERXQG ZLOO VWLOO FRPSOHWH D 5HWXUQ RI )HGHUDO 6WXGHQW ALG )XQGV FDOFXODWLRQ LQ RUGHU WR
GHWHUPLQH ZKHWKHU WKH VWXGHQW LV HOLJLEOH IRU D SRVW ZLWKGUDZDO GLVEXUVHPHQW.

5HIXQGV
5HIXQGV IRU )LQDQFLDO ALG 5HFLSLHQWV :KR DR 1RW 5HFHLYH 7LWOH ,9 ALG ZLOO EH LVVXHG LQ DFFRUGDQFH
ZLWK WKH FROOHJH¶V LQVWLWXWLRQDO UHIXQG SROLF\, DV RXWOLQHG RQ WKH CROOHJH 8QERXQG 5HIXQG SROLF\.
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6WXGHQW AFFRXQW AGMXVWPHQWV
7KH FDOFXODWLRQ RI IHGHUDO VWXGHQW ILQDQFLDO DLG IXQGV HDUQHG E\ WKH VWXGHQW LV VHSDUDWH IURP DQG KDV QR
UHODWLRQVKLS WR LQVWLWXWLRQDO FKDUJHV LQFXUUHG E\ WKH VWXGHQW. AQ\ RYHU/XQGHU SD\PHQW RI LQVWLWXWLRQDO
FKDUJHV ZLOO EH KDQGOHG LQ DFFRUGDQFH ZLWK WKH CROOHJH¶V LQVWLWXWLRQDO UHIXQG SROLFLHV.
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6WXGHQW CRGH RI CRQGXFW
7KH SXUSRVH RI WKH 6WXGHQW CRGH RI CRQGXFW DQG WKH CRQGXFW 5HYLHZ 3URFHVV WKDW VXSSRUWV LW LV WR KHOS
WKH FROOHJH PDLQWDLQ D VDIH, KHDOWK\ DQG SRVLWLYH OHDUQLQJ FRPPXQLW\ DQG RQOLQH HQYLURQPHQW IRU OLYLQJ,
OHDUQLQJ DQG ZRUNLQJ ZKHUH LQGLYLGXDOV DFW ODZIXOO\ DQG LQ FRPSOLDQFH ZLWK FROOHJH SROLFLHV DQG UXOHV,
DQG DFW ZLWK KRQHVW\, LQWHJULW\, FLYLOLW\ DQG UHVSHFW IRU WKHPVHOYHV DQG RWKHUV DQG IRU WKH FROOHJH
FRPPXQLW\ DQG WKH FRPPXQLWLHV LQ ZKLFK ZH OLYH. AQ\ EHKDYLRU WKDW LV LQFRQVLVWHQW ZLWK WKHVH JRDOV,
ZKHWKHU RQ FDPSXV RU RII, LV SURKLELWHG DQG FRQVWLWXWHV D YLRODWLRQ RI WKH 6WXGHQW CRGH RI CRQGXFW.

)RU SXUSRVHV RI WKH 6WXGHQW CRGH RI CRQGXFW DQG WKH CRQGXFW 5HYLHZ 3URFHVV RQO\, DQ\ SHUVRQ VXEMHFW
WR WKH 6WXGHQW CRGH RI CRQGXFW ZLOO EH UHIHUUHG WR DV D "VWXGHQW" UHJDUGOHVV RI ZKHWKHU WKH SHUVRQ LV
UHJLVWHUHG IRU FODVVHV. AGGLWLRQDOO\, GXULQJ WKH CRQGXFW 5HYLHZ 3URFHVV, WKH SHUVRQ PDNLQJ WKH
FRPSODLQW ZLOO EH UHIHUUHG WR DV WKH "CRPSODLQDQW," DQG WKH VWXGHQW UHVSRQGLQJ WR WKH FRPSODLQW ZLOO EH
UHIHUUHG WR DV WKH "5HVSRQGHQW."

CRQGXFW WKDW YLRODWHV WKH 6WXGHQW CRGH RI CRQGXFW LQFOXGHV:

1. HDUPLQJ RU EQGDQJHULQJ <RXUVHOI RU 2WKHUV
A. 8VH RI SK\VLFDO IRUFH RU YLROHQFH
B. 7KUHDWHQHG XVH RI SK\VLFDO IRUFH RU YLROHQFH
C. DDWLQJ YLROHQFH RU GRPHVWLF YLROHQFH
D. )LJKWLQJ (SK\VLFDO RU YHUEDO)
(. (QGDQJHULQJ RU WKUHDWHQLQJ WKH KHDOWK RU VDIHW\ RI RQHVHOI RU DQRWKHU SHUVRQ
). ,QWHQWLRQDO SRVVHVVLRQ RI D GDQJHURXV DUWLFOH RU VXEVWDQFH WKDW PD\ EH XVHG WR LQMXUH RU FDXVH

GLVFRPIRUW WR DQ\ SHUVRQ
*. 3RVVHVVLRQ RU XVH RI ILUHDUPV RU RWKHU ZHDSRQV, DPPXQLWLRQ, BB JXQV, DLU JXQV, DLUVRIW JXQV,

ILUHZRUNV, LQFHQGLDU\ GHYLFHV, H[SORVLYHV RU RWKHU LWHPV WKDW UHVHPEOH D ILUHDUP RU ZHDSRQ
+. ,QLWLDWLQJ RU FLUFXODWLQJ D UHSRUW RU ZDUQLQJ RI DQ LPSHQGLQJ ERPELQJ, ILUH RU RWKHU FULPH,

HPHUJHQF\, RU FDWDVWURSKH, NQRZLQJ WKDW WKH UHSRUW LV IDOVH
,. ,QWHQWLRQDOO\ RU UHFNOHVVO\ VWDUWLQJ D ILUH
-. 0LVXVH RI RU WDPSHULQJ ZLWK ILUH VDIHW\ HTXLSPHQW (H.J., ILUH H[WLQJXLVKHUV, VPRNH GHWHFWRUV, H[LW

VLJQV DQG SXOO VWDWLRQV)
.. ALGLQJ, DEHWWLQJ, HQFRXUDJLQJ, RU SDUWLFLSDWLQJ LQ D ULRW, FRPPRWLRQ, RU GLVWXUEDQFH, RU RWKHU

GLVRUGHUO\ FRQGXFW

,I 6WXGHQW CRQGXFW DVVLJQV D FKDUJH RI GDWLQJ YLROHQFH RU GRPHVWLF YLROHQFH, WKH CROOHJH LV UHTXLUHG E\
ODZ WR LQIRUP WKH CRPSODLQDQW LQ WKH PDWWHU RI WKH RXWFRPH RI WKH CRQGXFW 5HYLHZ 3URFHVV.

2. BLDV DQG HDUDVVPHQW

D. AQ\ 6WXGHQW CRGH RI CRQGXFW YLRODWLRQ DJDLQVW DQRWKHU SHUVRQ FRPPLWWHG ZLWK ELDV, KDWUHG, RU
DQLPXV EDVHG RQ WKH SHUVRQ¶V DFWXDO RU SHUFHLYHG UDFH, UHOLJLRQ, FRORU, QDWLRQDO RULJLQ, DJH, VH[,
VH[XDO RULHQWDWLRQ, JHQGHU LGHQWLW\ RU H[SUHVVLRQ, JHQHWLF LQIRUPDWLRQ, GLVDELOLW\, VWDWXV DV D
SURWHFWHG YHWHUDQ, SUHJQDQF\, PDULWDO VWDWXV, RU DQ\ RWKHU FDWHJRU\ SURWHFWHG E\ ODZ

E. +DUDVVPHQW RU WKH FUHDWLRQ RI D KRVWLOH HQYLURQPHQW EDVHG RQ UDFH, UHOLJLRQ, FRORU, QDWLRQDO RULJLQ,
DJH, VH[, VH[XDO RULHQWDWLRQ, JHQGHU LGHQWLW\ RU H[SUHVVLRQ, JHQHWLF LQIRUPDWLRQ, GLVDELOLW\, VWDWXV DV
D SURWHFWHG YHWHUDQ, SUHJQDQF\, PDULWDO VWDWXV, RU DQ\ RWKHU FDWHJRU\ SURWHFWHG E\ ODZ

F. 3K\VLFDO, YHUEDO, QRQYHUEDO, ZULWWHQ, HOHFWURQLF, RU WHFKQRORJLFDO KDUDVVPHQW RI DQRWKHU SHUVRQ,
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LQFOXGLQJ KDUDVVPHQW RQ VRFLDO QHWZRUNLQJ VLWHV DQG RWKHU RQOLQH IRUXPV
G. 6WDONLQJ
H. ,QWLPLGDWLRQ
I. BXOO\LQJ

,I 6WXGHQW CRQGXFW DVVLJQV WKH FKDUJH RI VWDONLQJ, WKH CROOHJH LV UHTXLUHG E\ ODZ WR LQIRUP WKH
CRPSODLQDQW LQ WKH PDWWHU RI WKH RXWFRPH RI WKH CRQGXFW 5HYLHZ 3URFHVV.

3. 6H[XDO 0LVFRQGXFW
D. 6H[XDO DVVDXOW (DQ\ QRQFRQVHQVXDO RUDO, YDJLQDO RU DQDO VH[ RU DQ\ RWKHU QRQFRQVHQVXDO

SHQHWUDWLRQ RI WKH JHQLWDO RU DQDO RSHQLQJ, KRZHYHU VOLJKW, E\ DQ\ SDUW RI D SHUVRQ¶V ERG\ RU E\
DQ\ REMHFW, LQFOXGLQJ LQVWUXFWLQJ DQ LQGLYLGXDO WR SHQHWUDWH KLV/KHU RZQ JHQLWDO RU DQDO RSHQLQJ, RU
HQJDJH LQ RUDO VH[, DJDLQVW KLV/KHU ZLOO)

E. 2WKHU XQODZIXO VH[XDO DFWLYLW\
F. 6H[XDO KDUDVVPHQW
G. /HZG, LQGHFHQW, RU REVFHQH EHKDYLRU

,I 6WXGHQW CRQGXFW DVVLJQV D FKDUJH RI VH[XDO DVVDXOW, RWKHU XQODZIXO VH[XDO DFWLYLW\ RU VH[XDO
KDUDVVPHQW, WKH FROOHJH LV UHTXLUHG E\ ODZ WR LQIRUP WKH CRPSODLQDQW LQ WKH PDWWHU RI WKH RXWFRPH RI WKH
CRQGXFW 5HYLHZ 3URFHVV.

4. DUXJV
D. 3RVVHVVLRQ RI GUXJ SDUDSKHUQDOLD (VXFK DV ERQJV, VFDOHV, RU SLSHV)
E. 7KH DFWXDO RU LQWHQGHG SXUFKDVH, SRVVHVVLRQ RU XVH RI LOOHJDO GUXJV, QDUFRWLFV RU FRQWUROOHG

VXEVWDQFHV
F. 7KH DFWXDO RU LQWHQGHG VDOH, GLVWULEXWLRQ, FXOWLYDWLRQ RU PDQXIDFWXUH RI LOOHJDO GUXJV, QDUFRWLFV,

FRQWUROOHG VXEVWDQFHV RU SUHVFULSWLRQ GUXJV

A ILQGLQJ RI UHVSRQVLELOLW\ IRU LQWHQGHG RU DFWXDO VDOH RU GLVWULEXWLRQ FDQ EH EDVHG RQ WKH PHUH SUHVHQFH
RI D GLVWULEXWDEOH TXDQWLW\ RI LOOHJDO GUXJV, QDUFRWLFV, FRQWUROOHG VXEVWDQFHV RU SUHVFULSWLRQ GUXJV, RU WKH
SUHVHQFH RI SDUDSKHUQDOLD XVHG IRU WKH VDOH RU GLVWULEXWLRQ RI LOOHJDO GUXJV, QDUFRWLFV, FRQWUROOHG
VXEVWDQFHV RU SUHVFULSWLRQ GUXJV.

6WXGHQWV FDQ EH IRXQG UHVSRQVLEOH IRU D GUXJ YLRODWLRQ EDVHG RQ WKH SUHVHQFH RI UHVLGXH RU SDUDSKHUQDOLD
DORQH.

7KH CROOHJH PD\ LQIRUP ORFDO SROLFH RI LOOHJDO GUXJ YLRODWLRQV.

5. AOFRKRO
D. 3RVVHVVLRQ RU XVH RI DOFRKRO DQ\ZKHUH RQ FROOHJH SURSHUW\, H[FHSW IRU OHJDO XVH DW HYHQWV,

RSHUDWLRQV, SURJUDPV, SUHPLVHV RU IDFLOLWLHV VDQFWLRQHG E\ WKH FROOHJH

6. 7KHIW DQG AEXVH RI 3URSHUW\
D. AFWXDO RU LQWHQGHG WKHIW RU XQDXWKRUL]HG XVH RU SRVVHVVLRQ RI WKH UHVRXUFHV, SURSHUW\ RU VHUYLFHV

RI CROOHJH 8QERXQG RU RI DQRWKHU SHUVRQ, EXVLQHVV RU JRYHUQPHQW
E. 8QDXWKRUL]HG XVH RI WKH CROOHJH¶V QDPH, ORJR RU VHDO
F. 8QDXWKRUL]HG XVH RI A70 FDUGV, FHOO SKRQHV, FUHGLW FDUGV, FKHFNV, ORQJ GLVWDQFH DFFRXQWV,

LGHQWLILFDWLRQ FDUGV, NH\ FRPELQDWLRQV, SDVVZRUGV, 3,1 QXPEHUV RU RWKHU SURSHUW\, HTXLSPHQW, RU
Y 1.4
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DFFRXQWV EHORQJLQJ WR WKH FROOHJH RU DQRWKHU SHUVRQ, EXVLQHVV RU JRYHUQPHQW
G. 3RVVHVVLRQ RU XVH RI UHVRXUFHV, SURSHUW\, RU VHUYLFHV, ZKLFK WKH VWXGHQW NQRZV RU VKRXOG NQRZ

KDYH EHHQ VWROHQ
H. 8QDXWKRUL]HG HQWU\ (LQFOXGLQJ IRUFLEOH HQWU\), XVH, SUHVHQFH LQ, RU RFFXSDQF\ RI DQ\ SUHPLVHV RU

IDFLOLWLHV
I. 9DQGDOLVP
J. 5HFNOHVV GDPDJH WR RU GHVWUXFWLRQ RI FROOHJH SURSHUW\ RU WKH SURSHUW\ RI RWKHUV

,W LV WKH CROOHJH¶V SUDFWLFH WR FRRSHUDWH ZLWK ORFDO, VWDWH DQG IHGHUDO ODZ HQIRUFHPHQW DXWKRULWLHV LQ WKHLU
LQYHVWLJDWLRQ RI WKHIW, LGHQWLI\ WKHIW, FRPSXWHU/,QWHUQHW FULPHV DQG RWKHU VLPLODU FULPHV, LQFOXGLQJ
SURYLGLQJ FRSLHV RI LQFLGHQW UHSRUWV DQG RWKHU HYLGHQFH WR WKHVH DXWKRULWLHV.

7. FDLOXUH WR CRPSO\ DQG IQWHUIHUHQFH
D. )DLOXUH WR FRPSO\ ZLWK WKH GLUHFWLRQV RI D FROOHJH UHSUHVHQWDWLYH DFWLQJ LQ WKH SHUIRUPDQFH RI

KLV/KHU GXWLHV
E. )DLOXUH WR SDUWLFLSDWH LQ WKH FROOHJH¶V CRQGXFW 5HYLHZ 3URFHVV
F. )DLOXUH WR FRPSO\ ZLWK DQ\ FROOHJH SROLF\ RU UXOH
G. )DLOXUH WR HYDFXDWH DQ\ EXLOGLQJ LQ ZKLFK D ILUH RU RWKHU HPHUJHQF\ DODUP KDV EHHQ VRXQGHG RU

ZKHQ GLUHFWHG WR HYDFXDWH E\ D FROOHJH UHSUHVHQWDWLYH
H. )DLOXUH WR FRPSO\ ZLWK DQ\ RU DOO VDQFWLRQV LPSRVHG XQGHU WKH 6WXGHQW CRQGXFW 5HYLHZ 3URFHVV

E\ WKH GDWHV VSHFLILHG
I. )DLOXUH WR SD\ UHVWLWXWLRQ DV UHTXLUHG E\ WKH FROOHJH IRU GDPDJH WR FROOHJH SURSHUW\ (ERWK UHDO DQG

SHUVRQDO)
J. )DLOXUH WR SUHVHQW D VWXGHQW LGHQWLILFDWLRQ FDUG XSRQ UHTXHVW IURP D FROOHJH UHSUHVHQWDWLYH
 K.  ,QWHUIHUHQFH ZLWK FROOHJH SHUVRQQHO FDUU\LQJ RXW WKHLU GXWLHV RU RWKHU FROOHJH EXVLQHVV
 L.  ,QWHUIHUHQFH ZLWK DQ\ PHPEHU RI WKH FROOHJH FRPPXQLW\ LQ WKH SXUVXLW RI WKH FROOHJH¶V PLVVLRQ RU

SXUSRVHV
 M.  AFWLRQV ZKLFK REVWUXFW, GLVUXSW RU SK\VLFDOO\ LQWHUIHUH ZLWK WKH XVH RI WKH FROOHJH¶V HTXLSPHQW

(LQFOXGLQJ VDIHW\ DQG VHFXULW\ HTXLSPHQW), SUHPLVHV, EXLOGLQJV, URRPV RU SDVVDJHV
 N.  5HWDOLDWLRQ DJDLQVW DQ\ LQGLYLGXDO ZKR KDV PDGH D JRRG IDLWK FRPSODLQW DJDLQVW DQRWKHU

LQGLYLGXDO RU ZKR KDV SDUWLFLSDWHG LQ WKH CRQGXFW 5HYLHZ 3URFHVV. 

,I D VWXGHQW YLRODWHV D 1R CRQWDFW 2UGHU RU WKH GLUHFWLRQV RI D FROOHJH UHSUHVHQWDWLYH WR DYRLG DQRWKHU
SHUVRQ, WKH VWXGHQW ZLOO EH FKDUJHG ZLWK D YLRODWLRQ RI WKH 6WXGHQW CRGH RI CRQGXFW IRU IDLOXUH WR
FRPSO\, DQG PD\ EH LQWHULPO\ VXVSHQGHG XQWLO WKH FRPSOHWLRQ RI WKH CRQGXFW 5HYLHZ 3URFHVV.

8. DLVKRQHVW\
D. AFDGHPLF GLVKRQHVW\, LQFOXGLQJ, EXW QRW OLPLWHG WR, FKHDWLQJ, SODJLDULVP DQG XQDXWKRUL]HG

FROODERUDWLRQ
E. .QRZLQJO\ IXUQLVKLQJ IDOVH LQIRUPDWLRQ
F. )RUJHU\, DOWHUDWLRQ, RU XQDXWKRUL]HG XVH RI VWXGHQW RU FROOHJH GRFXPHQWV, UHFRUGV, LGHQWLILFDWLRQ,

SDVVZRUGV, OLEUDU\ PDWHULDOV RU SURSHUW\
G. 0LVUHSUHVHQWDWLRQ, IUDXG RU GHFHLW
H. 3RVVHVVLRQ RU XVH RI IDOVLILHG IRUPV RI LGHQWLILFDWLRQ
I. .QRZLQJO\ EULQJLQJ D IDOVH FRPSODLQW DJDLQVW DQRWKHU SHUVRQ
J. )DOVLILFDWLRQ, GLVWRUWLRQ RU PLVUHSUHVHQWDWLRQ RI LQIRUPDWLRQ EHIRUH D SDQHO RU KHDULQJ RIILFHU LQ

WKH CRQGXFW 5HYLHZ 3URFHVV
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9. 2WKHU 3URKLELWHG CRQGXFW
D. ,OOHJDO JDPEOLQJ, ZDJHULQJ, EHWWLQJ, RU ERRNPDNLQJ
E. *DWKHULQJ IRU WKH SXUSRVH RI LQFLWLQJ, SDUWLFLSDWLQJ LQ, RU HQFRXUDJLQJ D GLVWXUEDQFH RI WKH SHDFH
F. 8QDXWKRUL]HG RSHUDWLRQ RI D EXVLQHVV RQ FROOHJH SURSHUW\ RU XVLQJ FROOHJH UHVRXUFHV
H. DLVRUGHUO\ FRQGXFW
I. BHKDYLRU WKDW ZRXOG RIIHQG RU IULJKWHQ D UHDVRQDEOH SHUVRQ
J. CRQGXFW WKDW LQWHUIHUHV ZLWK VWXGHQW OHDUQLQJ RU ZLWK WKH PLVVLRQ RI WKH FROOHJH
 K.  CRQGXFW WKDW DGYHUVHO\ DIIHFWV WKH VHFXULW\ RI WKH FROOHJH FRPPXQLW\, ORFDO UHVLGHQWV RU SURSHUW\,

WKH QDPH RI WKH FROOHJH, RU WKH LQWHJULW\ RI WKH HGXFDWLRQDO SURFHVV
 L.  AQ\ FRQGXFW E\ D JXHVW RI D VWXGHQW WKDW YLRODWHV FROOHJH UXOHV RU SROLFLHV LQFOXGLQJ WKH 6WXGHQW

CRGH RI CRQGXFW (1RWH: 6WXGHQWV DUH UHVSRQVLEOH IRU WKH EHKDYLRU RI WKHLU JXHVWV DQG PXVW
DFFRPSDQ\ WKHLU JXHVWV DW DOO WLPHV).

AFDGHPLF HRQHVW\
1. CROOHJH 8QERXQG EHOLHYHV WKDW WKH UHVSHFW IRU LGHDV DQG LQWHOOHFWXDO SURSHUW\ ULJKWV LV D FULWLFDO YDOXH

LQ DFDGHPLF FRPPXQLWLHV. AOO PHPEHUV RI WKH CROOHJH 8QERXQG FRPPXQLW\ VKDUH UHVSRQVLELOLW\ LQ
HQVXULQJ WKDW WKH DXWKHQWLF H[SUHVVLRQ RI WKRVH LGHDV LV REVHUYHG.

2. 7KH H[SUHVVLRQ RI DXWKHQWLF LGHDV LV REVHUYHG ZKHQ (D) D SHUVRQ FUHGLWV RU GRFXPHQWV WKH XVH RI WKH
XQLTXH LGHDV RU ZRUGV RI DQRWKHU (LQ VSHHFK RU LQ ZULWLQJ), DQG (E) D SHUVRQ UHIXVHV WR VXEPLW RU DVVLVW
VRPHRQH HOVH LQ VXEPLWWLQJ ZRUN SUHSDUHG E\ DQRWKHU.

3. AOO DVVLJQPHQWV VXEPLWWHG DQG DOO DVVHVVPHQWV WDNHQ E\ D VWXGHQW VKDOO EH VROHO\ SHUIRUPHG E\ WKH
VWXGHQW, H[FHSW ZKHUH DVVHVVPHQW SURWRFRO LQGLFDWHV WKDW WKH VWXGHQW PD\ ZRUN ZLWK DQRWKHU RU
RWKHUV.

4. 6WXGHQWV PD\ QRW VXEPLW ZRUN WKDW LV SODJLDUL]HG (UHSUHVHQWLQJ WKH ZRUN RI DQRWKHU DV RQH¶V RZQ) RU
WKDW RWKHUZLVH YLRODWHV WKH FRS\ULJKW ODZV RI WKH 8QLWHG 6WDWHV RI APHULFD.

5. CKHDWLQJ LV DOVR D YLRODWLRQ RI WKLV SROLF\. CKHDWLQJ LV GHILQHG DV WDNLQJ XQIDLU DGYDQWDJH IRU WKH
SXUSRVH RI FRPSOHWLQJ DVVLJQPHQWV, DVVHVVPHQWV, RU UHODWHG DFWLYLWLHV.

6. AOOHJHG YLRODWLRQV RI CROOHJH 8QERXQG¶V SROLF\ RQ AFDGHPLF +RQHVW\ DUH UHYLHZHG DQG LQLWLDOO\
DGMXGLFDWHG E\ AVVHVVPHQW 6WDII. 7KH IROORZLQJ JXLGHOLQHV DUH HPSOR\HG:
Ɣ :KHQ LW DSSHDUV WKDW SODJLDULVP ZDV GXH WR D "ODFN RI VNLOO" (30-50% SODJLDUL]HG, FLWDWLRQV

LQFRQVLVWHQW), DQ HPDLO LV VHQW WR WKH VWXGHQW¶V )DFXOW\ AGYLVRU DVNLQJ WKHP WR PDNH VXUH WKH
VWXGHQW XQGHUVWDQGV DOO WKH UXOHV WKDW DSSO\ WR SODJLDULVP. 

Ɣ A FDXWLRQ LV JLYHQ DW D ILUVW RIIHQVH ZKHQ WKHUH LV OHVV WKDQ 75% TXRWHG PDWHULDO, DQG FLWDWLRQV DUH
SUHVHQW EXW QRW FRQVLVWHQW, RU WKUHH PLQRU RIIHQVHV KDYH EHHQ UHFHLYHG IURP WKDW VWXGHQW. 

Ɣ A ZDUQLQJ LV JLYHQ DW D ILUVW RIIHQVH ZKHQ WKHUH LV JUHDWHU WKDQ 75%, RU QRQH RI WKH TXRWHG
PDWHULDO LV FLWHG.

Ɣ A SUREDWLRQ QRWLFH LV JLYHQ DIWHU D VHFRQG RIIHQVH. 
Ɣ 7KH FDVH LV UHIHUUHG WR WKH AFDGHPLF 6WDQGDUGV CRPPLWWHH LI WKHUH LV DQRWKHU RFFXUUHQFH. 

7. 7KH AFDGHPLF 6WDQGDUGV CRPPLWWHH PD\ FKRRVH WR FRQWLQXH WKH VWXGHQW RQ SUREDWLRQ RU VXVSHQG WKH
VWXGHQW. 6XVSHQVLRQ PXVW EH IRU D PLQLPXP RI VL[ PRQWKV DQG UHTXLUHV DSSOLFDWLRQ IRU UHDGPLVVLRQ.
AQ\ VXEVHTXHQW YLRODWLRQ RI AFDGHPLF +RQHVW\ IRU VWXGHQWV SUHYLRXVO\ RQ VXVSHQVLRQ UHVXOWV LQ
SHUPDQHQW GLVPLVVDO IURP CROOHJH 8QERXQG. 7KH CRPPLWWHH PD\ PDNH RWKHU UHDVRQDEOH
UHTXLUHPHQWV RI WKH VWXGHQW VXFK DV SDUWLFLSDWLQJ LQ D ZULWLQJ FRXUVH RU D SODJLDULVP UHPHGLDWLRQ
SURJUDP. 7KH MXGJPHQWV RI WKH AFDGHPLF 6WDQGDUGV CRPPLWWHH PD\ EH DSSHDOHG WR WKH 3URYRVW,
ZKRVH GHFLVLRQV DUH ILQDO LQ WKHVH PDWWHUV.
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8. 7KH AFDGHPLF 6WDQGDUGV CRPPLWWHH FRQVLVWV RI DQ H[SHULHQFHG PHQWRU IURP HDFK DFDGHPLF DUHD. 7KH
PHPEHUV VHOHFW D FKDLU IURP DPRQJ WKHLU PHPEHUV. 0HPEHUV DUH DSSRLQWHG E\ WKH DSSURSULDWH
DLUHFWRU/DHDQ DQG VHUYH RSHQ HQGHG WHUPV.
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SWXGHQW CRQGXcW RHYLHZ PURcHVV 

TKH SWXGHQW CRQGXFW RHYLHZ PURFHVV DW CROOHJH UQERXQG LV EDVHG RQ WKH SUHPLVH WKDW DQ\ 

YLRODWLRQ LV D FKDQFH IRU OHDUQLQJ. IQ SDUWLFXODU, LW FHQWHUV RQ WKH BLJ 10 LHDGHUVKLS & CKDQJH 

FRPSHWHQF\ RI AFFRXQWDELOLW\. TKH CRQGXFW RHYLHZ PURFHVV LV PHGLDWHG E\ WKH KLQJLDQ 

NRQYLROHQFH FUDPHZRUN, D SURFHVV WKDW FHQWHUV DFFRXQWDELOLW\ WR DOORZ IRU FRQIOLFW WR EH HQJDJHG 

FRQVWUXFWLYHO\. TKLV VL[-VWHS SURFHVV EDVHG RQ DU. KLQJ¶V SULQFLSOH RI ​The BeloYed CommXniW\ iV 

Whe FUameZoUk foU Whe FXWXUe​. TKLV SUDFWLFH RI UHVWRUDWLYH MXVWLFH LV HPSOR\HG LQ UHVSRQVH WR WKH 

KLVWRULFDO ZD\V LQ ZKLFK HGXFDWLRQ KDV XVHG GLVFLSOLQDU\ SUDFWLFHV WR LVRODWH WKH LQGLYLGXDO IURP 

WKH KDUP FRPPLWWHG DQG WKH FRPPXQLW\ RIIHQGHG. AQ\ YLRODWLRQ RI WKH SWXGHQW CRGH RI CRQGXFW 

LQLWLDWHV WKLV SURFHVV, ZKLFK LV OHG E\ RXU CDVH MDQDJHU LQ FRQVXOWDWLRQ ZLWK WKH PURYRVW¶V RIILFH. 

TKH GHWHUPLQaWLRQ RI a YLROaWLRQ RI WKH cRGH RI cRQGXcW LV PaGH WKURXJK a bUHacK LQ WKH 

SWXGHQW CRGH RI CRQGXcW. 

PURFHVV: 

1) USRQ ILUVW VWXGHQW LQIULQJHPHQW RI WKH CRGH RI CRQGXFW, DV H[SODLQHG LQ WKH SWXGHQW

HDQGERRN, WKH VWXGHQW PHHWV ZLWK WKH CDVH MDQDJHU DQG ZRUNV WKURXJK WKH VL[ VWHSV RI

WKH KLQJLDQ NRQYLROHQFH FUDPHZRUN:

SWHS OQH: IQIRUPaWLRQ GaWKHULQJ 
:KHQ DQ LQFLGHQW RFFXUV, WKH CDVH MDQDJHU UHDFKHV RXW WR WKH VWXGHQW DQG DQ\ DIIHFWHG 
SDUWLHV WR JDWKHU DOO UHOHYDQW LQIRUPDWLRQ SHUWDLQLQJ WR WKH FDVH. TKH CDVH MDQDJHU 
LQLWLDWHV WKH SURFHVV ZLWKLQ 48 KRXUV RI WKH LQFLGHQW. 

SWHS TZR: EGXcaWLRQ 
TKH FDVH PDQDJHU UHIUDPHV WKH LQFLGHQW DV D OHDUQLQJ RSSRUWXQLW\. TKH FDVH PDQDJHU DQG 
VWXGHQW HQJDJH LQ D GLDORJXH DERXW WKH LQIRUPDWLRQ JDWKHUHG DQG LWV LPSDFW RQ WKH 
LQGLYLGXDO DQG RWKHUV LQYROYHG LQ WKH SURFHVV. TKLV GLDORJXH WDNHV SODFH DIWHU DOO UHOHYDQW 
LQIRUPDWLRQ KDV EHHQ JDWKHUHG DQG LV WR KDSSHQ ZLWKLQ D ZHHN RI WKH LQFLGHQW.  
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SWHS TKUHH: CRPPLWPHQW 
AW WKH HQG RI WKH LQLWLDO FRQYHUVDWLRQ, DIWHU WKH UHOHYDQW LQIRUPDWLRQ KDV EHHQ JLYHQ WR WKH 
VWXGHQW, WKH SDUWLHV LQYROYHG, DQG WKH FDVH PDQDJHU - WKH SHUVRQ/SDUWLHV ZKR LQLWLDWHG WKH 
RIIHQVH DUH JLYHQ WKH RSSRUWXQLW\ WR FRPPLW WR UHVROYLQJ WKH FRQIOLFW FRQVWUXFWLYHO\. 
RHVROYLQJ WKH FRQIOLFW FRQVWUXFWLYHO\ FUHDWHV VSDFH IRU WKH RIIHQGHU WR VWD\ D SDUW RI WKH 
CROOHJH UQERXQG FRPPXQLW\ DQG WDNH UHVSRQVLELOLW\ IRU WKH LPSDFW RI WKH KDUPV FDXVHG 
E\ WKHLU DFWLRQV. 

SWHS )RXU: 1HJRWLaWLRQ 
NHJRWLDWLRQ LV KRZ WKH FRQIOLFW EHFRPHV IRUPDOL]HG. AW WKLV SRLQW, WKH VWXGHQW ZKR KDV 
LQLWLDWHG WKH SURFHVV IRUPDOL]HV D SODQ ZLWK WKH CDVH MDQDJHU RQ KRZ WR UH-HVWDEOLVK WUXVW 
EHWZHHQ WKHPVHOYHV DQG WKH IQVWLWXWLRQ. TKH SODQ PXVW EH DSSURYHG E\ WKH PURYRVW¶V 
RIILFH. 

SWHS )LYH: AcWLRQ 
FROORZLQJ WKH QHJRWLDWLRQ SURFHVV, WKH LQGLYLGXDO ZLOO KDYH D FRQFUHWH DFWLRQ SODQ WR 
IROORZ XS RQ. TKHVH DFWLRQ VWHSV DUH GHWHUPLQHG E\ ERWK WKH VWXGHQW DQG WKH CDVH 
MDQDJHU. AFWLRQ VWHSV DUH WKH SDWKZD\ IRUZDUG LQ RUGHU WR UHVROYH WKH FRQIOLFW 
FRQVWUXFWLYHO\. 

SWHS SL[: RHcRQcLOLaWLRQ 
RHFRQFLOLDWLRQ LV WKH DFWLRQ VWHSV DFWHG XSRQ. TKLV LV WKH SURFHVV RI WKH VWXGHQW 
UHHQJDJLQJ WKH DFDGHPLF FRPPXQLW\ DW CROOHJH UQERXQG DQG WKH FRPSOHWLRQ RI WKHLU 
DFWLRQ VWHSV. AW WKLV ILQDO VWHS, D ILQDO 1:1 KDSSHQV EHWZHHQ WKH CDVH MDQDJHU DQG WKH 
SHUVRQ ZKR FRPPLWWHG WKH RIIHQVH WR UHYLHZ WKH SURFHVV WRJHWKHU. NRWHV RI WKLV PHHWLQJ 
DUH VHQW WR WKH PURYRVW¶V OIILFH. 
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2) II D VHFRQG LQFLGHQW RFFXUV, D VXEFRPPLWWHH RI WKH SWXGHQW SHUYLFHV CRPPLWWHH FRQYHQHV

XQGHU WKH FKDUJH RI WKH AVVLVWDQW DHDQ WR UHYLHZ WKH FDVH DQG SUHVHQW D UHFRPPHQGDWLRQ

WR WKH OIILFH RI WKH PURYRVW. TKLV VXEFRPPLWWHH ZLOO LQFOXGH 3 PHPEHUV, LQFOXGLQJ WKH

CDVH MDQDJHU, D VWXGHQW UHSUHVHQWDWLYH FKRVHQ E\ WKH SWXGHQW SHUYLFHV CRPPLWWHH, DQG D

UHSUHVHQWDWLYH RI WKH PURYRVW¶V RIILFH.

3) II D WKLUG LQFLGHQW RFFXUV WKH VWXGHQW PHHWV ZLWK WKH PURYRVW'V OIILFH WR UHYLHZ WKHLU FDVH,

SUHYLRXV RIIHQVHV DQG PD\ IDFH SRWHQWLDO VXVSHQVLRQ IURP WKH FROOHJH

4) TKH VWXGHQW PD\ DSSHDO D GHFLVLRQ UHDFKHG LQ SWHSV 2 RU 3 IROORZLQJ WKH SURFHVV

GHVFULEHG EHORZ.

TKH ASSHaOV PURcHVV: 

AQ DSSHDOV SURFHVV LV DQ HVVHQWLDO PHDQV IRU SURWHFWLQJ WKH ULJKWV RI WKH VWXGHQW DQG WR NHHS WKH 

CRQGXFW RHYLHZ PURFHVV IDLU. TKH DSSHDOV SURFHVV LV DYDLODEOH WR HDFK SDUW\. TKH IROORZLQJ 

UHDVRQV OLVWHG PD\ FRQVWLWXWH ZK\ DQ DSSHDOV SURFHVV VKRXOG EH LQLWLDWHG: 

1. PURSHU SURFHGXUHV ZHUH QRW IROORZHG.

2. TKH HYLGHQFH IRXQG GXULQJ WKH LQIRUPDWLRQ JDWKHULQJ VWDJH GRHV QRW VXSSRUW WKH ILQGLQJ

RU WKH FODLPV DJDLQVW WKH VWXGHQW

3. SDQFWLRQV/LQWHUYHQWLRQV DUH LQVXIILFLHQW RU H[FHVVLYH UHODWLYH WR WKH YLRODWLRQ,

4. TKHUH LV QHZ HYLGHQFH QRW UHDVRQDEO\ DYDLODEOH DW WKH WLPH RI WKH KHDULQJ.

AOO DSSHDOV PXVW EH VXEPLWWHG LQ ZULWLQJ WR WKH PURYRVW¶V OIILFH ZLWKLQ WHQ DFDGHPLF FDOHQGDU 

GD\V DIWHU QRWLILFDWLRQ RI WKH PURYRVW¶V GHFLVLRQ WR DFFHSW RU PRGLI\ WKH UHFRPPHQGDWLRQV 

UHVXOWLQJ IURP WKH KHDULQJ. TKH PURYRVW RU AVVRFLDWH PURYRVW PD\ ZDLYH WKH WHQ-GD\ OLPLWDWLRQ 

ZKHQ D ODWH VXEPLVVLRQ LV UHDVRQDEOH. 
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Academic	Honesty	

ͳǤ College	Unbound	believes	that	the	respect	for	ideas	and	intellectual	property	rights	is	a
critical	value	in	academic	communities.	All	members	of	the	College	Unbound	community
share	responsibility	in	ensuring	that	the	authentic	expression	of	those	ideas	is	observed.

ʹǤ The	expression	of	authentic	ideas	is	observed	when	(a)	a	person	credits	or	documents�the
use	of	the	unique	ideas	or	words	of	another	(in	speech	or	in	writing),	and	(b)	a�person
refuses	to	submit	or	assist	someone	else	in	submitting	work	prepared	by�another.

͵Ǥ All	assignments	submitted	and	all	assessments	taken	by	a	student	shall	be	solely
performed	by	the	student,	except	where	assessment	protocol	indicates	that	the	student
may	work	with	another	or	others.

ͶǤ Students	may	not	submit	work	that	is	plagiarized	(representing	the	work	of	another	as
one’s	own)	or	that	otherwise	violates	the	copyright	laws	of	the	United	States	of	America.

ͷǤ Cheating	is	also	a	violation	of	this	policy.	Cheating	is	defined	as	taking	unfair	advantage
for	the	purpose	of	completing	assignments,	assessments,	or	related	activities.

͸Ǥ Alleged	violations	of	College	Unbound’s	policy	on	Academic	Honesty	are	reviewed	and
initially	adjudicated	by	Assessment	Staff.	The	following	guidelines	are	employed:
• When	it	appears	that	plagiarism	was	due	to	a	"lack	of	skill"	(30-50%	plagiarized,

citations	inconsistent),	an	email	is	sent	to	the	student’s	����	������	asking	them�to
make	sure	the	student	understands	all	the	rules	that	apply	to	plagiarism.

• A	caution	is	given	at	a	first	offense	when	there	is	less	than	75%	quoted	material,	and
citations	are	present	but	not	consistent,	or	three	minor	offenses	have	been	received
from	that	student.

• A	warning	is	given	at	a	first	offense	when	there	is	greater	than	75%,	or	none	of	the
quoted	material	is	cited.

• A	probation	notice	is	given	after	a	second	offense.
• The	case	is	referred	to	the	Academic	Standards	Committee	if	there	is	another

occurrence.
͹Ǥ The	Academic	Standards	Committee	may	choose	to	continue	the	student	on	probation	or
suspend	the	student.	Suspension	must	be	for	a	minimum	of	six	months	and	requires
application	for	readmission.	Any	subsequent	violation	of	Academic	Honesty	for	students
previously	on	suspension	results	in	permanent	dismissal	from	College	Unbound.	The
Committee	may	make	other	reasonable	requirements	of	the	student	such	as�participating
in	a	writing	course	or	a	plagiarism	remediation	program.	The	judgments	of�the	Academic
Standards	Committee	may	be	appealed	to	the	Provost,	whose	decisions	are�final	in	these
matters.

ͺǤ The	Academic	Standards	Committee	consists	of	an	experienced	mentor	from	each
academic	area.	The	members	select	a	chair	from	among	their	members.	Members	are
appointed	by	the	appropriate	Director/Dean	and	serve	open	ended	terms.
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CROOHJH 8QERXQG CRPSODLQW PURFHVV
5HFRPPHQGHG DHWDLOV IRU CRPSODLQWV
A FRPSODLQW VKRXOG FRQWDLQ WKH FRPSODLQDQW¶V FRQWDFW LQIRUPDWLRQ, LQFOXGLQJ QDPH, DGGUHVV, WHOHSKRQH
QXPEHU, DQG HPDLO DGGUHVV DQG VSHFLI\ ZKHWKHU WKH FRPSODLQDQW LV D SURVSHFWLYH, FXUUHQW, RU IRUPHU
VWXGHQW. CRPSODLQWV VKRXOG FRQWDLQ DV PXFK GHWDLO DV SRVVLEOH, LQFOXGLQJ WKH QDPHV RI LQGLYLGXDOV
LQYROYHG, GDWHV, VXSSRUWLQJ GRFXPHQWDWLRQ, DQG UHTXHVWHG VROXWLRQ.

IQWHUQDO CRPSODLQW 3URFHVV
CROOHJH 8QERXQG UHFRPPHQGV WKDW VWXGHQWV DQG SURVSHFWLYH VWXGHQWV ILUVW ILOH FRPSODLQWV LQWHUQDOO\
EHIRUH UHVROXWLRQ LV VRXJKW IURP CROOHJH 8QERXQG¶V VWDWH OLFHQVLQJ HQWLW\ RU DFFUHGLWRU. ,QWHUQDO
FRPSODLQWV PD\ EH ILOHG ZLWK CROOHJH 8QERXQG DGPLQLVWUDWRUV UHIHUHQFHG EHORZ.

3URVSHFWLYH 6WXGHQW CRPSODLQWV
CROOHJH 8QERXQG SURVSHFWLYH VWXGHQWV PD\ UHSRUW DOO FRPSODLQWV WR WKH CROOHJH 8QERXQG DLUHFWRU RI
5HFUXLWPHQW, 325 3XEOLF 6WUHHW, 3URYLGHQFH, 5, 02905.

6A5A 6WXGHQW CRPSODLQW 3URFHVV
8QGHU 1C-6A5A (1DWLRQDO CRXQFLO IRU 6WDWH AXWKRUL]DWLRQ 5HFLSURFLW\ AJUHHPHQWV) UXOHV, VWXGHQWV
KDYH WKH ULJKW WR ORGJH D FRPSODLQW RU JULHYDQFH LI WKDW VWXGHQW¶V H[SHULHQFH LQ DQ RQOLQH SURJUDP LV QRW
ZKDW WKH\ DQWLFLSDWH. CROOHJH 8QERXQG ZDQWV WR HQVXUH WKDW DOO VWXGHQW FRPSODLQWV DUH DGGUHVVHG IDLUO\
DQG UHVROYHG SURPSWO\. AOO VWXGHQW FRPSODLQWV PXVW EH ILOHG LQLWLDOO\ ZLWK AGDP BXVK, C8¶V 6A5A
3ULQFLSDO CRQWDFW DW SURYRVW@FROOHJHXQERXQG.HGX.

CROOHJH 8QERXQG 6WXGHQW CRPSODLQWV
CROOHJH 8QERXQG VWXGHQWV PD\ UHSRUW FRPSODLQWV WR WKH SURYRVW. CRQWDFW LQIRUPDWLRQ LV ORFDWHG RQ
CROOHJH 8QERXQG¶V ZHEVLWH KWWS://ZZZ.FROOHJHXQERXQG.HGX

II 0DWWHUV AUH 1RW 5HVROYHG IQWHUQDOO\
3OHDVH IROORZ WKH SURFHVV RXWOLQHG E\ WKH 5I 2IILFH RI WKH 3RVWVHFRQGDU\ CRPPLVVLRQHU SULQWHG EHORZ
DQG RQ WKHLU ZHEVLWH: KWWSV://ZZZ.ULRSF.HGX/SDJH/VWXGHQWBFRPSODLQW/
7KH PLVVLRQ RI WKH 2IILFH RI WKH 3RVWVHFRQGDU\ CRPPLVVLRQHU (23C) LV WR VXSSRUW WKH ZRUN RI WKH
BRDUG RI (GXFDWLRQ DQG WKH CRXQFLO RQ 3RVWVHFRQGDU\ (GXFDWLRQ LQ SURYLGLQJ DQ H[FHOOHQW, DFFHVVLEOH
DQG DIIRUGDEOH V\VWHP RI KLJKHU HGXFDWLRQ GHVLJQHG WR LPSURYH WKH RYHUDOO HGXFDWLRQDO DWWDLQPHQW RI WKH
FLWL]HQV RI 5KRGH ,VODQG, VXSSRUW HFRQRPLF GHYHORSPHQW, DQG HQULFK WKH FLYLF, VRFLDO DQG FXOWXUDO OLIH RI
DOO OLYLQJ LQ WKH VWDWH RI 5KRGH ,VODQG. AV VXFK, WKH 2IILFH WDNHV FRQVXPHU SURWHFWLRQ IRU VWXGHQWV YHU\
VHULRXVO\.

,I \RXU FRPSODLQW UHJDUGV D VSHFLILF LQVWLWXWLRQ, \RX DUH HQFRXUDJHG WR VHHN UHVROXWLRQ IURP WKDW
LQVWLWXWLRQ ILUVW. ,Q PRVW FDVHV, WKH 2IILFH GRHV QRW KDYH DXWKRULW\ RYHU RSHUDWLRQV RU LQVWUXFWLRQ ZLWKLQ
DQ LQVWLWXWLRQ, DQG ZH ZLOO WKHUHIRUH UHIHU FRPSODLQWV/LQTXLULHV WR WKH VSHFLILF FROOHJH IRU FODULILFDWLRQ
DQG UHVSRQVH. ,I \RXU FRPSODLQW GHDOV ZLWK DQ RQOLQH FRXUVH RU SURJUDP, WKH 2IILFH FDQ KHOS \RX VHHN
UHVROXWLRQ.

3OHDVH QRWH: 8QGHU PRVW FLUFXPVWDQFHV, WKH WH[W RI D VWXGHQW FRPSODLQW LV FRQVLGHUHG D SXEOLF UHFRUG, D
FRS\ RI ZKLFK FDQ EH UHTXHVWHG E\ DQ\ PHPEHU RI WKH SXEOLF. ,Q UHVSRQVH WR VXFK D UHTXHVW, WKH 2IILFH
RI WKH 3RVWVHFRQGDU\ CRPPLVVLRQHU ZLOO QRW GLVFORVH DQ\ SHUVRQDOO\ LGHQWLILDEOH LQIRUPDWLRQ, VXFK DV D
QDPH, DGGUHVV, SKRQH QXPEHU, RU HPDLO. 
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6XSSRUW 6HUYLFHV IRU 6WXGHQWV ZLWK DLVDELOLWLHV

DLVDELOLW\ LV D FRQFHUQ RI FXOWXUDO GLYHUVLW\/HTXDO�RSSRUWXQLW\, WKHUHIRUH DFFHVVLELOLW\ LV D FRPPXQLW\�
FRQFHUQ. AFKLHYLQJ IXOO SDUWLFLSDWLRQ DQG LQWHJUDWLRQ�RI SHRSOH ZLWK GLVDELOLWLHV UHTXLUHV WKH FRRSHUDWLYH�
HIIRUWV DQG UHVSRQVLELOLW\ RI DOO CROOHJH 8QERXQG¶V�GHSDUWPHQWV, RIILFHV, DQG SHUVRQQHO. CROOHDJXHV IURP�
GLYHUVH DUHDV RI H[SHUWLVH FROODERUDWH WR FUHDWH DQ�DFFHVVLEOH HQYLURQPHQW. 7R WKLV HQG, CROOHJH 8QERXQG�
VWULYHV WR DFKLHYH H[FHOOHQFH LQ LWV VHUYLFHV DQG�WR DVVXUH WKDW LWV VHUYLFHV DUH GHOLYHUHG HTXLWDEO\�DQG�
HIILFLHQWO\ WR DOO RI LWV PHPEHUV.

6WXGHQWV ZLWK GLVDELOLWLHV DUH DVVXUHG UHDVRQDEOH�DFFHVV WR SURJUDPV, RSSRUWXQLWLHV, DQG DFWLYLWLHV�DW
CROOHJH 8QERXQG WKDW LV HTXDO WR WKH DFFHVV DIIRUGHG�QRQ-GLVDEOHG SHUVRQV. ,QFOXVLRQ RI SHUVRQV ZLWK�
GLVDELOLW\ LQ DOO DVSHFWV RI OLIH DW CROOHJH 8QERXQG�EHQHILW WKH FRPPXQLW\ DQG LPSURYH WKH TXDOLW\ RI�OLIH�
ZLWKLQ WKH CROOHJH 8QERXQG FRPPXQLW\. 7KHUHIRUH, DFFHVVLELOLW\ EH\RQG�WKH PLQLPXP UHTXLUHPHQWV RI�
WKH APHULFDQV ZLWK DLVDELOLWLHV AFW/6HFWLRQ 504 RI� WKH 1973 5HKDELOLWDWLRQ AFW LV WKH VWDQGDUG.

CROOHJH 8QERXQG SURYLGHV DFFRPPRGDWLRQV DQG VXSSRUWV�WR VWXGHQWV ZKR PD\ QHHG WR UHTXHVW�
DFFRPPRGDWLRQV. AOO RQ-JURXQG IDFLOLWLHV DUH SK\VLFDOO\�DQG VRFLDOO\ DFFHVVLEOH DQG VWDII DUH FUHDWLYH�
DERXW DFFRPPRGDWLRQV WKDW PDNH LW SRVVLEOH IRU VWXGHQWV�WR DFKLHYH WKHLU DFDGHPLF JRDOV.

5HTXHVWLQJ AFFRPPRGDWLRQV
6WXGHQWV ZKR ZLVK WR UHTXHVW UHDVRQDEOH DFFRPPRGDWLRQV�PXVW UHDFK RXW WR�&KULV�'LFNVRQ��RXU�
$VVLVWDQW�'HDQ�RI�6WXGHQW�6XFFHVV�ZKR�VHUYHV�DV�RXU�$FFHVVLELOLW\�2UJDQL]HU�DW�&8��5HDFK�RXW�YLD�HPDLO�
WR�FKDUOHV�GLFNVRQ#FROOHJHXQERXQG�HGX� WR EH FRQQHFWHG ZLWK�WKH AFFHVVLELOLW\ 2UJDQL]HU��AV SDUW RI WKH�
SURFHVV VWXGHQWV ZLOO QHHG WR UHJLVWHU DQG GRFXPHQW�IURP D TXDOLILHG HYDOXDWRU. 6WXGHQWV ZLWK GLVDELOLWLHV�
DUH SDUWQHUV LQ WKHLU RZQ DFDGHPLF VXFFHVV. 7KH\ UHVSRQG�WR WKH VDPH H[SHFWDWLRQV DQG DVVXPH WKH VDPH�
UHVSRQVLELOLWLHV DV WKHLU QRQ-GLVDEOHG SHHUV, DOEHLW�:,7+ WKH VXSSRUW RI C8 AFFHVVLELOLW\, 6WXGHQW�
6XSSRUW 6HUYLFHV DQG UHDVRQDEOH DFFRPPRGDWLRQV.

DRFXPHQWDWLRQ RI DLVDELOLW\
DLVDELOLW\ LV GHILQHG DV D SHUPDQHQW, ORQJVWDQGLQJ�VLJQLILFDQW FRQGLWLRQ WKDW VXEVWDQWLDOO\ RU VLJQLILFDQWO\�
OLPLWV RQH RU PRUH RI WKH PDMRU OLIH IXQFWLRQV LQFOXGLQJ�EXW QRW OLPLWHG WR: VHHLQJ, KHDULQJ, ZDONLQJ,�
EUHDWKLQJ, OHDUQLQJ, ZRUNLQJ, FRQFHQWUDWLQJ, HWF.

6WXGHQWV ZLWK TXDOLI\LQJ GLVDELOLWLHV PD\ EH HOLJLEOH,�XQGHU WKH APHULFDQV ZLWK DLVDELOLWLHV
APHQGPHQWV AFW RI 2008 (ADA), IRU UHDVRQDEOH DFFRPPRGDWLRQV�WKDW ZLOO VXSSRUW HTXDO RSSRUWXQLW\�
DQG LQFOXVLRQ LQ CROOHJH 8QERXQG SURJUDPV DQG VHUYLFHV.

DRFXPHQWDWLRQ IURP D FUHGHQWLDOHG H[DPLQHU LV UHTXLUHG�WR VXEVWDQWLDWH WKH SUHVHQFH RI D GLVDELOLW\ DQG�
WR HVWDEOLVK WKH SRVVLEOH QHHG IRU UHDVRQDEOH DFFRPPRGDWLRQV�DW CROOHJH 8QERXQG. 7KHVH JXLGHOLQHV DUH�
VXPPDUL]HG EHORZ.

7HPSRUDU\ FRQGLWLRQV PD\ EH HOLJLEOH IRU AFFHVVLELOLW\�VXSSRUW XQGHU WKH ADA. 3OHDVH UHDFK RXW WR C8�
AFFHVVLELOLW\ IRU PRUH LQIRUPDWLRQ. DFFHVVLELOLW\@FROOHJHXQERXQG.RUJ.
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Essential Elements of Qualit\ Documentation
CROOHJH 8QERXQG¶V JXLGHOLQHV IRU TXDOLW\ GRFXPHQWDWLRQ DUH:

1. /LFHQVHG RU FUHGHQWLDOHG HYDOXDWRU, ZLWK VSHFLILF WUDLQLQJ RU H[SHUWLVH UHODWHG WR WKH FRQGLWLRQ
EHLQJ GLDJQRVHG, DQG ZKR LV QRW UHODWHG WR WKH LQGLYLGXDO. (H[. KHDULQJ GLVDELOLW\ GLDJQRVHG E\
FHUWLILHG AXGLRORJLVW (CCC-A) RU E\ DQ (DU, 1RVH, & 7KURDW 0.D.)

2. COHDU GLDJQRVWLF VWDWHPHQW, LQFOXGLQJ GLDJQRVWLF VXE-W\SHV ZKHUH UHOHYDQW, WKDW GHVFULEHV
KRZ WKH FRQGLWLRQ ZDV GLDJQRVHG DQG SURYLGHV LQIRUPDWLRQ RQ WKH IXQFWLRQDO LPSDFW RI WKH
FRQGLWLRQ. A IXOO FOLQLFDO GHVFULSWLRQ ZLOO FRQYH\ WKLV LQIRUPDWLRQ, DV ZLOO GLDJQRVWLF FRGHV IURP
WKH DLDJQRVWLF 6WDWLVWLFDO 0DQXDO RI WKH APHULFDQ 3V\FKLDWULF AVVRFLDWLRQ RU WKH ,QWHUQDWLRQDO
CODVVLILFDWLRQ RI )XQFWLRQLQJ, DLVDELOLW\ DQG +HDOWK RI WKH :RUOG +HDOWK 2UJDQL]DWLRQ.

3. DHVFULSWLRQ RI WKH GLDJQRVWLF PHWKRGRORJ\ XVHG LQFOXGLQJ GLDJQRVWLF FULWHULD, HYDOXDWLRQ
PHWKRGV, WHVWV DQG GDWHV RI DGPLQLVWUDWLRQ, FOLQLFDO QDUUDWLYH, REVHUYDWLRQV, DQG
UHVXOWV. DLDJQRVWLF PHWKRGV PXVW EH FRQJUXHQW ZLWK WKH SDUWLFXODU GLVDELOLW\ DQG ZLWK FXUUHQW
SURIHVVLRQDO SUDFWLFHV LQ WKH ILHOG.

4. DHVFULSWLRQ RI WKH FXUUHQW IXQFWLRQDO OLPLWDWLRQV RI WKH GLVDEOLQJ FRQGLWLRQ KHOSV HVWDEOLVK WKH
SRVVLEOH GLVDELOLW\ DQG LGHQWLI\ SRVVLEOH DFFRPPRGDWLRQV. A FRPELQDWLRQ RI WKH LQGLYLGXDO¶V VHOI
UHSRUW, UHVXOWV RI IRUPDO HYDOXDWLRQ SURFHGXUHV, DQG FOLQLFDO QDUUDWLYH DUH UHFRPPHQGHG. 4XDOLW\
GRFXPHQWDWLRQ ZLOO GHPRQVWUDWH KRZ D PDMRU OLIH DFWLYLW\ LV VLJQLILFDQWO\, DPSO\, RU VXEVWDQWLDOO\
OLPLWHG E\ SURYLGLQJ HYLGHQFH RI IUHTXHQF\ DQG SHUYDVLYHQHVV RI WKH FRQGLWLRQV(V).

5. DHVFULSWLRQ RI WKH SURJUHVVLRQ RU VWDELOLW\ RI WKH GLVDELOLW\ RYHU WLPH DQG LQ FRQWH[W.
6. DHVFULSWLRQ RI FXUUHQW DQG SDVW DFFRPPRGDWLRQV, VHUYLFHV RU PHGLFDWLRQV.

AOO GHWHUPLQDWLRQV IRU DFFRPPRGDWLRQV DQG GLVDELOLW\ HOLJLELOLW\ DUH PDGH RQ D FDVH-E\-FDVH EDVLV E\
GLVDELOLW\ VHUYLFHV VWDII LQ FRQVXOWDWLRQ ZLWK WKH LQGLYLGXDO VWXGHQW.

7KH IROORZLQJ DUH H[DPSOHV RI TXDOLILHG HYDOXDWRUV ZKR PD\ EH DEOH WR SURYLGH GRFXPHQWDWLRQ RQ
YDULRXV GLVDELOLWLHV RU FRQGLWLRQV. AOO PXVW EH DSSURSULDWHO\ FUHGHQWLDOHG DQG OLFHQVHG LQ WKHLU ILHOGV.

AWWHQWLRQ DHILFLW +\SHUDFWLYLW\ DLVRUGHU 1HXURSV\FKRORJLVW RU COLQLFDO 3V\FKRORJLVW,
3V\FKLDWULVW, 1HXURORJLVW, 1HXURGHYHORSPHQWDO
3K\VLFLDQ

CKURQLF ,OOQHVV/+HDOWK *DVWURHQWHURORJLVW, 5KHXPDWRORJLVW,
(QGRFULQRORJLVW, ,QWHUQDO 0HGLFLQH, RU RWKHU
SK\VLFLDQ NQRZOHGJHDEOH WR FRQGLWLRQ

DHYHORSPHQWDO DLVDELOLW\ (VXFK DV AVSHUJHU
6\QGURPH)

1HXURSV\FKRORJLVW, 3V\FKLDWULVW, COLQLFDO
3V\FKRORJLVW, 1HXURGHYHORSPHQWDO 3K\VLFLDQ

+HDG ,QMXU\/7B, 1HXURORJLVW, 1HXURSV\FKRORJLVW
+HDULQJ AXGLRORJLVW (CCC-A), 2WRODU\QJRORJLVW
/HDUQLQJ DLVDELOLWLHV 6FKRRO 3V\FKRORJLVW, COLQLFDO 3V\FKRORJLVW,

1HXURSV\FKRORJLVW,
1HXURGHYHORSPHQWDO 3K\VLFLDQ

0HQWDO +HDOWK RU 3V\FKLDWULF 3V\FKLDWULVW, COLQLFDO 3V\FKRORJLVW, 6RFLDO
:RUNHU (/,C6:), 3V\FKLDWULF 1XUVH 3UDFWLWLRQHU

0RELOLW\/3K\VLFDO 3K\VLFDO 7KHUDSLVW, 2UWKRSHGLF 6XUJHRQ, RWKHU
SK\VLFLDQ NQRZOHGJHDEOH WR FRQGLWLRQ

6SHHFK DQG CRPPXQLFDWLRQ CRQGLWLRQV 6SHHFK /DQJXDJH COLQLFLDQ
9LVLRQ 2SWRPHWULVW, 2SKWKDOPRORJLVW
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AFDGHPLF AFFRPPRGDWLRQV ASSHDO 3URFHGXUHV
ASSHDOV IRU AFDGHPLF AFFRPPRGDWLRQV (VXFK DV EXW QRW OLPLWHG WR H[DPV, FRXUVHV, GHJUHH SURJUDPV,
GHJUHH UHTXLUHPHQWV):

Ɣ A CROOHJH 8QERXQG PHPEHU RU D VWXGHQW PD\ UHTXHVW D UHYLHZ RI DQ DFFRPPRGDWLRQ GHFLVLRQ.
Ɣ 7KH ILUVW VWHS LV WR EH LQ FRPPXQLFDWLRQ ZLWK WKH AFFHVVLELOLW\ 6SHFLDOLVW WR GLVFXVV FRQFHUQV DQG

FRQVLGHU RSWLRQV IRU KRZ UHDVRQDEOH DFFRPPRGDWLRQV�FDQ EH LPSOHPHQWHG. 3OHDVH UHDFK RXW WR�
DFFHVVLELOLW\@FROOHJHXQERXQG.edu

Ɣ ,I DFFRPPRGDWLRQV DUH DJDLQ DSSHDOHG, WKH UHTXHVW IRU UHFRQVLGHUDWLRQ ZLOO EH IRUZDUGHG WR WKH
3URYRVW IRU AFDGHPLF AIIDLUV.

Ɣ 7KH 3URYRVW ZLOO UHYLHZ WKH LQIRUPDWLRQ UHFHLYHG, UHTXHVW DGGLWLRQDO LQIRUPDWLRQ LI QHFHVVDU\,
DQG PDNH D ILQDO GHFLVLRQ. 7KH 3URYRVW ZLOO WUDQVPLW D GHFLVLRQ WR WKH VWXGHQW, WKH CROOHJH
8QERXQG PHPEHU, C8 AFFHVVLELOLW\ DQG 6WXGHQW 6XSSRUW 6HUYLFHV.

IQFRQVLVWHQFLHV LQ AFFRPPRGDWLRQV :LWK 2WKHU IQVWLWXWLRQV RI HLJKHU EGXFDWLRQ
7KH APHULFDQV ZLWK DLVDELOLWLHV AFW SURYLGHV WKH SUHPLVH XSRQ ZKLFK HTXDO DFFHVV WR HGXFDWLRQ LV
EDVHG. 7KH GRFXPHQW GRHV QRW DWWHPSW WR SURYLGH VSHFLILF JXLGDQFH IRU HTXDO DFFHVV. ,W LV WKH SROLF\ RI
CROOHJH 8QERXQG, LQ GLVFXVVLRQ ZLWK VWXGHQWV UHJDUGLQJ DFFRPPRGDWLRQV, WR WDNH LQWR FRQVLGHUDWLRQ WKH
DFFRPPRGDWLRQV SURYLGHG E\ WKH VWXGHQWV SUHYLRXV LQVWLWXWLRQ. +RZHYHU, CROOHJH 8QERXQG UHWDLQV WKH
ULJKW WR PDNH GHFLVLRQV EDVHG RQ LWV RZQ SROLFLHV, FXUULFXOXP JXLGHOLQHV, DQG SURFHGXUHV; CROOHJH
8QERXQG LV QRW REOLJDWHG WR SURYLGH WKH VDPH RU VLPLODU DFFRPPRGDWLRQV, DV GLG DQRWKHU LQVWLWXWLRQ.
AFFRPPRGDWLRQV DUH PDGH FDVH-E\-FDVH, LQ DFFRUGDQFH ZLWK RIILFLDO GRFXPHQWDWLRQ, WDNLQJ LQWR
FRQVLGHUDWLRQ ERWK UHDVRQDEOHQHVV DQG DSSURSULDWHQHVV RI WKH UHTXHVW. :KHQ DFFRPPRGDWLRQV SUHYLRXVO\
SURYLGHG E\ DQRWKHU LQVWLWXWLRQ FRQIOLFW ZLWK WKRVH SURYLGHG E\ CROOHJH 8QERXQG, WKH ODWWHU ZLOO WDNH
SUHFHGHQFH.

6WXGHQWV ZLWK DLVDELOLWLHV 5LJKWV DQG 5HVSRQVLELOLWLHV
5LJKWV:

Ɣ 1RQGLVFULPLQDWLRQ. (TXDO DFFHVV.
Ɣ ,QGLYLGXDOL]HG AVVHVVPHQWV
Ɣ 5LJKW WR QRW GLVFORVH VSHFLILF GLVDELOLW\ WR IDFXOW\. (CRQILGHQWLDOLW\)
Ɣ (IIHFWLYH DFDGHPLF DGMXVWPHQWV/DLGV

5HVSRQVLELOLWLHV:
� 5HTXHVW ³UHDVRQDEOH´ PRGLILFDWLRQ.
� 0HHW HOLJLELOLW\ VWDQGDUG IRU TXDOLILHG VWDWXV.
� 3URYLGH QHFHVVDU\ LQIRUPDWLRQ WR DLVDELOLW\ 6HUYLFHV WR REWDLQ AFFRPPRGDWLRQ /HWWHU.
� 3UHVHQW AFFRPPRGDWLRQ /HWWHU WR IDFXOW\ IRU VLJQDWXUHV.
� 0DNH EHVW HIIRUW WR GHPRQVWUDWH PDVWHU\ RI FRXUVH PDWHULDO.
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7LWOH�,;�1RWLFH��
�1R�SHUVRQ�LQ�WKH�8QLWHG�6WDWHV�VKDOO��RQ�WKH�EDVLV�RI�VH[��EH�H[FOXGHG�IURP�SDUWLFLSDWLRQ�LQ��EH��
GHQLHG�WKH�EHQHILWV�RI��RU�EH�VXEMHFWHG�WR�GLVFULPLQDWLRQ�XQGHU�DQ\�HGXFDWLRQ�SURJUDP�RU�DFWLYLW\��
UHFHLYLQJ�)HGHUDO�ILQDQFLDO�DVVLVWDQFH�����7LWOH�,;������8�6�&����������

7LWOH�,;�RI�WKH�(GXFDWLRQ�$PHQGPHQWV�RI�������7LWOH�,;��SURKLELWV�GLVFULPLQDWLRQ�EDVHG�RQ�VH[��
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3URJUDPV�DQG�DFWLYLWLHV�ZKLFK�PD\�EH�LQFOXGHG�DUH��UHFUXLWPHQW��DGPLVVLRQV��ILQDQFLDO�DLG��DQG��
VFKRODUVKLSV��FRXUVH�RIIHULQJV�DQG�DFFHVV��KLULQJ�DQG�UHWHQWLRQ��DQG��EHQHILWV�DQG�OHDYH��7LWOH�,;��
DOVR�SURWHFWV�VWXGHQWV�DQG�HPSOR\HHV��ERWK�PDOH�DQG�IHPDOH��IURP�XQODZIXO�VH[XDO�KDUDVVPHQW�LQ��
VFKRRO�SURJUDPV�DQG�DFWLYLWLHV���

7LWOH�,;¶V�SURKLELWLRQ�RI�VH[�GLVFULPLQDWLRQ�LQFOXGHV�SURKLELWLRQ�RI�VH[XDO�KDUDVVPHQW�DQG��
VH[XDO�YLROHQFH��6H[XDO�KDUDVVPHQW�LV�DQ\�XQVROLFLWHG�RU�XQZHOFRPH�FRQGXFW�RI�D�VH[XDO�QDWXUH���
,W�FDQ�LQFOXGH�XQZHOFRPH�YHUEDO�RU�QRQ�YHUEDO�FRQGXFW��UHTXHVW�IRU�VH[XDO�IDYRUV�DQG�SK\VLFDO��
EHKDYLRUV�WKDW�UDQJH�IURP�VH[XDO�JHVWXUHV�RU�WHDVLQJ�WR�VH[XDO�DVVDXOW��DFWV�RI�VH[XDO�YLROHQFH�DQG��
VH[XDOO\�FRHUFHG�DFWLYLW\��
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HPSOR\PHQW�DV�ZHOO�DV�LQ�DGPLVVLRQV��HQUROOPHQW��DQG�LQ�WKH�SURYLVLRQ�RI�DOO�VHUYLFHV��SURJUDPV��
DQG�DFWLYLWLHV��7KH�&ROOHJH¶V�3ROLF\�6WDWHPHQWV�RXWOLQLQJ�WKHVH�SURKLELWLRQV�PD\�EH�DFFHVVHG��
RQOLQH���
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$Q\�VWXGHQW��IDFXOW\��RU�VWDII�PHPEHU�ZLWK�TXHVWLRQV�RU�FRQFHUQV�DERXW�WKH�DSSOLFDEOH�FROOHJH��
SROLFLHV�RU�ZKR�EHOLHYHV�WKDW�KH�RU�VKH�KDV�EHHQ�WKH�YLFWLP�RI�VH[�GLVFULPLQDWLRQ��VH[XDO��
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7LWOH�,;�&RRUGLQDWRU�DQG�RU�ILOO�RXW�WKH�'LVFULPLQDWLRQ�DQG�'LVFULPLQDWRU\�+DUDVVPHQW��
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RU�WKH�3URYRVW��
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